STEM OPT Work

Carnegie Permission For F-1
Mellon Students

University

OFFICE OF INTERNATIONAL EDUCATION

e M

Science - Technology * Engineering « Mathematics




STEM OPT Extension
Overview

Carnegie Mellon University



Eligibility for the 24-Month Extension

« Be a recipient of a U.S. Bachelor's, Master's or Doctoral degree in a
STEM-designated degree program (Science, Technology, Engineering
or Math).

« Be authorized for a period of Post-Completion OPT and have not
exceeded 90 days of unemployment.

- Be employed or have a job offer (directly related to your field of
study) from an employer who is registered in the USCIS E-Verify
Program.

« Employer completes and signs Form [-983 (employer must
participate in E-Verify employer and have a valid EIN number).

« File within the required timeline.

Note: Up to two 24-month STEM OPT Extensions may be granted per
/ifetimebased on completion of an advanced degree level and approved
post-OPT.



https://www.ice.gov/sites/default/files/documents/Document/2016/stem-list.pdf
https://www.uscis.gov/e-verify
https://studyinthestates.dhs.gov/employers-and-the-form-i-983

Type of Allowable Employment

« Employment with an E-Verified Company

« Paid

« Atleast 20 hours a week

* Have a supervisor

«  A"pona fide employer” completes your |-983

« Employer signing your 1-983 must be the same entity to employ you and
provide the practical training experience required by Form [-983



https://www.federalregister.gov/articles/2016/03/11/2016-04828/improving-and-expanding-training-opportunities-for-f-1-nonimmigrant-students-with-stem-degrees-and#p-521

Employment that is Not Permitted on STEM Extension OPT

« Volunteer Work

« Unpaid Positions

«  Self-Employment

« Employment with an employer for less than 20 hours per week

« Sole Proprietorships

« Employment through “temp” agencies

«  Employment through consulting firm arrangements that provide labor for hire

« Other relationships that @do not constitute a bona fiae employer/employee
relationship are generally not supported.

Multiple employment relationships are rare but may be possible; please consult
with your OIE Advisor.



https://www.cmu.edu/oie/about/staff.html

STEM OPT Employer Responsibilities

« Beenrolled in E-Verify and remain in good standing.

« E-Verify is a government program that verifies employees’ work eligibility.
Ask your Human Resource Department if your employer participates in
E-Verify

*NOTE: CMU is MOTan E-Verify Employer for the
purpose of STEM OPT Extension*

* Report material changes to the STEM OPT student's employment to the
DSO within 10 business days.
« Implement a formal training program to augment the student’s academic
learning through practical experience.
« Provide an OPT opportunity that is commensurate with those of similarly
situated U.S. workers in duties, hours and compensation.
« Complete the Form [-983 Training Plan for STEM OPT Students. In this
form, the employer must attest that:
v' They have enough resources and trained personnel available to
appropriately train the student;
v' The student will not replace a full- or part-time, temporary or
permanent U.S. worker; and
v' Working for the employer will help the student attain their training
objectives.



https://www.e-verify.gov/
https://studyinthestates.dhs.gov/stem-opt-hub/for-students/students-and-the-form-i-983

24-Month STEM OPT Extension - IMPORTANT Timelines!

90 days before current

Post-Completion OPT . .
EAD Card expires STEM OPT Bxdension STEM OPT Extension
Start Date End Date
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Application Window
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(1983, Page 5)

Student Progress
Due (1-983, Page 5)

24-Months STEM OPT !

l Extension Period '
USCIS must receive a complete request:

«  No more than 90 days before current Post-Completion OPT EAD
Card expires

« No /ater than 60 days from the date that the STEM Extension 1-20
is issued by OIE reflecting the STEM OPT recommendation

« Before the end date on your EAD Card!

*Submission after EAD Card end date = DENIALI*




Request your STEM OPT [-20

Carnegie Mellon University



MyOIE Portal - STEM [-20 e-Form Request

‘ Current Students, Faculty, or Staff

3. Access recent notes on file that requ der to maintain legal status.

Login to MyOIE's “Limited Access Client Services” Portal:
« To process a request for a STEM OPT [-20, you must
follow the below instructions below.

An AndrewlD and password are required

Alumni on OPT / STEM OPT / AT and Incoming Employees / Scholars

In "Limited Services", you will be able to update your personal information and submit e-forms, based o
your situation. Alumni on OPT / STEM OPT / AT will need to enter their AndrewlD as the "University
Identification Number” to log in

do not have an AndrewID will need their MyOIE Temporary # to log in. If
do not know your AndrewlD q MyOIE Temporary #, please contact OIE so that we can help you.

Complete the MyOIE STEM 1-20 e-Form Request
«  You will find the “STEM [-20 Request” e-Form under the

Limited Services Login

F-1 Practical Traiﬂiﬂg tab. CARNEGIE MELLON UNIVERSITY F-1 P H :
. , -1 Practical Trair
« You can only submit the STEM 1-20 e-Form (at the earliest) Home

100 Days before your current EAD Card expires. Biographical Information | Tasks
F-1 Practical Training "e—
F-1 Student Services AL Change Email Address for SE\

— Portal

Pre-Arrival

A new I-20 will be created, and you will gather all the needed |__

documents and submit your application to USCIS —BH

« The new [-20 will have your STEM OPT listed on page 2 (Check
your new STEM -20 for ACCURACY!)

« Remember, new immigration documents take 10 business days
for OIE to process.

9 « Processing Times for STEM OPT applications

STEM I-20 Request Form

0 Unable to Create SEVP Portal
& Account



https://myoie.andrew.cmu.edu/istart/controllers/start/StartEngine.cfm
http://www.cmu.edu/oie/foreign-students/employment.html#stemopt
https://egov.uscis.gov/processing-times/

STEM 1-20 e-Form - Documents To Upload

1. Copy of previously issued EAD Card(s)

2. Copy of a completed ANVD signed 1-983
Form (pages 1-4) Make sure the
employer is E-Verified

3. Copy of your most recent |-94 Record

« (MOTTravel History)

« Confirm information on your 1-94
Record is correct! Contact OIE if
there are any mistakes!

10

Employment Authorization Number: Gt -4 In el

EEEEEEEEEEEEE Mest Recent |4

eyt Admission {1-54] Ra

Most Recent Date

delinested o tis Plan

Last/Sumami;

i ket

1.5, Customs and Border Protection
[ Sacuring Arecica's Bavdics

| Where STEM | SEVIS Sahol Code of School Recormending STEM OPT (iciuding &
‘ [sTanorTren
A
3 !

Detalls provided o

Baveler

cord Numbar, 200410763 GBRAS67E511 Pt
of ERtFY: 2014 May 18

Class of Admesgion: F1

Admit Until Date: D%

n the 14 Information form:

Carnegie

first G Heme: - Andirew

12/31/1979

Passportthmier: GBRAS678011
Couniryofsan < United Kingdom

G Traval Hslory



https://studyinthestates.dhs.gov/stem-opt-hub/for-students/students-and-the-form-i-983
https://www.e-verify.gov/
https://i94.cbp.dhs.gov/I94/#/home
mailto:oie@andrew.cmu.edu

Print and Sign Your STEM OPT [-20!

Make sure to print and sign your I-20 before submitting your application.

11

Submitting an unsigned 1-20 is a common mistake in STEM OPT
applications.

For a digitally sent 1-20 to have full validity, it must be printed and signed
by the student. You will use this printed I-20 for travel.

Triple check this before submitting your application!



Dependents In F-2 Status

Department of Homeland Security
US. Immigration and Customs Enforcement

1.20, Certificate of Eligibility for Nomimmigrant Student Status
OMB NO. 1653-0038

SEVIS ID: N0029605728

« F-2 dependents will receive a new I-20 as well

o [-2 documents DO NOT need to submitted
your OPT application

F-2 dependent(s) Must ALWAYS Travel with:

e Their F-2 OPT 1-20 and copies of the F-1's
immigration documents:

« OPTI-20
 EAD card(s)
Job Offer Letter

[SURNAME PRIVARY NAME GIVEN NAME Class of Admission
[PREFERRED NAME PASSPORT NAME
|COUNTRY OF BIRTH COUNTRY OF CITIZENSHIP F_ 2

[DATE OF BIRTH ADAMISSION NUMBER

ACADEMIC AND
LANGUAGE

PROGRAM OF STUDY.

[EDUCATION LEVEL
b =

[PROGRAM ENGLISH PROFICIENCY ENGLISH PROFICIENCY NOTES

[Fequired Student iz pr at

START OF CLASSES PROGRAM START/END DATE
AUGUST 13 & - 14 M

FINANCIALS
ESTIMATED AVERAGE COSTS FOR: 12 MONTES

REMARK!

SCHOOL ATTESTATION

[ certify under penalty of pexjury that all information provided above was entersd befare T signed this form and is tre and comrect T esecuted this form in the United.
153ri0n i the United States by me or other oZ5cials of e schoo] of the sTudsnrs AppAcation, TaRiCps, or odier Tecerds of courses mken

lqualificarions meet all standarcs for cimission to the school and the snadent will e reguired 1o pursmus a fal program: of stady as defined by § CFR 214 2((8) Tam a
d!,lgm(m schoel efficial of the above named schoel and am authonzed

ICNATURE OF:

STUDENT ATTESTATION

e cead s e 0 comply with et s condiions of oy aision i hossof ion of stay. T cerdify thurall on his form.
et specificalyto mé 124 s and comct o e bt of . ko ledge I cary tat I seek 0 emer o remaia i the Uniie Staves tenporary. andsolely fo e

of pursuing program of Etmiﬂh!s.hno]mma:l above. I also authonze the named school to release any mformarion from ooy records nesded by DHS
p.u.umm TR 14300 ety BoCEmras e, PAreh oF Fardia. 384 Sudtat. sk g H fudnt s ader 15

12

sIc. ATURE OF: DATE

X
NAME OF PARENT OR GUARDIAN SIGNATURE ADDRESS (cify/state ot provit DATE
ICE Form I-20 (04/30/2021) Pagelof 3




IMPORTANT! The 60-Day STEM OPT 1-20 Rule!

SCHOOL ATTESTATION

I certify under penalty of perjury that all information provided above was entered before I signed this form and 1s true and correct. I executed this form in the Umted

States after review and evaluation in the United States by me or other officials of the school of the student's application, transcripts, or other records of courses taken

and proof of financial responsibility, which were received at the school prior to the execution of this form. The school has determined that the above named student's

qu?Mns meet all gtandards for admy<Syon to the school and the student will be reqm.red to pursue a full program of study as defined by 8 CFR 214.2(f)(6). LTam a
nafe T1ghal \gih the e '

DATE ISSUED
20 March 2022

PLACE ISSUED
Pittsburgh, PA

SIGNATURE OF: Wk ry Ganska,
2dvisor

Foreign Student & Scholar

« Your OPT application MUST be received by USCIS
within 60 days of the date your OPT I-20 is issued.

« If 1-20 is received by USCIS more than 60 days after
its issuance date, your OPT application will be
DENIED

13



While the STEM OPT Application is Pending...

THE GOAL?

« A New Employment Authorization
Document (EAD Card)

« You may continue to work for up to
180 Days while waiting on your new
STEM EAD Card to be approved

» This is unique to the 24-Month
STEM OPT extension

- M Unitzd Kingdom
"‘-.'1. & T 1'.

14



https://www.federalregister.gov/documents/2016/03/11/2016-04828/improving-and-expanding-training-opportunities-for-f-1-nonimmigrant-students-with-stem-degrees-and#p-804

15

Choose How to File the |-/65

Carnegie Mellon University



Choosing How to File - Online or by Mail

As of April 2021, F-1 students now have the option of filing their Form 1I-765
electronically.

The benefits to filing your request online include:
« No paper mailing involvead
« You can pay using a credit or debit card (no need to use a check or money order)

« Areceipt number is generated immediately after submission

» No need to file Form G-1145
» Students will have less wait to receive their receipt number
» Access to application "case status" in your USCIS account

16




Choosing How to File - Online or by Mail

Keep in Mind:

« The processing time for the EAD card is the same whether you file electronically or via mail.

. go rjoé_ submit an online application AND a mail-in request. Duplicate applications may be
enied.

« You MUST file Form [-765 from within the U.S. whether you choose the online filing option or
mail your request.

« Regardless if you file online or by mail you cannot edit your request after submission.

Students may choose to file their application online or by mail. Students have reported success
with the online application and it seems to minimize potential application errors, but the decision
IS up to the applicant.

17



Ready to File?

If you will file online, proceed to Slide 19 (The I-765 Application - Online).

T you will file by mail, proceed to Slide 28 (The |-765 Application - Mail).

» Remember, you should only submit one application! Duplicate applications
(for instance, mailing one and submitting one online) can cause issues and
result in denial.

18
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The |-765 Application - Online

Carnegie Mellon University



What Do | Include With My Online Application?

Prepare the Required Documents
We have found the documentation needed for the paper I-765 and the online I-765
is different. The necessary documentation for online filing is listed below, but not
imited to the items below. Be certain to read the instructions in the online
application and follow the prompts carefully.

Prepare by scanning all documents:

One U.S. passport-sized photo (no glasses)

«  Most Recent 1-94 Record Copy

«  Photocopy of signed STEM OPT |-20

«  Copy of most recently issued EAD card

«  Copy of diploma and/or official transcripts confirming degree completion

20



https://travel.state.gov/content/travel/en/us-visas/visa-information-resources/photos.html
https://canvas.cmu.edu/courses/24055/pages/2-most-recent-i-94-record?module_item_id=4838407

Do | need to include Institutional Accreditation?

» For students basing their STEM OPT extension off of their most recently completed
Carnegie Mellon degree, including evidence of institution accreditation is not necessary.

» FEvidence of Institutional Accreditation is only necessary if you are basing your STEM OPT
extension on a degree earned prior to your most recent Carnegie Mellon degree

Students basing their STEM OPT extension off of a degree completed prior to their most
recent CMU degree will need to include evidence of institution accreditation.

Evidence of CMU's institutional accreditation can be found on this website.

« The employment that is the basis for the 24 month STEM OPT extension is directly related
to the STEM eligible prior degree.

« Review the U.S. Department of Homeland Security's additional requirements when
applying for STEM OPT based upon a previous degree

21


https://www.msche.org/institution/0476/?pss=true
https://studyinthestates.dhs.gov/stem-opt-hub/for-students/students-determining-stem-opt-extension-eligibility

Create/Log In to Your USCIS Account and Begin the
Application for Employment Authorization (I-/65)

Create an account at File Online: USCIS.

Use an email address that will not expire. Please note, if you previously
Created an account using your Andrew email and it has expired, you may need

to create a new USCIS account.

Begin the Aoplication for Employment Authorization (1-765) and Fill Out All
Required Sections

After you have created your account, log-in and select "File a form online"
under "Select What You Want To Do." Then select "Application for Employment
Authorization (I-765)." Follow the prompts in the online form to complete all
the required sections and attach all the required documents.

22



https://www.uscis.gov/file-online

Select your Eligibility Category and Reason for Applying

What is your eligibility category?

You can file your request online only for certain
eligibility categories

If your eligibility category does not appear on the drop-down
list, you must file a paper Form I-765. If you submit online

and are not eligible for one of the listed categories, your
application may be denied.

(c)(3)(C) STEM Extension

What is your reason for applying?

[ @ |nitial permission to accept employment ]

Replacement of lost, stolen, or damaged employment
authorization document or correction of my
employment authorization document NOT DUE to US
Citizenship and Immigration Services error

Renewal of permission to accept employment

A 4

REMEMBER: You are applying for STEM OPT and it is a separate benefit than OPT, which is why you
should select “Initial permission to accept employment.”

23




What I-20s Should | Upload?

Follow the steps outlined in the Online I-765 Application.
« You should upload exactly what the online application requests.

 If the application only requests your I-20 that reflects the STEM OPT
extension recommendation, that is all you are required to upload for the
online process.

« Remember that this could change - but if you follow the directions
exactly, you will be providing what USCIS needs to process your
application.

24




Online Application Tips

25

The USCIS system will keep your application stored for up to 30 days. If you
begin a draft, please be sure to log in so you don't lose your progress.

Keep in mind USCIS must receive your STEM OPT application within 60 days
of your |-20 issuance. USCIS will save your draft submission for up to 30

days as long as you continue to log in. If you wait longer than 30 days to log
in again, USCIS will delete your draft to protect your data.



Review and Submit your Online Application

Before you submit your form, make sure to review all sections for accuracy. Make
any needed corrections. We also highly recommend that you download a PDF copy
of your responses to save for your records. You can do this by clicking on "View
draft snapshot."

I-765, Application for
Employment Authorization

Review the I-765 form information B Print
Getting Started b Here is a summary of all the information you provided in your application.
About You v Make sure you have provided responses for everything that applies to you before you submit your
application. You can edit your responses by going to each application section using the site navigation.
Evidence v
Additional Information v
We also prepared a draft case snapshot with your responses, which you can download below.
Review and Submit ~ View draft snapshot
Review your application
- Getting Started
Your application summary
r statement Basis of eligibility

IMPORTANT! In addition to printing or saving a copy of your I-765 before you submit, you
should also save copies of all other submission materials.

26




Monitor Your Request and View Your Receipt Number

Once you have submitted your application online, you can:

« View your receipt notice by clicking on the "Go to my cases" link. You should save a copy of your
receipt number.

« View your case status
« View a PDF of your completed Form |-765

« View any notices or review requests for evidence (RFE) if applicable (contact OIE immediately if
you receive a biometric notice or RFE)

« View your decision letter

Any notices will also be mailed to the US mailing address indicated on the Form I-765.

> Continue to Slide 40 - After You Apply and How to Maintain Status on STEM OPT

27



The |-765 Application - Mail

Carnegie Mellon University



What Do | Include With My Mailed Application?

What To Include?:

v G-1145 Form

v *Check (payable to U.S. Department of Homeland Security) OR,

v' Form G-1450 - to pay by Credit Card. The fee amount is found on the USCIS website. Click
the ‘Filing Fee' tab.

Completed, signed |-765 Form

Two U.S. passport-sized photos (No Glasses)

Copies of all I-20s issued to you from your current degree level, including new STEM [-20

Copy of most recent |-94 Record (NOT Travel History Page)

Copy of VALIDpassport

Copy of F-1 visa sticker (even if expired)

Copy of previous EAD (if you've applied for OPT before)

Proof of Degree Completion: Official transcripts confirming your degree ana/or a copy of your

diploma.

DN N N N NN

29



http://www.uscis.gov/g-1145
https://www.uscis.gov/g-1450
https://www.uscis.gov/i-765-addresses
http://www.uscis.gov/i-765
https://i94.cbp.dhs.gov/I94/#/home
https://www.cmu.edu/hub/registrar/student-records/transcripts/

G-1145 Form

Complete this form and clip it on top of the first page of your immigration form(s).

Applicant/Petitoner Full Last Name Applicant/Petibioner Full First Name Applicant/Petitioner Full Middle Name
Your LAST NAME Your First Name

Your Middle Name

E-mail Address

Mobile Phone Number ( Text Message)

e G-1145 Form:

30

When Will I Be Notified?
Should be the 15t page of your OPT application We will send the e-Notification within

i 3/ . R g : :
Free 1o file 24 hours after we accept your application
More like 2-4 weeks... USCIS

Disregard the form'’s expiration date but be sure Form G-1145
to download from uscis.gov website. Expires 9/26/14 Y


https://www.uscis.gov/g-1145

A Personal Check

Prepare Your Check Following the Format of the Image Below

« NOTE: There are different options for paying the I-765 Fee. You can find additional
information about this on the USCIS website.

« Checks must be issued by a U.S. bank.
« Confirm the fee amount on the USCIS website. Scroll down and Click ‘Filing Fee’

Your Name 1025 i

113 Street Name

¥ City, State, Zap Code
(123) 456-7890
ravione ULS. Department of Homeland Secur

A WL — e —

Write out the dollar amount in words here. — [peee———

Sign Your Name Here

Form 1-F&5 for SEVIS SMNOOOXKXAXE

3!' 000000000 vwO00000000. d0 25

- - - - - L - - - - =

i
i
A



https://www.uscis.gov/forms/filing-fees
https://www.uscis.gov/i-765

A Personal Check

Prepare Your Check Like The Image Below

Leave the back of the check BLANK

32



G-1450 Form (for Credit Card Payments Only)

Applicant's/Petitioner's/Requester's Information (Full Legal Name)

Given Name (First Name) Middle Name (if any)

Family Name (Last Name)

Credit Card Billing Information (Credit Card Holder's Name as it Appears on the Card)

Given Name (First Name) Middle Name (if any)

Family Name (Last Name)

“Petitioner" is person applying
for the OPT.

Credit Card Holder's Billing Address:

Street Number and Name

Apt. Ste. Flr.

(R

umber Card Holders Information

City or Town

State

E

ZIP Code o

Credit Card Holder's Signature and Contact Information:

Credit Card Holder's Signature

Credit Card Holder's Daytime Telephone Number Credit Card Holder's Email Address

Credit Card Information

Credit Card Number Credit Card Type:

Credit Card Expiration Date
(mm/yyyy)

[]visa

[ ] MasterCard

|| American Express
| | Discover

S

Authorized Payment Amount

.00

Form G-1450 01/04/18

If you wish to pay by credit card - please fill-out at attached the
(G-1450 Form to your application.

US Banks ONLY!
Type or Print in Black Ink

Can be your information or
a friends = enter that
information here.

Make sure “Card Holder”
SIGNS the form!



https://www.uscis.gov/g-1450

Photos
OIE Cannot Check Photos!

- Write your name AND 1-94 # on the o e
back of the photos! i |
e Write lightly - don't damage the -
photo! winch to Painch E
« Make sure they are the correct size! Poare 2. Hend Poiton Pt
o PhOtOS ta k€ﬂ Within paSt 30 dayS! Well Composed Photo Composition Examples
« NO glasses!
«  White or off-white background with no
shadows!

 You can include your check & photos in

a white envelope, marked with your
name and |-94 number.

- Attach envelope to application

« Do not staple photos!




Form |-/65

For a detailed guide on how to complete the |-765, please
refer to our sample |-765.

This sample guide will walk you through how to complete
the paper form. Please note this guide is intended for the
paper form only. If you are applying online, please refer to
the earlier slides in this document as well as the
instructions on the USCIS Website.

35


https://www.cmu.edu/oie/docs/sample-i765-stem.pdf

Additional Required Documents — Photocopies

« [-94 Record Printout, OR
« A photocopy of White |-94 Card (front & back)

~+ Photocopy of your VALID passport photo page AMDa photocopy
§  of your most recent F-1 Visa Sticker

« Photocopy of your current Post-Completion OPT EAD Card.

« ALLI1-20s from your current degree level, including your new STEM OPT
I-20. Rermember to Sign all I-20s before photocopy thern!
« Proof of Degree Completion: To obtain transcripts and/or a diploma,
you will need to contact The HUB.
«  You will need to provide official transcripts confirming your
degree completion and/or a copy of your diploma.

« OIE recommends that you provide both (transcripts and a copy
of your diploma).



https://i94.cbp.dhs.gov/I94/#/home
https://www.cmu.edu/hub/registrar/student-records/transcripts/

Optional Cover Letter

Sample OPT Cover Letter

[DATE OF REQUEST]

Cover letter NOT required (SEVS 10 NUMBER)
unless something is missing [OPT DATES REQUESTERT:
or further explanation s Dear USCis Officer:

required:
« Missing [-20
* Missing EAD

Please accept this cover letter for my F-1 [PRE or POST-COMPLETION or STEM] Practical
Training request. | am writing this letter because [REASON FOR LETTER].

Enclosed, please find my [PRE or POST-COMPLETION or STEM] application materials

Please contact me if you require additional information or documentation to process this
request.

Sincerely,
[SIGNATURE OF STUDENT]

[NAME OF STUDENT]




BEFORE You Mail Your Application...

DOUBLE CHECK EVERYTHING!

 Did you check that you are using the most recent/updated |-765 Form?

« Did you check the box at the top of the I-765 Form (page 1) indicating what
you are applying for?

 Did you sign and date your I-765 Form on page 57

« Did you include all 7 pages of the I-765 Form?

« Did you check the USCIS website to make sure that your application fee is
correct?

« Didyou check the F-1 I-765 mailing instructions on the USCIS website?

- Make a copy of all application materials before you package and ship it to
USCIS.

38



https://www.uscis.gov/i-765
https://www.uscis.gov/i-765
https://www.uscis.gov/i-765
https://www.uscis.gov/i-765-addresses

Mailing OPT Application — FedEx/UPS

NOTE: OPT Applications MUST7Tbe mailed
from within the United States! ..E

« Make sure that you checked the F-1 (I-765) mailing
instructions on the USCIS website? (-e‘f’*
« Click on “Foreign Students” and see the row with -
« ‘F-1 Optional Practical Training’ for the most up to date
mailing address.
« Note the distinct mailing address for FedEx and UPS

de||\/e I’iES. Txpiess tnwelope

« OIE recommends using Express Mail (FedEx or UPS).
« That you mail your application packet with Trackingt
« That you save a copy of the Express Mail receipt that
you receive from FedEx and UPS.
« This can help you prove that your application
arrived at USCIS.



https://www.uscis.gov/i-765-addresses

After You Apply and How to Maintain
Status on STEM OPT

Carnegie Mellon University



What Happens After You Submit your |-/765 Application

You should receive from USCIS:
(mailed applications only) Text message or email with your receipt number within 2 to 4 weeks
Paper Receipt Notice - within 4 weeks
Paper Approval Notice -within 2-5 months
EAD Card -within 2-5 months

If you think you made a mistake on your STEM OPT Application, do not send a
duplicate application.

Contact OIE for advice on the specific mistake. Make sure to specify whether
you filed online or by mail.

41



https://www.cmu.edu/oie/contact/index.html

What Happens After You Submit your |-/765 Application

Once you receive your Receipt
Number from USCIS, you can
check your STEM OPT case
status on the USCIS website.

« NOTE: This website /s not
100% accurate

Case status may stay/remain
in “received status” until your
STEM OPT has been approved.

42

U.S. Citizenship and
NEWS CITIZENSHIP [ e e e GREEN CARD ToOLS

?. / —
(=

Case Was Received

On
thorization , Receipt Number EAC1590041809, and sent you the receipt notice

ember 3, 2014, we received your Form I-765, Application for Employment

that describes how we will process your case. Please follow the instructions in the
notice. If you do not receive your receipt notice by December 3, 2014, please call

Customer Service at 1-800-375-5283. If you move, go to
www.uscis.gov/addresschange to give us your new mailing address.


https://egov.uscis.gov/casestatus/landing.do

Maintaining Your F-1 Status During STEM OPT
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You MUSTmaintain a valid passport
« Ifyou need to renew your passport, this can be done from inside the US. You will need contact
your Embassy/Consulate for additional information.

Follow ALLthe STEM OPT rules and regulations
«  The type of ‘qualifying employment’ you can participate in on STEM OPT is specific.
«  Employment during STEM OPT requires that your work be 20 hours a week or more, directly

related to your degree/major field of study, that your employer is e-verified and that you are
paid.

You must submit a STEM Validation Reports and Evaluations to OIE

* Instructions on how to submit your STEM OPT Validation Reports can be found on the OIE
wepsite. You can also review your STEM Planning Tool for specific dates and information.

* You must also submit a 12-Month STEM Report and Mid-Point Evaluation, and a 24-Month STEM
Report Final Evaluation. You can find those evaluations located on page 5 of the |-983 Form.
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https://travel.state.gov/content/travel/en/consularnotification/ConsularNotificationandAccess.html
https://studyinthestates.dhs.gov/stem-opt-hub/students-stem-opt-reporting-requirements
https://studyinthestates.dhs.gov/students-determining-stem-opt-extension-eligibility
https://www.cmu.edu/oie/foreign-students/MyOIE/index.html
https://www.cmu.edu/oie/foreign-students/docs/OPT%20-%2024%20Month%20STEM%20Planning%20Tool.xlsx
https://studyinthestates.dhs.gov/form-i-983-overview

When Do You Submit STEM Reports?

» Reports are due every 6 months from your STEM OPT Start Date.
« 6 Months - STEM Validation Report Due

« 12 Months - STEM Validation Report Due including the First Evaluation of Student
Progress (1-983, page 5)

« 18 Months - STEM Validation Report Due

« 24 Months - STEM Validation Report Due including the Final Evaluation of
Student Progress (1-983, page 5)

» REMEMBER: You must also submit a Final Evaluation if you leave a STEM OPT employer early or
change to a new employer. Even if it has been a relatively short period of time, it is required.
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Maintaining Your F-1 Status During STEM OPT

45

Update your SEVP Portal account
*  You MUST report ANY updates through your SEVP Portal, and this must amays be done within 10 days of ANY
CHANGE.
«  NOTE: During STEM OPT you can ONLYupdate the below in your SEVP Portal account:
* Residential Address
»  Personal Contact Information

Remember, you CANNOT exceed 150 days of unemployment time during your 12-month OPT and 24-month STEM
OPT periods combined

. Unemployment time is defined as each calendar day that the student is not employed in qualifying employment.
. If more than 150 days, OPT and F status ends.

«  REMINDER: Unpaid Work is not allowed during 24-Month STEM OPT Extension period.

Information about my current STEM OPT Employer changed. Do | need a new 1-20?
*  Whatis considered an important STEM OPT employer “change/update” is determined by immigration.
* You can find out whether or not your recent STEM employer change/update falls under immigrations
definition of an “Important Material Change” on the SEVP website.
« If the change/update is an “Important Material Change”, you will need to submit a new Form [-983 to
OIE


https://www.sevp.ice.gov/opt
https://studyinthestates.dhs.gov/students-stem-opt-reporting-requirements
https://studyinthestates.dhs.gov/students-stem-opt-reporting-requirements

Changing Employers on STEM OPT

1. Gather documentation for the new STEM 1-20 Request.

o The "Final Evaluation on Student Progress” (page 5 of 1-983) from the employer you are leaving/have left
o Completed I-983 from the new employer (make sure this new employer is E-Verified).

o Copy of your EAD card

o Copy of your most recent I-94 record.

2. Submit the STEM I-20 Request E-Form in the MyOIE Portal.

o Review the instructions about how to access MyOIE during your STEM OPT period. You will need to use
the “Limited Services Login” link to access the MyOIE Portal.

o If you have trouble logging in, please clear your cache or try a different browser.

o Openthe “F-1 Practical Training” forms and click “STEM |-20 Request”. Follow the prompts to submit your
final evaluation from your previous employer and the updated information for you new employer.

Once you submit the STEM |-20 Request to OIE, we will update SEVIS and issue an I-20 reflecting your
new STEM OPT employer within 10 business days. The government allows OIE extra time to update
students’ employment records. You will not need to submit any documents to USCIS.
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Travel During OPT/STEM OPT Period

If traveling outside the US, you need the
below documents to re-enter the US:

v' Valid passport (valid for 6 months into the future)
Valid F-1 visa sticker (not expired)
v' STEM OPT I-20 (most recently issued)

« |-20 Signed for travel within the past 6 months

v' EAD Card(s) (or if STEM EAD Card is pending, then your

Paper STEM OPT Receipt Notice from USCIS, plus Post-OPT
EAD Card).

v Proof of employment

AN

You can check I.C.E's website for updated guidance on travel.



https://www.ice.gov/sevis/travel

Travel (cont.)

If you travel outside the US, but have an H-1B Application pending with
USCIS, you must:
«  REFER TOyour H employer and their attorneys with all travel questions.

« Once you have a pending/approved H-1B, you must discuss ALL international
travel with your H employer and their attorneys. OIE is not able to advise
regarding travel for students in these circumstances.

If you travel outside the US and will remain in F-1 Status on STEM OPT o
then you can: B L

o REFERTOSslide47
e Refer to the OIE website for additional information

*NOTE: All EAD Cards state “not valid for re-entry” - this is OK. It only means that
your EAD Card is not valid for re-entry alone You will need all the required
materials to re-enter.
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https://www.cmu.edu/oie/foreign-students/travel.html

Travel on Automatic Visa Revalidation

Automatic Visa Revalidation

« This may allow students to be admitted into the
US, if they meet certain requirements. See the
OIE website for more information.

Requirements For Automatic Visa Revalidation:

Students on OPT/STEM, who depart the US, for brief
travel of 30 days or less to Canada, Mexico, or adjacent
islands may be admitted back into the U.S. if they have an
expired F-1 visa and all other required travel documents. You
can find addlitional information on the DoS website

NOTE: Citizens of some countries are excluded; some
adjacent islands are excluded (Cuba).

Automatic Visa Revalidation does not apply if you:

Apply for a new visa sticker

Have been outside of the U.S. for more than
30 days

Have traveled to a country other than
Canada, Mexico or an adjacentisland

> Ifyou are uncertain if Automatic Visa Revalidation applies in your situation, please

contact your OIE Advisor.



https://travel.state.gov/content/travel/en/us-visas/visa-information-resources/visa-expiration-date/auto-revalidate.html
https://www.cmu.edu/oie/foreign-students/docs/travel-info-students.pdf
https://www.ice.gov/sevis/travel#_Toc81222004
https://travel.state.gov/content/travel/en/us-visas/visa-information-resources/visa-expiration-date/auto-revalidate.html
https://www.state.gov/state-sponsors-of-terrorism/
https://www.cmu.edu/oie/about/staff.html

STEM OPT vs. H-1B

LQ®TT
STEM

SCIENCE « TECHNOLOGY » ENGINEERING » MATHEMATICS

VS.

OPT/STEM OPT

You can change jobs/employers while on your
STEM OPT (as long as job/employer meets all
STEM OPT requirements). SEVIS must be
updated!

You have 90 days of unemployment time while
on 12-month OPT and an additional 60 days on
STEM OPT (150 days total).
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H-1B Temporary Work Visa

H-1B is directly linked to your employer/job.

Not as easy to change jobs/employers, since US
immigration status is based on the job.

Once H-1B is approved, your F-1 Status and your
STEM OPT benefits end.




Options After STEM OPT

H-1B Temporary Work Visa

«  Private Sector: H-1B effective start date is Oct 15t The H-1B “CAP” or quota is 65,000 annually, available to employers April 1,
plus 20,000 additional H-1B spaces for advanced degree holders.

« Universities and Non-Profits: Not subject to Cap and can apply at any time for any start date.

Cap-Gap Extension

« Cap-Gap Extension extends an eligible F-1 student's status to bridge the gap between the end of their F-1 status and the start of
H-1B status, allowing the student to remain in the U.S. during the "gap” and continue working (if on active OPT/STEM OPT). The
cap-gap extension is available to students who were either on approved OPT/STEM OPT or in their F-1 60-day grace period when
their H-1B was filed and have a pending or approved Change-of-Status H-1B Petition with USCIS.

To apply for a Cap-Gap Extension |-20, you MUST:
«  Submit a Cap-Gap Extension e-Form Request to OIE. Directions on our website.
« You can also review the OIE Cap-Gap FAQ handout for additional information.

GAP IN EMPLOYMENT AUTHORIZATION

I If your H-1B Petition was is selected in the lottery and
filed as a “change of status” (ONLY), you are eligible for H-1B Start Date October 1

H-1B filing opens on April 1st of every
calendar year l

L CAP-GAP I-20!

I ) ) Once you receive your H-1B approval, submit
Current EAD Card Expires after April 1st Current FAD Card Expires after April 1st the Change of Status E-Form in MyOIE!



https://www.uscis.gov/working-united-states/temporary-workers/h-1b-specialty-occupations-dod-cooperative-research-and-development-project-workers-and-fashion-models
https://www.uscis.gov/working-united-states/temporary-workers/h-1b-specialty-occupations-and-fashion-models/extension-post-completion-optional-practical-training-opt-and-f-1-status-eligible-students-under-h-1b-cap-gap-regulations
https://www.uscis.gov/working-united-states/temporary-workers/h-1b-specialty-occupations-and-fashion-models/extension-post-completion-optional-practical-training-opt-and-f-1-status-eligible-students-under-h-1b-cap-gap-regulations
https://www.cmu.edu/oie/foreign-students/employment.html
https://www.cmu.edu/oie/foreign-students/docs/capgap.pdf

Changing Your F-1 Status During STEM OPT

« You MUST update OIE once you have an approved Change of Status (COS).

« It could be for an H-1B, O-1, etc., but OIE will need a copy of the COS 1797
Paper Approval Notice from your employer/USCIS W/z‘h/n 10 days after your new
status starts!

Log into the MyOIE Portal and under the Biographical = ,
Information menu, submit the “Change of Status from 1 &= ——
(OPT/STEM OPT) e-Form. s

This form requires:
1. Approval Notice (I-797)
2. Completed Final Evaluation (page 5) of the |-983 Form

Have additional questions about reporting requirements?
Visit the OIE website
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https://myoie.andrew.cmu.edu/istart/controllers/start/StartEngine.cfm
https://studyinthestates.dhs.gov/stem-opt-hub/for-students/students-and-the-form-i-983
https://www.cmu.edu/oie/foreign-students/employment.html

STEM OPT Frec
Quest

dently Asked
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Carnegie Mellon University



Frequently Asked Questions (FAQS)

1. What is considered full-time employment on the 24-month OPT STEM Extension?
« Students must work at least 20 hours per week for an E-Verify employer in a position

directly related to the STEM degree, following the goals and objectives stated in the 1-983
training plan.

2. | have two part-time jobs. One of the employers is enrolled in E-Verify but the other is
not. Is this allowed?
* No, all employment during the 24-month STEM must be full-time (over 20 hours a week)
with an E-Verify employer as outlined on the |-983.

3. How many days of unemployment am | allowed while on the 24-month STEM
Extension?
« Students who receive a 24-month OPT STEM extension are given an additional 60 days of
unemployment for a total of 150 days over their entire post-completion OPT period.
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Frequently Asked Questions (FAQS)

4. What counts as unemployment?
« Each calendar day during the period when OPT authorization begins and ends that the student does
not have qualifying employment counts as a day of unemployment.

5. Can | continue to work while my 24-month STEM Extension OPT is pending?
« If a student’s post-completion EAD expires while the STEM Extension application is pending, the
student is authorized to work until USCIS makes a decision about the application, but not more than
180 days from the date the student’s initial OPT EAD expires.

6. How do | report any changes during my STEM Extension?
 If you have a residential address change or a personal contact information change, you can report to
immigration using the SEVP Portal.
« Change of employer must be submitted to OIE via the MyOIE Portal STEM OPT I-20 e-form.
« To submit your STEM Reports - use the STEM OPT Report form in the MyOIE Portal.

7. What documents should | present to my employer if my Post-Completion OPT expires and my OPT
STEM is pending?

« The student should present the employer with the expired EAD card, the form [-20 recommending

the student for STEM Extension and proof of the timely filing with USCIS (Receipt Notice from USCIS).
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https://www.sevp.ice.gov/opt
https://myoie.andrew.cmu.edu/istart/controllers/start/StartEngine.cfm

Frequently Asked Questions (FAQS)

Can | switch employers while my OPT STEM application is pending?

Yes, you can - but depending on when you make the change, you may need to submit additional
documentation to our office.

You will need to upload the below documentation through your MyOIE Portal account. Submit the “STEM OPT
I-20 Request” E-Form. (Rernember to login with “Limited Access Client Services”)

« Copy of your |-983 Form Final Evaluation (page 5) signed by “Company A" (if your STEM OPT has already
started)

« Copy of your new |-983 Form signed by “Company B” (required before or after the STEM OPT period has
started)

« Copy of your EAD Card(s)
« Copy of your most recent |-94 Record

OIE will update your information in SEVIS and with USCIS. You will receive a new |-20. Nothing additional would
need to be submitted by the student to USCIS for the pending I-765 application.

56


https://www.ice.gov/doclib/sevis/pdf/i983.pdf
https://www.ice.gov/doclib/sevis/pdf/i983.pdf
https://i94.cbp.dhs.gov/I94/

Additional
Questions?

Visit:
STEM OPT HUB on the Study in
the States website
OIE STEM OPT Resources

Office of International

Education
Cyert Hall, 1st Floor
(Atrium Level)
oie@andrew.cmu.edu
www.cmu.edu/oie
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mailto:oie@Andrew.cmu.edu
http://www.cmu.edu/oie
https://studyinthestates.dhs.gov/stem-opt-hub
http://www.cmu.edu/oie/foreign-students/employment.html#stemopt
https://www.linkedin.com/groups/12588261/
https://twitter.com/OIE_CMU
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