Carnegie Mellon University Flexible Work
Hours for Staff

Sample Chart

Scheduling Guidelines

Examples
1. Schedules available from A B C
T:30 am. through 6:30 p.m.,
T30 a.m.
5 days per week.
F:30 a.m.
9:30 a.m.
2. 1/2 hour lunch minimum -
required. 10:30 a.m.
11:30 a.m.
2. Schedule must be fixed fora  12:30 p.m.
minimum of 3 months. 1:30 p.
2:30 p.
4. Approval of schedule by 3:30 p.
supervisor andior others )
to assure effective and 4:30 p.
efficient operations. 5:30 p.m.
6:30 p.m.
I B C

Example A: 7:30-3:30; 1/2 hour lunch, 5 days per week.
Example B: 9:00-5:30; 1 hour lunch, 5 days per week.
Example C: 5:15-4:45; 1 hour lunch, 5 days per week.



