Pre-Completion OPT
Carnegie Guide For
Mellon F-1 Students

University

OFFICE OF INTERNATIONAL EDUCATION
2020-2021 Edition




Agenda

Carnegie Mellon University
Office of International Education

00 ortes Ave, Posner Hal 1 locr, Prtsburgh, PA 15213
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F-1 Pre-Completion Optional Practical Training Information

FIRST:
O READ this application packet tharaughly!Including the “Frequently Asked Questions™ (page 3).
2 “

from OIE, and will

O O willissue OPT 120 for youin 10 i
a i OPT appli uscis.
THIRD:
a K ything y to ¥ records!

o You will receive a Receipt Notice (Form 1-797) from USCIS - SAVE THIS FOR VOUR RECORDS. The Recsipt Notice
will have a in the Receipt the 1.797). This can be used to follow the

Progress of your case at wwuuscis gov.

Your case will stay in "Initial Review" status until it is approved.

Q wsas Your OPT appli be 15 within 30 days of the issue date as noted on
the new Pre-Completion OPT 1-20.

(il . Review Application Process & Timing

APPLICATION MATERIALS (submitted in this order):
Fee of $410. - You can pay by:

. * NO CaSH!
01 A credit card - to pay by credit card you mustfil out FQrm G:-1450 and attach it to your application.
E0rm G-1145 Use this form if you wish to receive email or text confirmation (within 2-3 weeks) of your receipt number  from the.
Lockbax facilty. Cfp the form to the frant of the Post Completion OPT application.

mber

.
passport” photos, Printyour ‘admission nu of each photo.
MO GIASSES can be worn in the passport photos. Use powder ta prevent glaring and be sure. there are no shadows in your
photos! You may put the photos and check in an envelope and attach carefully to the front of the 765 (do not staple photas!). . .
0 passportphotos can e obtained at

Tartans Ik (12-2684628) ‘ e W0 @151

5 Fost Ofice (812-427-T388]

Acopy expiration date page passpe
A copy of the most recent F-1 wisa sticker n your passport (even if expired).
A OPT card, if you have had ane..

University Conter, Lower Level 1800 Murrzy Ave. Sa. Hil
O Form 1765 (follow instructions on Now 10 complete form on paga ) You MUST use a new L6 Form, o your appiication wil be
rejecte
a a Tandzof the + request for OPT isted.
O Sign the new OPT 120 bottom of page 1.
o daysald when JSCIS or OPT willbe deriect
O AcopyofALL igned!) ' cover leter.
O A copy of your .34 record
a Lo History Page”
a
a
a

' Uptatea 62019

*READ THE OIE OPT
HANDOUT!*



https://www.cmu.edu/oie/foreign-students/docs/pre-opt.pdf

What Is Pre-Completion OPT?

Pre-Completion OPT is a form of temporary US work authorization. This work authorization is a
way for F-1 students to gain practical training directly related to the student’s field of study.

Types Of OPT Pre-OPT CanBe Pre-OPT Must Be
+ Pre-Completion - Part-time (PT) + Part-time (less than 20
» Post-Completion + (20 hours a week or less) hours per week) during
+ STEM Extension OR academic year
. Full-time (FT) - Directly related to
. (20 hours a week or more) YOURfield and level of
+ ONLY allowed FT during study
official breaks and
vacations



Important Reminders

During your Pre-Completion OPT period:

« You remain in F-1 Status (OPT is not a status, it is a
benefit of your F-1 Status)

«  CMU/QIE still holds your SEVIS record, so we remain your
advisors

* You must still be an activate full-time student in your
CMU program

What work can you do during Pre-completion OPT?
« Must be related to YOURfield and level of study
« Paid, unpaid, volunteer, contract
« Job title doesn't matter... BUT the nature of the work
does

" NO OB OFFER
NEEDED
to apply for
Pre-Completion

~

J

_ OPT!




What Do Immigration Rules Define As Employment?

The below are types of employment that are
acceptable while on Pre-Completion OPT:

« Multiple employers.

« Short-term multiple employers (performing artists).
«  Work for hire.

« Self-employed business owner.

« Employment through an agency or consulting firm.
« Paid employment.

« Unpaid employment.*

*A student may work as a volunteer or unpaid intern, where this practice does not violate
any labor laws. A student must be able to provide evidence (job offer letter, etc.) acquired
from the student's employer to verify that the student worked “X Hours” per week during
their period of employment.*



https://www.dol.gov/whd/regs/compliance/whdfs14a.pdf
https://www.dol.gov/whd/regs/compliance/whdfs71.pdf

How Is OPT Time Used/Counted?

Immigration rules state that OPT:
- [s allowed for a period of 12 months, per higher
degree level (for Pre and Post OPT cornbined)
o i.e.Students cannot have 12 months of Pre-
Completion OPT, and then apply for Post-
Completion OPT.
o Once USCIS approves OPT, then the OPT Doctoral Degree

benefit is considered used! Even if you do 4‘
not use the full Pre-Completion OPT time Masters Degree
requested. A

o Full-time Pre-OPT allowed when school is Bachelor’s Degree

NOTin session
o Part-time Pre-OPT allowed when school is in
session (no more than 20 hours per week)




IMPORTANT! Choosing OPT Dates!

Choose OPT Dates CAREFULLY
«  YOU CANNOT CHANGE OPT DATES after you have mailed
your OPT Application to USCIS.

OPT Pending?
- NO WORKwithout your approved EAD Card!

\ A S 6
5 Ak A
AA A 1 1 Tm o 1"_‘5\
AR A9 MY o N
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NOTE:
« Full-time Pre-Completion OPT is deducted from the 12
months of total OPT time at 1T00%
e can only be used in the summer/official school
breaks!
« Part-time Pre-Completion OPT deducted from the 12
months of total OPT time at /2 rate




IMPORTANT! Choosing OPT Dates!

If your Pre-Completion OPT takes place during
your last semester, your Post-Completion OPT
application may need to be filed while waiting for
Pre-Completion OPT approval.
2 SEPARATE APPLICATIONS must be filed:
« 1 for Pre-Completion OPT
« 1 for Post-Completion OPT
* Same time frame for approval
e 2 fees!
e |If Pre-OPT is not approved yet, you
must deduct requested Pre-OPT time
when determining Post-OPT dates




Pre-OPT Application — Three Step Process

Complete and submit the “Pre-Completion Optional Practical Training Request e-Form”

through your MyOIE Portal.

« The e-form request must include the “Pre-Completion OPT Academic Advisor
Recommendation Form"”, which must be completed and signed by your program
coordinator or academic advisor.

OIE will create you a new |-20

« The new |-20 will have your Pre-Completion OPT request listed on page 2.

« Remember, new immigration documents take 5 to 10 business days for OIE to
process.

Gather all the needed documents and mail your application to USCIS

« After you have mailed your Pre-OPT application to USCIS, Pre-OPT dates you
requested CANNOTbe changed!

« Processing Times for Pre-OPT applications - 3 to 5 months.



https://myoie.andrew.cmu.edu/istart/controllers/start/start.cfm
https://www.cmu.edu/oie/foreign-students/docs/pre-opt-academic-advisor-recommendation-form.pdf
https://egov.uscis.gov/processing-times/

Timing of Your OPT Application

Be aware of USCIS processing times!
USCIS typically takes 3 to 5 months to approve OPT applications...
...or longerif application is returned, something is missing, etc. \1‘
Always check the USCIS website for processing times. Select “I-765...", and “Potomac Service %E“'E“
Center” from the drop-down menus.

NOTE: OPT APPLICATIONS CANNOTBE EXPEDITED!

l TICE “What Dates Can | Choose For My Pre-OPT Application?”
CHANGE Start date: Start date of employment

AHEAD End date: End date of employment (can't go past program end date listed on your [-20)
Ssummer: OPT can start after classes/finals end and must end before start of fall term

£

RE”FHBER - NO WORKuntil you have received your EAD Card and you
_: ’ are within start and end dates on the card!



https://egov.uscis.gov/processing-times/
https://egov.uscis.gov/processing-times/

THE GOAL?

An approved Employment
Authorization Document
(EAD Card)

NOTE: You can only /egally

work in the U.S. when:

« You have received your
EAD Card, and

« You are within the dates
listed on the card

11

Pre -ﬂnmple'tmn DFT
&y

' '-nJ U.§,

Carnegie Mellon University



IMPORTANT! The 30-Day OPT I-20 Rule!

SCHOOL ATTESTATION

[ certify under penalty of perjury that all information provided above was entered before I signed this form and 1s true and correct. I executed this form mn the United
States after review and evaluation in the United States by me or other officials of the school of the student's application, transcripts, or other records of courses taken
and proof of financial rggponsibility, which were received at the school prior to the execution of this form. The school has determined that the above named student's

qualifications meet all jthfjdardd for admission to the school and the student will be required to pursue a full program of study as defined by 8 CFR 214.2(f)(6). Iam a
designated school offi¢iglfof the owyd school and am authorized to 1ssue this form.

X DATE ISSUED PLACE ISSUED
SIGNATURE OF: A1ison Day,rForeign Student and Schola 30 July 2020 Pittsburgh, PA
Advisor

« Your OPT application MUST be received by USCIS

« If1-20 is received by USCIS more than 30 days after

within 30 days of the date your OPT I-20 is issued.

its issuance date, your OPT application will be
DENIED

You must be ready to file OPT application when
you turn in your MyOIE e-Form Request!




MyOIE Portal - OPT e-Form Request

4 Secure Online Session

Andrew Carnegie

REMEMBER - YOU SHOULD READ THE PRE-COMPLETION OPT Campus: CMU
INSTRUCTIONS BEFORE YOU SUBMIT THIS E-FORM!* Network ID: acarnegie

MyDIE Home Page
=] F-1 Practical Training

Curnicular Practical Training

Login to your MyOIE Portal account: Request Form
« Click"F-1 Practical Training” Post-Completion Optional
Practical Training Request Form

«  Click "Pre-Completion Optional Practical Training Request Form” 4_I—pF're"&'”“"ﬁ‘“"’” Optional

Practical Training Reguest Form

Report Post-Completion OPT
Employver/address Update

[+ F-1 Student Services

Next complete the Pre-Completion OPT e-form as required

[+ Orientation

« Remember, it takes OIE 5 to 10 business days to process
[+ Pre-Arrival

immigration documents.
Logout of MyOIE



https://www.cmu.edu/oie/foreign-students/docs/pre-opt.pdf
https://myoie.andrew.cmu.edu/istart/controllers/start/start.cfm

MyOIE Portal - OPT e-Form Request

Confirm your current residential address REQUIRED INFORMATION
« If the residential address listed is incorrect, then you ) :
. . , Requested OPT Start Date: [ Month v|[pay v|[vear 7|
must STOP ﬂllmgm your e-form, login to SIO, and update Requested OFT End Date: = Thvorth owr + e 7]
your current residential address - BEFORE - SUbMIttiNE  cuitime or part-time: = | 7]
yOU r OPT e-fOI’m Feq UeSt Full Time: more than 20 hours per week
Part Time: 20 hours or less per week
Next complete the Pre-OPT e-form as required Academic Department (st GHU: = | |
) ) ) Do you have a secondary major or are in a dual degree YES NO
« US address, Passport Expiration (Passport MUST be valid),  erogram? =
Pre-OPT Start and End Dates you are requesting, 'Y priedfororrbeiorer = | o
) ) 1-94 record (NOT Travel History): = Choose File | No file chosen
Department, Do you have multiple majors/degrees, Have | _ .. i rom: = Choose File | No file chosen
yOU had OPT befO I’e, etC How would you like to receive your new | =
I-207 =
Finally, you must upload the required documents, confirm TUDENT CERTIFICATION
how you want to receive your OPT I-20, and you must

Providing materially false, fictitious, or fraudulent information may

CERT/FYthat a” the InformatIOﬂ yOU Smeltted |S aCcu rate subject you to criminal prosecution under 18 U.5.C.1001. Other possible
a ﬂd CorreCt criminal and civil violations may also be applicable.
«  NOTE: Due to the COVID-19 Pandemic, OPT I-20s will be delivered

through ema” Unt” fUrther nOtice- I certify that I have read and understand the OPT portion of
the OIE website. =

I certify the accuracy of the information provided in this form
and its attachments. *

*If needed, you can save this e-form as a DRAFT* < ———

More Information about Pre-Completion Optional Practical Training



https://s3.andrew.cmu.edu/sio

Gl o 1831000
Exparpdon [etw T00LGTH

OPT e-Form Request

Got 1-94 Infermation | T-oafag | 9
Documents To Upload Most Recent 154
Admission (1-54] Record Number: 200410763  GER4A567E011 Pant
1. Copy of previously issued Most Recent Date of Entry- 2014 May 18
EAD Card (s) Class of Admission: F1
Admit Urril Date: OIS
2. Copy of most recent |-94 Details proviced on the 134 Informatson form:
Record (MOT Travel History) - _
« Confirm information ::mm A?ILHEE
on your |-94 Record '
T e 12/31/1979

IS correct!
Passportiember:  (GBRASE7EO11

« Contact OIE if there Cowntry ot mswasce: UInited Kingdom
are any mistakes!

Get Travel Hisiory |

P Erecove At 28, 291] [DHES: ety i) ol pdTEREON ODOESY 7 g il SdmiBed oo parpiedl nip e U 5 @ Rp: g
recwred I3 b 0 praaessEa of 8 preprrmed Foerw L b recond of pomesson privksd Frp e CBP wakaile corgibies o e S rsoond g1
simgaga Saa 8 CFR§ 1 400

."h'-l"l'ﬂll:rr-b' ECH ViME OF i B3EATT Metwe . BT L P IEOETOr DYRRERT gt O 50 | e el A I BT O
i B3 T LR | BRI iy Bl ] O By

15


https://i94.cbp.dhs.gov/I94/#/home
mailto:oie@andrew.cmu.edu

OPT e-Form Request Documents To Upload

3. Finally, you must upload a completed & signed Academic Advisor Pre-OPT Recommendation Form

PhD Students:

Bachelors and This is to certify that will receive the degree of in Exact
MaSters StUdentS: (Student’s Full Name) ({Degree Level) CO m p | etio N
Term You Will Date, if different
Graduate the field/major of and is expected to complete all requirements for the from end of
(Field of Study/Major)
term
degree at the end of Term Or (PhD's ONLY) on this specific date: .
(Fall/Spring/Summer) (mm/dd/yyyy *actual completion
{(Mame of Academic Advisor/Autherized Department Personnel - Print) (Telephone Number and/or email address)
(Signature of Academic Advisor/Authorized Department Personnel) (Date)

Your academic advisor completes this section.



https://www.cmu.edu/oie/foreign-students/docs/pre-opt-academic-advisor-recommendation-form.pdf

‘| Submitted My OPT e-Form Request. Now What?

It will take OIE 5 to 10 business days to process your new Pre-OPT I-20
* You will receive an email once your Pre-OPT I-20 is ready.

« However, your Pre-OPT [-20 will not be processed more than 5 days prior to the earliest date

your Pre-OPT application can reach USCIS. SEVP recommends that you apply for Pre-Completion
OPT no earlier than 90 days before your requested OPT employment start date.

Remember the 30-Day OPT I-20 Rule!
« Beready to file Pre-OPT application when you turn in your MyOIE e-Form Request (30-day rule)!

SCHOOL ATTESTATION

I certify under penalty of perjury that all mformation provided above was entered befo == d this form and 1s true and correct. I executed this form in the United
States after review and evaluation in the United States by me or other officials of the school oflthe student's application, transcripts, or other records of courses taken
and proof of financial rggponsibility, which were received at the school prior to the execution [@f this form. The school has determined that the above named student's

qualifications meet all fthfjdardd for admaission to the school and the student will be requirediursue a full program of study as defined by & CFR 214.2(f)(6). [am a
designated school offif1glfof theyabove named school and am authorized to 1ssue this fg

X DATE ISSUED
SIGNATURE OF: Alison Day,rForeign Student and Schola 30 July 2020

PLACE ISSUED
Pittsburgh, PA

Advisor




‘| Submitted My OPT e-Form Request. Now What?”

CHECK YOUR PRE-OPT
I-20 FOR ACCURACY!

You will find your Pre-OPT
Requested Dates listed on
page 2 of your new Pre-OPT
-20.

Once vyour Pre-Completion
OPT period has begun, the
Travel Signature on your most
recently issued [-20 is only
valid for 12 months.

EMPLOYMENT AUTHORIZATIONS

TYPE FULL/PART-TIME  STATUS START DATE END DATE
Pre-Completion OPT Part Time EEQUESTED 31 August 2020 23 December 2020

AUTHORIZED REDUCED COURSE LOAD

TRAVEL ENDORSEMENT

This page, when properly endorsed, may be used for re-entry of the student to attend the same school after a temporary absence from the United States. Each

endorsement is valid for one year.

Designated School Official TITLE SIGN. DATE ISSUED PLACE ISSUED

. X .
Alison Day DSO 09/24/2020  Pittsburgh, PA

X
X
X




What Do | Include With My Application?

Carnegie Mellon University



“What Do | Include With My Application?”

Carnegie Mellon University W h t T I | d 7 .
Office of International Education a O n C u e .o
F-1 Pre-Completion Optional Practical Training Information / G ~ 1 1 45 I:O r | |

R T S et v *Check (payable to U.S. Department of Homeland
Security) OR, Form G-1450 - to pay by Credit Card. The

fee amount is found on the USCIS website. Click the

‘Filing Fee' tab.

Two U.S. passport-sized photos (No Glasses)

Completed, signed |-765 Form

Copies of all I-20s issued to you from your current

degree level

Copy of VALID passport

Copy of F-1 visa sticker

Copy of most recent |-94 Record

Copy of previous EAD (if you've applied for OPT before)

Upaa

Include ALLthe materials

listed on OIE's
Pre-Completion OPT
Instructions

ANANEA NN



https://www.cmu.edu/oie/foreign-students/docs/pre-opt.pdf
http://www.uscis.gov/g-1145
https://www.uscis.gov/sites/default/files/files/form/g-1450.pdf
https://www.uscis.gov/i-765-addresses
http://www.uscis.gov/i-765
https://i94.cbp.dhs.gov/I94/#/home

G-1145 Form

Complete this form and clip it on top of the first page of your immigration form(s).

Applicant/Petitoner Full Last Name Applicant/Petibioner Full First Name Applicant/Petitioner Full Middle Name

Your LAST MAME Your First HName Your Middle HName

E-mail Address

Mobile Phone Number ( Text Message)

 Gllas rorm: When Will I Be Notified?
* Should be the 15t page of your OPT application We will send the e-Notification within

i 3/ . R g : :
e Free 1o file 24 hours after we accept your application
e More like 2-4 weeks... USCIS

* Disregard the forms expiration date but be sure Form G-1145
to download from uscis.gov wepsite. Expires 9/26/14 Y



https://www.uscis.gov/g-1145

A Personal Check

Prepare Your Check Following the Format of the Image Below

« NOTE: There are different options for paying the I-765 Fee. You can find additional
information about this on the USCIS website.

« Checks must be issued by a U.S. bank.
« Confirm the fee amount on the USCIS website. Click ‘Filing Fee’

S S g - T - - - - — S "

Your Name 1025

123 Street Name @

% City, State, Zip Code
FAY TO THE H-S. BEPﬂrtm,E,ﬁt ﬂ-f Hﬂm:Lﬂ“d Stﬂur

(123) 456-7890
ORLER OF

Write out the dollar amount in words here. — [peee———

Sign Your Name Here

Form 1-F&5 for SEVIS SMNOOOXKXAXE

I 000000000 vwO00000000. d0 25

e - - - - - - - - - = -



https://www.uscis.gov/i-765
https://www.uscis.gov/i-765

A Personal Check

Prepare Your Check Like The Image Below

Leave the back of the check BLANK




G-1450 Form

Applicant's/Petitioner's/Requester's Information (Full Legal Name)
Given Name (First Name) Middle Name (if any)

“Petitioner" is person applying

Family Name (Last Name)

Credit Card Billing Information (Credit Card Holder's Name as it Appears on the Card) fo r th e O PT
Given Name (First Name) Middle Name (if any) Family Name (Last Name)

Credit Card Holder's Billing Address:

Street Number and Name AEI .T;‘l. lgl Number Ca rd H O | d e rS | nfo r m atl O n
N « (Can be your information or
Credit Card Holder's Signature and Contact Information: a fri e n d S 9 e nte r t h at

Credit Card Holder's Signature I n fo r m a tl O n h e re .

Credit Card Holder's Daytime Telephone Number Credit Card Holder's Email Address

Credit Card Information I\/I a ke S u re //Ca rd H O | d e l,.//

Credit Card Number Credit Card Type: | | Visa Authorized Payment Amount

Twsecas | s SIGNS the form!

|| American Express
| | Discover

Credit Card Expiration Date

(mm/yyyy)

Form G-1450 01/04/18

If you wish to pay by credit card - please fill-out at attached the
(G-1450 Form to your application.

US Banks ONLY!
Type or Print in Black Ink



https://www.uscis.gov/g-1450

Photos
OIE Cannot Check Photos!

« Write your name AND I-94 # on the o e
back of the photos! i |
Write lightly - don't damage the o
photo! winch to Painch E
« Make sure they are the correct size! Poare 2. Hend Poiton Pt
o PhOtOS ta k€ﬂ Within paSt 30 dayS! Well Composed Photo Composition Examples
« NO glasses!
«  White or off-white background with no
shadows!

 You can include your check & photos in
a white envelope, markw
name and [-94 number.

« Attach envelope to application

« Do not staple photos!




Form |-765

Application For Employment Authorization

UsCIs
Form I-765
OMB No. 16150040
Expires (731/2022

Department of Homeland Security
U.5. Citizenship and Immigration Services

] AutherizationExtension Fee Stamp Action Block
Valid From

For |[JAuthorization Extension

. Valid Through
USCIS
Use —
Only
Alien Registration Number .\-|:|
Remarks

To be completed by an attorney or || Sebect this box if Form G-28 | Attorney or Accredited Representative
Board of Immigration Appeals (BIA)- s attached. USCIS Online Account Number (if any)

https.//www.uscis.gov/i-765

accredited representative (if any).

® START HERE - Type or print in black ink. Answer all questions fully and accurately. If a question docs not apply to vou {for
example, if you have never been marnicd and the question asks, “Provide the name of your current spouse™), type or print “N/A™
unless otherwise directed. If your answer to a question which requires a numeric response is zero o none (for example, “How
hildren do you have™ or “How many times have you departed the United States™), type or print “None'™ unless otherwise
direeted.

|I‘arl 1. Reason for Applying Other Names Used

1 am applying for (sclect only one box): Provide all other names you have ever used, including alias

maiden name, and nicknames. If you need extra space 1

La. [[] Initial permission to accept employment. complete this section, use the space provided in Part
Lb. [T Replacement of lost, stolen, or damaged employ Additional Inf i
authorization document, or correction of my -
- 2a. Family Name
employment suthorization document NOT DUE to Fomily Name | /
U5, Citizenship and Immigration Services (USCIS) b, Given Name 7
error (First Name) ’/
NOTE: Repl ion) of an empl 2e. Middie Name | /
authorization document due to USCIS error does not -
require a new Form 1-765 and filing fee. Refer to 34 Family Name /-
Replacement for Card Error in the What is the {Last .-\I..Amc\

Filing Fee section of the Form [-763 Instructions for
further details.

b

Renewal of my permission to accept employment.
{Attach a copy of your previous
authorization document.)

4.3/ Family Name |
(Last Name)

4b. Given Name |
{First Name)

|I‘arl 1. Information About You

USCIS
Form I-765
OMB No. 1615-0040
Expires 07/31/2022
Form I-765 Edition 08/25/20

*NOTE: Use the most
recent/updated |-765
Form ONLY.If you use an
old I-765 Form, your OPT
Application will be denied
Download the new form
on the uscis.gov website.

Complete This Form By:

« Formfillable pdf

OR

« Combination of form fillable
and Handwritten in black ink

*Then Print and Segnein BLUE ink*

/ dc. Middle Name

Your Full Legal Name
La. Family Name

(Last Name) | ’/ |
Lb. Given Name

(First Name) | / |

L. Middle Name | / |

W 0B R AR Y A | P 1007



https://www.uscis.gov/i-765
https://www.uscis.gov/i-765

Form |-765

Part 1. Reason for Applving

I am applving for (select only one box):

| l.a. | | Initial permission to accept employment. _ Ch e Ck th e b ox:

1.b. [ | Replacement of lost, stolen. or damaged employment

authorization document. or correction of my ¢ ”Pe rm |SS | O n to a CCe pt
employment authorization document NOT DUE to

n
U.S. Citizenship and Immigration Services (USCIS) em p | Oym e nt .

SITOr.

NOTE: Replacement (correction) of an employment
authorization document due to USCIS error does not
require a new Form I-765 and filing fee. Refer to
Replacement for Card Error in the What is the
Filing Fee section of the Form I-765 Instructions for
further details.

lL.e. [ | Renewal of my permission to accept employment.
(Attach a copy of your previous employment
authorization document.)




Form |-765

1.a: Last name

1.b: First name

1.c: Middle Name

(If No Middle Name - Leave Blank)

Part 2. Information About You

Your Full Legal Name

1.a. Family Name
(Last Name)

1.b. Given Name
(First Name)

Other Names Used

Provide all other names you have ever used. including aliases,
1.c. Middle Name maiden name. and nicknames. If you need extra space to
complete this section. use the space provided in Part 6.
Additional Information.

2.a. Family Name
(Last Name)

2.b. Given Name
(First Name)

2.c. Middle Name ‘

3.a. Family Name

Only complete this section if (oot Name)

3.b. Given Name ‘

your name has legally changed. B ijj;j:jj;‘
i-e- YOU Updated your passport 4.a. Family Name
with a new name, etc. b, O

(First Name)

4.c. Middle Name ‘




Form |-765

Follow the below instructions ONLYif you will use a [Part 2. Information About You (continued) |
friend or family member's address on the |-765. ) .
Your U.S. Mailing Address
5.a. In Care Of Name (if any)

« If you will change addresses within the next 3 | |
to 5 months, you are advised to list the Sb. Street Number | |
address of a trusted friend or family member. sc. [Japt [ste []Fr | |

« If you choose to enter your friend or family s4. CityorTown | |
member’s address, you MUSTfill in 5.3, 5.b, 5.¢, R e p— |
5d. 5.e with this person’s U.S. name and (TSPS ZIP Code Lookup)
addreSS G. Is vour current mailing address the same as your p sl

P y address? e
«  You would then check box “NO” = >@
NOTE: If you answered “No™ to Item Number 6..
provide your physical address below.

U.S. Physical Address
 You will enter YOUR current U.S. address to 7.a. Strest Number |

where you are living at the time you submit . g"fimem Ge Crn |
your application to USCIS. T e .
«  NOTE: YOU CANNOT USE OIE'S ADDRESS! 7ie. CityorTown | |
7.d. State 7.e. ZIP Code




Form |-765

If you know that you WILL BE at your current
address for 3 to 5 months after submitting your
OPT application to USCIS - then follow the
directions below.

Enter a US address (where you will be located

in the next 3to 5 months)\
You would check box “YES” - if this is the sam

as your current physical address.

Leave Blank - ONLYif address is the same as
listed above!

‘Pal‘t 2. Information About You (continued) ‘

Your U.S. Mailing Address

S.a.

5.b.

S.c.

5.d.

S.e.

6.

In Care Of Name (if any)

Street Number ‘
and Name

|
|
[ ]Apt. [ |sSte. [ |Flr. ‘ ‘
|
|

City or Town ‘

State 5.f  ZIP C.‘ode‘

Is your curren
address?

(USPS ZIP Code Lookup)

ing address the samgasgour physical

Sk

NOTE: If you answered “No™ to Item Number 6..
provide your physical address below.

U.S. Physical Address

7.4.

7.b.

7.c.

7.d.

Street Number ‘
and Name

[ ]Apt. [ ]sSte. [ |Fl. ‘

City or Town ‘

State I:l 7.e. ZIP C.‘ode‘




Form |-765

8.

If you have an A-Number, enter that

information here. If not, or if you lost this
information, then you can leave this blank

9. Leave Blank

10. Check Gender Listed On Your Passport

11. Check Marital Status

12. Have You Filed an I-765 Before?

Check The Appropriate Answer

Other Information

8.

10.

11.

12.

13.a.

Alien Registration Number (A-Number) (if any)

> A-

USCIS Online Account Number (if any)

>

Gender [ |Male | | Female

Marital Status
| | Single | | Married | | Divorced [ | Widowed
Have you previously filed Form 1-7657

[Jyes [ |No

Has the Social Security Administration (SSA) ever
officially issued a Social Security card to you?

[ TYes [ |No
NOTE: If you answered “No” to Item Number 13.a.,

skip to Item Number 14. If you answered “Yes” to Item
Number 13.a.. provide the information requested in Item


https://www.uscis.gov/tools/glossary

Form |-765

13.a. Has the Social Security Administration (SSA) ever

13.a: Do you have a Social Security Number? it e )
) v issued a Social Security card to you?
Check Abpropriate Answer [Jves [INo

NOTE: If you answered “No™ to Item Number 13.a..
skip to Item Number 14. If you answered “Yes™ to Item

° hc yO U CheCk )/ES 9 the n gO to /I 3 . b: E nter Number 13.a.. provide the information requested in Item
SSN Number. I‘ Number 13.b.
13.b. Provide your Social Security number (SSN) (if known).
o |

«  ONLYIf you check MOfor 13.a, and would

14, Do you want the SSA to issue you a Social Security card?

| | ke an SS N N um be F/Ca rd 9 Th en (You must also answer “Yes” to Item Number 15..
com |ete UeStiOﬂS /I 4 /I 5 /I 6 3 tO /I 7 b Consent for Disclosure. to receive a card.)
p g ! ! ) . ) []Yes [ |No
¢ N OTE Th € SS N N um be r/Ca rd WI | | be NOTE: If you answered “No” to Item Number 14.. skip
mai |ed to th e ad d ress in p ut on “Part to Part 2.. Item Number 18.a. If vou answered “Yes” to
. Y Item Number 14.. you must also answer “Yes™ to Item
2, questions 5.a, 5b, 5.¢ 5d. 5e Number 15.
afte r yO ur EAD Card has been 15. Consent for Disclosure: I authorize disclosure of
information from this application to the SSA as required
d p p rO\/ed . for the purpose of assigning me an SSN and issuing me a
Social Security card. T]yes []No

NOTE: If you answered “Yes” to Item Numbers
14. - 15., provide the information requested in Item
Numbers 16.a. - 17.b.




Form |-765

Your Country or Countries of Citizenship or
Nationality

18.a: Enter Count ry of Pass PO rt List all countries where you are currently a citizen or national.

If you need extra space to complete this item. use the space
provided in Part 6. Additional Information.

18.b: Leave Blank - Unless — You Hold Two 18.a. Country
Passports

18.b. Country

Place of Birth

’] 9 a. to ”| 9 C: E Nter N eed ed | nfo rm atio N ‘ List the city/town/village. state/province, and country where

you were born.

19.a. City/Town/Village of Birth

20: Enter Date of Birth (mm/dd/yyyy)

19.b. State/Province of Birth

19.c. Country of Birth

20. Date of Birth (mm/dd/yyyy)




Form |-765

21.a: Write in 1-94 Number
https://i94.cbp.dhs.gov/I94/#/home

21.b: Passport Number

21.c: Leave Blank

21.d: Enter Country on Passport

21.e: Passport Expiration Date (Passport MUST BE VAL/D)

22 and 23: *Refer to your latest POE stamp in your 4
passport

)
UN; 1 20] f%
\\j\

NOTE: U.S. Point of Entry (PQE) outside U.S. is allowed! Dk

This is where you enteredtmgh immigrationm”'
*Can be the full city name or the abbreviation!/*

24: *'E-1 Student” #7his could be different if you changed your status
inside the US. Contact OJE with questions.)*

25:"F-1 Student”
26: SEVIS Number

Information About Your Last Arvival in the
United Srates

21.a. Form I-94 Amval-Departure Record Number (if anv)

»

21.b. Passport Number of Your Most Recently Issued Passport

21.c. Travel Document Number (1f any)

21.d. Country That Issued Your Passport or Travel Document

21.e. Expiration Date for Passport or Travel Document

(mm/dd/vyyy) |

Date of Your Last Armival Into the Unated States, On or

About (mm/dd/vyyy) |

Place of Your Last Arrival Into the United States

Immigration Status at Your Last Arnival (for example,
B-2 visitor, F-1 student. or no status)

Your Current Immigration Status or Category (for example,

B-2 visitor, F-1 student. parolee, deferred action. or no
status or category)

Student and Exchange Visitor Information System
(SEVIS) Number (if any)

> N-



https://i94.cbp.dhs.gov/I94/#/home
https://www.cbp.gov/border-security/ports-entry/operations/preclearance

Form |-765

Part 3. Applicant's Statement, Contact

27: Write Pre-Completion OPT code: (c)(3)(A) Information, Declaration, Certification, and

Signature

NOTE: Read the Penalties section of the Form I-765
Instructions before completing this section. You must file
Form I-765 while in the United States.

Information About Your Eligibility Category

Applicant's Statement
27. Ehglb]]lh C ﬂteng’}'. Refer to the Who 3[3'} File Form NOTE: Select the box for either Item Number l.a. or 1.b. If

I-765 section of the Form I-765 Instructions to determine applicable. select the box for Ttem Number 2.
the Eppl'Dpl'iBTE E‘].igibi].‘lt}' cntegor}' for this app]icariun. l.a. [ | Icanread and understand English. and I have read
- . S T and understand every question and instruction on this
Enter the appropriate letter and number for y our eligibility application and my answer to cvery question.
categorj,' below {fﬂl’ -example, {a) {E)’ {C}(l ?) (].ll)). 1.b. [ | The interpreter named in Part 4. read to me every
{ ] ( ] ( ] question and instruction on this application and my
answer to every guestion in

| , |
 SKIP Questions 28 through 31.b g

At my request, the preparer named in Part 5.,

« Check Options 1.ato 2 As They Apply To You o .

prepared this application for me based only upon
mnformation I provided or authonized.

O

3 Curt’eﬂt US PhOﬂe Numbel’ Applicant's Contact Information

3. Applicant's Daytime Telephone Number

4: Current US Mobile Number | |

4. Applicant's Mobile Telephone Number (1f any)

5: Current “Personal” Email Address (NOT an Andrew Email Adadress) | |

Applicant's Email Address (if any)

G. [] Sselect this box if you are a Salvadoran or Guatemalan
national eligible for benefits under the ABC
settlement agreement.

n




Form |-765

Stgnowithin lines
in dark blue ink after
printing the
completed form.

Part 3. Applicant's Statement, Contact
Information, Declaration, Certification, and
Signature (continued)

Applicant's Declaration and Certification

Copies of any documents I have submitted are exact photocopies
of unaltered, original documents, and [ understand that USCIS
may require that I submit original decuments to TTSCIS at a later
date. Furthermore, I authonze the release of any information
from any and all of my records that USCIS may need to
determine my eligibility for the mmigration benefit that I seek.

I frthermore authorize release of information contained m this
application, in supporiing documents, and 1o my USCIS
records, to other enfities and persons where neceszarv for the
administration and enforcement of U5, immipration law.

I understand that USCIS may require me to appear for an

appointment to take my blometries (fingerprnts, photograph.,
and’or signature} and, at that time, 1f I am required to provide
biometries, I will be required to sign an cath reaffoming that:

1) Ireviewed and understood all of the information
contained mn, and submitted with, oy apphcation; and

1) Al of thas mformation was complete, true, and comect
at the ime of filmg.

I certify, under penalty of perury, that all of the mfermation m mmy
appheation and any document submitted with it were provided or
authorized by me, that I reviewed and understand all of the
mformation contained in, and submitted with, my application and
that all of this information 15 complete, true, and comect.

Applicant's Signature

T.a. Applicant's Signature
ad |

T.b. Date of Signature (pum'ddvvyv) |

NOTE TO ALL APPLICANTS: If vou do not completely fill
out this application or fail to submit required documents listed
in the Instructions, USCIS may deny vour appheation.

NOTE: You will sign your I-

765 Form in Part 3 (Page 5),

but you should OALY
complete Part 4, Part 5 and

Part 6 /Fthey apply to you!

If they DO NOT apply, then

leave Part 4, Part 5 and

Part 6 BLANK

For Part 6 -> See next slide
for an example.

NOTE:  You — MUST
INCLUDE all 7 pages of
the I-765 Form in your
OPT  application to
USCIS.



Form |-765
Part 6 - Page /

If you have ever had ANVYof the following:
v" Curricular Practical Training (CPT)

v Optional Practical Training (OPT)

v" Previous SEVIS ID Number

Then, complete 1.3, 1.b, and 1.c > Leave #2 Blank
and then follow the example picture with YOUR
information.

(if applies to you) 3.a. and 4.a write:

« Page Number -3

« Part Number -2

* Item Number - 27

(if applies to you) 5.a write:

« Page Number -3

« Part Number -2

* Item Number - 26

If none of the above applies to you, then leave pg 7
blank and draw a diagonal line across pg 7.

REMEMBER, YOU MUST INCLUDE ALL 7
PAGESOF THE I-765 FORM IN YOUR OPT
APPLICATION TO USCIS!

Part 6. Additional Information

If vou need extra space to provide any additional information
within this application. use the space below. If vou need more
space than what is provided. vou may make copies of this page
to complete and file with this application or attach a separate
sheet of paper. Type or print your name and A-Number (if any)
at the top of each sheet; indicate the Page Number, Part
Number, and Item Number to which vour answer refers; and
sign and date each sheet.

l.a. Family Name
(Last Name)

|
1.b. Given Name |
|
|

(First Name)
lc. Middle Name |

2. A-Number (if any) » A-

3.a. Page Number 3.b. Part Number 3.c.
3 2

Item Number

o

3.d.
CPT Authorization(s) :

Masters, Full-Time, CPT with:

Masters, Part-Time, CPT with:

4.a. Page Number 4.b. Part Number 4.c.

Item Number
3 2 27

4.d.
OPT Authorization(s):

Bachelors Post-Completion OPT

OPT, Part-Time
8/27/2017 to 12/18/2007 202000

6.d.

. Pa %e Number

. Page Number

. Page Number

5.b. Part Number S.c.

[ 2 ]

Previous SEVIS ID Numbexr(s) :

.HO0000012345

6.b. Part Number 6.c. Item Number

L1

7.b. Part Number T.c. Item Number




Additional Required Documents - Photocopies

[m—
81310bb3b 11
gl R e

« [-94 Record Printout it
« OR aphotocopy of White I-94 Card (front & back) ~ je Erweiccs
« Photocopy of your VAL/IDpassport photo page AND

« Photocopy of your most recent F-1 Visa Sticker

« ALLI-20s from your current degree level, including

your new OPT 1-20. Remember to Sygn all 1-20s
before photocopy them!



https://i94.cbp.dhs.gov/I94/#/home

Optional Cover Letter

Sample OPT Cover Letter

[DATE OF REQUEST]

Cover letter NOT required, (SEVS 10 NUMBER)
unless something is missing, [oPT DATES REQUESTED]: e
or further explanation s Dear USCis Officer:

required:
« Missing [-20
* Missing EAD

Please accept this cover letter for my F-1 [PRE or POST-COMPLETION or STEM] Practical
Training request. | am writing this letter because [REASON FOR LETTER].

Enclosed, please find my [PRE or POST-COMPLETION or STEM] application materials

Please contact me if you require additional information or documentation to process this
request.

Sincerely,
[SIGNATURE OF STUDENT]

[NAME OF STUDENT]




Dependents in F-2 Status

Department of Homeland Security
US. Immigration and Customs Enforcement

1.20, Certificate of Eligibility for Nomimmigrant Student Status
OMB NO. 1653-0038

SEVIS ID: N0029605728

« F-2 dependents will receive a new I-20 as well

o [-2 documents DO NOT need to submitted
your OPT application

F-2 dependent(s) Must ALWAYS Travel with:

e Their F-2 OPT [-20, and copies of the F-1's
immigration documents:

« OPTI-20
 EAD card(s)
Job Offer Letter

[SURNAME PRIVARY NAME GIVEN NAME Class of Admission
[PREFERRED NAME PASSPORT NAME
|COUNTRY OF BIRTH COUNTRY OF CITIZENSHIP F_ 2

[DATE OF BIRTH ADAMISSION NUMBER

ACADEMIC AND
LANGUAGE

PROGRAM OF STUDY.

[EDUCATION LEVEL
b =

[PROGRAM ENGLISH PROFICIENCY ENGLISH PROFICIENCY NOTES

[Fequired Student iz pr at

START OF CLASSES PROGRAM START/END DATE
AUGUST 13 & - 14 M

FINANCIALS
ESTIMATED AVERAGE COSTS FOR: 12 MONTES

REMARK!

SCHOOL ATTESTATION

[ certify under penalty of pexjury that all information provided above was entersd befare T signed this form and is tre and comrect T esecuted this form in the United.
153ri0n i the United States by me or other oZ5cials of e schoo] of the sTudsnrs AppAcation, TaRiCps, or odier Tecerds of courses mken

lqualificarions meet all standarcs for cimission to the school and the snadent will e reguired 1o pursmus a fal program: of stady as defined by § CFR 214 2((8) Tam a
d!,lgm(m schoel efficial of the above named schoel and am authonzed

ICNATURE OF:

STUDENT ATTESTATION

e cead s e 0 comply with et s condiions of oy aision i hossof ion of stay. T cerdify thurall on his form.
et specificalyto mé 124 s and comct o e bt of . ko ledge I cary tat I seek 0 emer o remaia i the Uniie Staves tenporary. andsolely fo e

of pursuing program of Etmiﬂh!s.hno]mma:l above. I also authonze the named school to release any mformarion from ooy records nesded by DHS
p.u.umm TR 14300 ety BoCEmras e, PAreh oF Fardia. 384 Sudtat. sk g H fudnt s ader 15

sIc. ATURE OF: DATE
X

NAME OF PARENT OR GUARDIAN SIGNATURE ADDRESS (city/state or provi DATE

ICE Form I-20 (04/30v2021) Pagelof 3




Double Check Your
OPT Application!

AND

4

Make a copy of your

ENTIRE OPT Application!
(Including Your Payment!)

You may need this
information in the future!
Scan, copy, etc.

41




BEFOREYou Mail Your Application...

DOUBLE CHECK EVERYTHING!

« Did you check that you are using the most
recent/updated |-/65 Form?

« Did you check the box at the top of the |-765 Form
(page 1) indicating what you are applying for? CALM

 Did you sign and date your I-765 Form on page 57

« Didyou include all 7 pages of the I-765 Form?

AND
« Did you check the USCIS website to make sure that | [pJ@10):] W e(y]=e{ ¢

your application fee is correct? YOUR WORK

 Did you check the F-1 I-765 mailing instructions on
the USCIS website?



https://www.uscis.gov/i-765
https://www.uscis.gov/i-765
https://www.uscis.gov/i-765
https://www.uscis.gov/i-765-addresses

Mailing OPT Application — FedEx/UPS

NOTE: OPT Applications MUST7Tbe mailed
from within the United States! .E

« Make sure that you checked the F-1 (I-765) mailing
instructions on the USCIS website? (-e“’*
« Click on “Foreign Students” and see the row with -
« ‘F-1 Optional Practical Training’ for the most up to date
mailing address.
« Note the distinct mailing address for FedEx, UPS

de||\/e I’iES. Txpiess tnwelope

« OIE recommends using Express Mail (FedEx or UPS).
« That you mail your application packet with Trackingt
« That you save a copy of the Express Mail receipt that
you receive from FedEx and UPS.
« This can help you prove that your application
arrived at USCIS.



https://www.uscis.gov/i-765-addresses

What Happens After You Mai
Application to USC

INn Your OPT
S?

Carnegie Mellon University



What Happens After...

WHAT WILL HAPPEN NEKT?

You should receive from USCIS:

« Text message or email with your
receipt number

e TN Jfd ‘
THE SIISPENSEJSEIE!HEFE « (within 2 to 4 weeks)
R ST, | « Paper Receipt Notice
« (within 4 weeks)
« Paper Approval Notice
e (within 3-5 months)
« EAD Card
e (within 3-5 months)




What Happens After...

‘I made a mistake on my OPT Application... Now what!?”

DONTPANG

And NEVERMail In

Contact OIE! Duplicate Applications!



https://www.cmu.edu/oie/contact/index.html

What Happens After...

U.S. Citizenship and

e Once you recejve your NEWS CITIZENSHIP ,.__l_T""”“!:i”‘-i"”’ Services GREEN CARD ToOLS

Receipt Number from USCIS,
you can check your OPT case
status on the USCIS website.

« NOTE: This website /s not
100% accurate

® Ca se Statu S V\/| | | Sta y/ rema | N Authorization , Receipt Number EAC1590041809, and sent you the receipt notice

i N i rece ive d staty S’ ! U nU | W that describes how we will process your case. Please follow the instructions in the
notice. If you do not receive your receipt notice by December 3, 2014, please call
OPT has been approved. :

?. / —
(=

Case Was Received

November 3, 2014, we received your Form I-765, Application for Employment

Customer Service at 1-800-375-5283. If you move, go to
www.uscis.gov/addresschange to give us your new mailing address.



https://egov.uscis.gov/casestatus/landing.do

What Happens After...

YOU MUST MAINTAIN YOUR IMMIGRATION STATUS!

To maintain your F-1 status, you must remember to keep good
records, and continue to report any changes to SEVP.

» Pre-Completion 1-20 is your new |-20, and it is valid even
after Pre-Completion OPT period is over

« KEEP all I-20s! Needed for Post-Completion OPT

«  ALWAYS Keep good documentation of your employment for
your immigration records (i.e):

« Employer/company name, employer address, # hours
per week worked, job description, supervisor contact
info, etc.

« For Paid Employment: Paystubs, W-2 forms, etc.
« For Unpaid Employment: Employer letters, etc.

« NOTE: Employer MAY NOT be able to write letter for |F=
unpaid work — check before starting job!




Maintaining Your F-1 Status During Pre-OPT

You MUSTmaintain a valid passport
« If you need to renew your passport, this can be done from inside the US. You will need contact
your Embassy/Consulate for additional information.

Follow ALLthe OPT rules and regulations

«  The type of ‘qualifying employment’ you can participate in on Pre-Completion OPT is extensive.

«  Employment during OPT only requires that your work be directly related to your degree/major
field of study.

What does SEVP (immigration) view as ‘qualifying employment?

« Immigration defines “qualifying employment” as working for multiple employers, self-
employment, employment through a temp or staffing agency or consulting firm, paid
employment, or unpaid employment.

«  *Unemployment days do not “count” on Pre-Completion OPT*

EMPLOYMENT


https://travel.state.gov/content/travel/en/consularnotification/ConsularNotificationandAccess.html
https://studyinthestates.dhs.gov/sevp-portal-help/maintain-information/opt-student-reporting-requirements

Social Security Number (SSN)

If you don't have a Social Security Number (SSN), you will need to apply for it:

v Use Pre-completion OPT I-20 and EAD to apply

for an SSN (Instructions on OIE website) | W 55, T
v' Apply in person at SSN office 000~ 000000 ____ .
v' Card mailed in 7-10 days - keep in safe place! e E = |
v' Do not apply more than 30 days before the

EAD start date
v Apply anywhere in the US!
v' SSN is MOT work authorization - you can start

work without it as long as you have your EAD.



https://www.cmu.edu/oie/docs/ssn-instructions.pdf
https://secure.ssa.gov/ICON/main.jsp

Travel Before& After Pre-Completion OPT

If you have applied for Pre-OPT and travel outside the U.S....

v Valid passport (valid for 6 months into the
future)
v Valid F-1 visa sticker (not expired)
v 1-20 (most recently issued)
v Enrollment Verification Letter from The HUB
« NOTE: Your [-94 Record will change after
your re-enter the US - This is expected and
DOES NOTimpact your OPT Application.



https://www.cmu.edu/hub/registrar/student-records/verifications/index.html

Questions?

Office of International
Education

Cyert Hall, Suite 1071
(Atrium Level)
412-268-5231

WWW.cmu.edu/oie

52

e
WHOT WHERE? WHAT? HOW?
- WHAT? HOW? WHY? -ﬁmap

AEWHAT e

“WHER == = 5. ik v

S B HOW?

- WH#.'I" HOW? WHY?

WWW‘I‘-‘W
mmmmmm

wWHAT? H[lw? WHY?
HO? WHERE? WHAT?HOW?

. WHERE? WHICH? WHOSE? WHEN? WHY?

WH'I'??EH]W? WHERE?
lgg.(wuu WHOSE?

WHERE? WHAT? HOW?

WHRTWHCE WAL N T

=S O

WHIRE? WHAT? HOW?
WHERE? WHICH? WHOSE? WHEN? WHY?

e HIWW? WHERET WHIT e

\WHERE::
HOW? WH0?

WHO? WHERE? WHAT? HOW?
WHAT? HOW? WHY?

=HOW?>

o


http://www.cmu.edu/oie
https://www.facebook.com/CarnegieMellonOIE/
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