
Visual Hierarchy: when design guides a reader through a document
     and helps them recognize the important information 

BOLD HEADINGS  
help to group similar information

FONT SIZE & 

TYPE 
to show 

information 

hierarchy 

WHITE SPACE 
to separate 

information 

NUMBERING  

indicates items of  

chronological or hierarchical 

importance  

TEXT BOX 
for 

supplemental 

information, 

such as 

examples

REPEATED FEATURES 

help readers group two pieces of 

information as being related

BULLETS 

indicate items of similar importance

INDENTATION 
shows information on the same “level” 

of generality or specificity 

The “After” assignment prompt uses: 

1. contrast (bolding, font size and type)

2. grouping (numbers/bullets, white space and text boxes) to help readers efficiently find information

After Before 




