[Insert date]
 




Dear [Insert your supervisor’s name],
 
I seek your approval and financial support to participate in the Carnegie Mellon University Tepper Executive Education program, Transformational AI & Business Strategy. This program helps leaders understand how AI can create value for their organizations. Participants learn to identify high-impact opportunities, evaluate which AI initiatives are worth pursuing, and align them with business goals. The result is a clear path from AI potential to strategic outcomes.

The Transformational AI & Business Strategy program runs on the following dates:

Option 1:  May 21, 22, and June 4, 5, 2026 (4 half-day sessions) | Live Online or
Option 2:  November 4-5, 2026 | Pittsburgh, PA

The Tepper School of Business is a top-ranked business school, rated #1 in Artificial Intelligence and #2 in Business Analytics by U.S. News & World Report. Tepper Executive Education, together with top faculty, cutting-edge research, proven models, and innovative technology, will prepare me to achieve tangible results for [Insert your company name]. I am excited to apply the knowledge gained to my work at our organization.

The Transformational AI & Business Strategy program will allow me to:
· Develop an understanding of the data science behind AI technology.
· Understand AI’s current capabilities, limitations, and emerging trends.
· Identify new business opportunities enabled by AI and update our organization’s strategy to prepare for the potential impact of AI.  
· Evaluate our organization’s current data infrastructure and discover what changes might be needed to make it AI-ready.
· Upskill my team to prepare for technological transformation.
· Understand ethical concerns of AI technology and potential impacts on diversity, equity, and inclusion.

Your total investment required for this program is $4,500.

For additional information about the program, please visit this link.

Thank you for considering my request. I look forward to discussing this further with you.


Best regards,

[Your Name]
