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INTRODUCTION TO BUDGETING & FORECASTING

This guide provides a high -level overview of Oracle Enterprise Performance Management (EPM) as it
supports the universityAs budget and f orcampassplainery p
with core system functionality, including navigation, data entry, and reporting features. While this

reference outlines foundational concepts, individual users should collaborate with their unit finance

teams to understand specific business processes, best pra ctices, and planning timelines relevant to their
areas.

Oracle EPM integrates key data sources ? bringing together workforce position details from Workday
Human Capital Management (HCM) and financial and workforce costing data from the Oracle E -Business
Suite (EBS) General Ledger? enabling a more comprehensive and connected planning experience.

Oracle EPM System Structure for Budget & Forecast

Oracle EPM for budgeting and forecasting is built on a layered framework (shown as a pyramid to

illustrate the importance of each part) that is entirely based on its four core cubes: Workforce, Financials,
Workforce Reporting, and Financials Reporting. At  the top, your daily planning is done through intuitive
tools like forms, dashboards, and specific program inputs, which rely on Oracle EBS, Labor Distribution,

and Workday HCM data. Below, the multidimensional settings (such as Scenario, Version, Period,
Currency, Plan Elements, Object Code, Activity, Organization, Funding Source, Function, Program,
Location, Oracle Segments) , chart of accounts, and hierarchies provide structure and consistency for your
data. All these layers feed directly into the cubes, where budget and forecast numbers are captured,

stored, and smoothly transferred across the system.

Workforce Cube

Financials Cube Application
Workforce Reporting Elements
Financials Reporting Forms, Dashboards

>

Scenaric

Dimensions

Paoint of View Versicn

Years
Pariod
Hierarchies Currency
Plan Elements
Object Code
Activity
Source/Input Data Organization oracta
Oracle EBS, Cracle Labor Distribution {LD}, Warkday HCM Funding Source Segments
Function
Program™=*
Location™*

Chart of Accounts

Graduste Tuition programs

**Oracle EPM segments are not currently configured in Oracle EBS, but are planned
to be included in the future state of the chart of accounts redesign.




Oracle EPM Cubes for Budget and Forecast

Oracl e EPMAs c u bobustsframewarkthatrhelps brganize and connect budget and forecast

data across the system. At its core are four main cubes - Workforce, Workforce Reporting, Financials , and
Financials Reporting - each with a distinct role in capturing and analyzing planning data. Understanding

how data moves between these cubes is key to using the system effectively. For example, workforce

position data typically starts in the Workforce cube and is then moved /pushed through the system

through business rules  into the Financials and Reporting cubes to support broader budget planning and
analysis. As you explore Oracle EPM, we encourage you to build familiarity with how these cubes interact.

This knowledge will not only strengthen your planning accuracy but als o empower you to troubleshoot

i ssues, coll aborate across teams, and make the mos

WORKFORCE FINANCIALS

WORKFORCE FINANCIALS
REPORTING REPORTING




System Integrations into Oracle EPM (Campus )

Oracle EPM relies on data flow from multiple university source systems into its core cubes to support
integrated workforce and financial planning. Each  fall, Oracle Labor Distribution costing /effort Z
distribution is matched with Workday position detail and integrates this information  into the Workforce
cube in Oracle EPM. Workday also supplies open position listings and default object codes for automated
benefit calculations in Oracle EPM. Following the monthly closing of the general ledger in Oracle EBS,
actuals are integrated the Financials cube .

ORACLE / ORAC I_E

LD
EPM

Costing Data / Effort Distribution

Loaded ot the beginning
g of financial review
waor k d Cl‘)‘I Loaded ot the beginning wOrkforce Cu be

of financial review

Employee/Position Detail

Open Positions

Default Object Code (for benefits calculation)

ORACLE
EBS il EI Financials Cube
Actuals from the General Ledger

Writeback af forecast and budget data from Oracle EPM £
Oracle EBS occurs at the end of each financial review cycle




Oracle EPM Process Flow
Follow this recommended process when building your forecast and budget to ensure data flows correctly
between the Workforce, Financials, and Reporting cubes in Oracle EPM:

1. Work in Sequence When Possible.  The system is configured to support a specific process flow.
While you can work out of order, following the sequence helps maintain data integrity.

2. Save Frequently. Saving triggers business rules associated with each data form. This ensures
calculations and validations run as intended.

3. Push Data Between Cubes.  After entering data, complete the Local Datatask to push values
across cubes. Y Local Business Rule Initiation Instructions

Carnegie

Oracle EPM Process Flow | Forecasting and Budgeting Mellor_

End users should expect to follow the high-level process flow below to first build forecasts, then budgets.

’ START

Manage Existing Manage Vacant New Hires: | | Pooled Review, Report,
Workforce ‘ Employees Positions Review, Add Compensation | and Visualize Data
Graduate ' Input Graduate ' Input Graduate |  Input Graduate Review, Report,
Tuition _ Student FTE _ Tuition Rate || Student Financial Aid | and Visualize Data
Revenue Input Revenue: ‘ ' Review, Report, and ‘

Visualize Data

Trends and Adjust Totals |

" Review, Report, and ‘

Input Expense: | " Adjust F&A
Expenses Trends and Adjust Totals ‘ Expense Totals Visualize Data
Transfers | Perform Transfer " Perform Direct \ Review Transfer Review, Report,
Out (POOL) Transfers \ Pool & Transfers In and Visualize Data |

END <

~

IMPORTANT: The current year forecast and next year budget are
separate scenario dimensions in Oracle EPM. This means that you need
to plan for each scenario separately; one will not automatically flow into
the other. Remember this important point in both workforce pl anning
and when using the trending functionality in Oracle EPM.

\- J




Movement of Data within Oracle EPM

Global Business Rules 7 Initiated Automatically by the System

To transfer data between cubes within Oracle EPM, the system is set up to run global business rules to

ensure that the automated calculations, business rules, and data move between the cubes in an

organized sequence. This datapush enf or ces t he syst e m/Msvalidating mputs,of o pfer
executing allocations, and aggregating results ? before sending data to downstream cubes. By

centralizing these processes, global business rules maintain data integrity, ensure consistent calculat ion

logic, and manage the volume and complexity of planning data across the cloud -based environment.

The global business rules run three times a day to run calculations and move all system data from the
workforce cube to the financials and reporting cubes and  financials data to the reporting cube.

Timing of the Global Business Rules
Global Business Rules will start everyday at
6:00 am, 12:00 pm, and 7:00 pm

Workforce Cube fe > Financials Cube $

l

> Reporting Cube
Please note: Data will be refreshed in the
Reporting Cube by ~ 7am, 1pm, 8pm

Local Business Rule z Initiated by Campus Planners

To streamline planning activities, campus planners can also initiate the business rules locally by running a
task in Oracle EPM, rather than waiting for the global business rule pushes. The planner task to run the
local business rules allows for on-demand calculations and data pushes, resulting in  real -time

updates to the data within your organization, including the calculation of net assets.

-

IMPORTANT: If you are running the local business rule during the global
business rules and have confirmed that the local business rules have
completed (see instructions below), there may be a conflict of the
global/local business rules that results in data  not looking as expected .
Re-running the local task after completing the global business rule

kwill reset the data within your organization . )




Quick Instructions on Initiating the Local Business Rule

4 Campus Planner

Campus Planner Jobs by Organization

Campus Planner Jobs by Organization

Cube OFP FS
Business Rule Ruteset_Campus_DataPush
Launch

Detailed Instructions on Initiating the Local Business Rule

1. Navigate to the HOME Screen in Oracle EPM and select the Tasks cluster.

# 8

@

Jennifer

Activity Recent  Favorites
Approvals

2. From t he UYlTaasskk sL:i stMl Iscreen, navigate to the
clicking the triangle at the left of the task, then select the =~ Campus Planner Jobs by

Organization link.
E Data E Reports Bl Rules »

& Strategic Funding Request [Z] Tasks El Das Infolets

Tasks: All Task Lists == [5= Refresh
Y Filter: AT

Name Status Start End Instructions

:> T4 Campus Planner ® Wi

I Campus Planner Jobs by Organization I Q

3. ClickLaunch t o i ni tRuwltees @theCadmpus _Dat aPushA.




= ORACLE EPM Cloud Planning: CMU_Pla:

€ Strategic Funding Request E] Tasks

Campus Planner Jobs by Organization @

Cube OEPFS

Business Rule _Ruleset Campus DataPush

Task Lists Campus Planner Jobs by Organiz... X

4. Select the Organization where you would like to run the business rules to push data from
Workforce to Financials and Reporting, ensuring the blue check mark is visible. Click  Ok.
You can select the highest Organization level you can access in Oracle EPM or a lower level,
depending on your needs. NOTE: If you run the task at the lower level organization,
the higher level roll  -up organization will not update until the next scheduled global
run. i.e. The task only works downstream from the lowest level sel ected.

Select a Member % Cancej

training training &

Training Organization 2

Training Organization 1

311007: SEI PRACTICES, DEVE..
311705: SEI EDUCATION AND T...

312004: SEI ADMINISTRATION ... v

Members (¥ Organization > Training Organization 1

5. Confirm that the Organization within the pop  -up window is appropriate for your needs,
and then click Launch as a final step to initiate the task.

Ruleset_ Campus_ DataPush & cancel

* Enter Organization

| > ‘ ORG_999999_test

6. When the rule set is completed, you will receive the message that it was run successfully.
Click Ok.

© Information X

Ruleset_Campus_DataPush Rule was run successfully




CONFIRMING YOUR LOCAL BUSINESS RULE TO PUSH DATA IS IN PROCESS OR COMPLETE

Occasionally, you may receive a Warning message
of the screen you are on. If this occurs during the task run to push data, you may wonder if this has
impacted/stopped the rules from running!

A Warning o

Business Rule Sat execution time has exceeded the maximum configured wait time. Business Rule Set will now be executed in the background. To check Business Rule Sat execution status, open the Job Console page.

Despite this warning, the rules are still running behind the scenes, and you should not see a decrease in
functionality.

To confirm local business rule has completed in Oracle EPM, please use the following instructions to
navigate to the jobs that are in progress and completed.

1. Navigate to the HOME Screen in Oracle EPM, select the Application cluster, and then select
the Jobs card.

D)
Q\

Jennifer Financials Workforce Strategic Funding
Request

Activity Recent Favorites

Dashboards Infolets

%

oes ooe
Approvals Application Tools

& < & I

{"Valid intersections |  Data Exchange Jobs Variables

Academy

2. If the rule has completed, you will see this:

(s

10



= ORACLE EPM Cloud Planning: CMU_Plan m EE jbonfili@andrew.cmu.edu «

=¥

& Valid Intersections € Data Exchange [F] Jobs & Variables

Jobs Delete  Refresh

Y Search O
A Y

Recent Activity

Ruleset_Campus_DataPush
Completed

20 Minutes ago

Ruleset_Campus_DataPush
) Completed
Yesterday at 7:16 PM

If the rule is still in progress, you will see this:

= ORACLE EPM Cloud Planning: CMU_Plan oo jbonfili@andrew.cmu.edu «
[=[=]

—

& Valid Intersections & Data Exchange [ Jobs S Variables

Jobs Delete  Refresh

O
Y Search “A
Recent Actiyi

Ruleset_Campus_DataPush
©f Processing

Ruleset_Campus_DataPush
) Com;?leted
37 Minutes ago

You can click Refresh to update the progress of the rules and wait to confirm the
successful completion.

IMPORTANT INFORMATION TO REMEMBER ABOUT HOME ORG AND LD ORG AND THE LOCAL
BUSINESS RULES

When making updates in Oracle EPM Workforce, you may encounter instances where financial impact
updates must be made to positions with a Labor Distribution Organization that differs from the Home
Organization. In these cases, the process to complete the on  demand local business rules is two -sided
and must be completed in sequential order for the task to appropriately update the Workforce,
Financials, and Reporting cubes.

1. Confirm that the updated position distribution record is associated with an LD Organization
different from the Home Organization. Understanding that the task to run on demand business
rules is two -sided in these instances, this is a good time to notify the  representative of the listed LD
Organization that you are updating the distribution data. This will enable them to prepare to run the
task as on their side as the second step of the process.

11




Manage Existing Employees Forecast ®

m B & O B o

Years Scenario Organization
Fy25 Forecast 260000: MCS DEANS OFFICE
LD Organization I
_ 000001: GENERAL UNRESTRICTED Distribution 002 140400: OFFICE OF RESEARCH INTEGRITY AND I
| |

2. After completing the workforce updates, follow instructions above to run the task to initiate the local

business rules for the Home Organization first . In this case, the task should be run using
Organization 260000 first. This will update the information in the Workforce cube related to the
Home Organization records. However , since the LD Organization is different, the charging
information in Financials and Reporting will not be refreshed until the other side is
completed.

Ruleset_Campus_DataPush L] Cancel

* Enter Organization

2
[ > | orG_260000 o

3. As noted in step 2, until the task is completed for  both the Home Org anization and the LD
Organization, the charging information will not be updated in the LD Organization As Fi n. Afterc ifja |
the task has completed running for the Home Organization, you must either run the task for the LD
Organization yourself if you have access or notify the representative of the LD Organization and
instruct them to run the task to update their Financi  als and Reporting cubes on demand.

Ruleset_Campus_DataPush X Cancel

* Enter Organization

=
|_> | ORG_140400 P

Remember z the steps must be completed in sequence:

Data Updates Home Org Tas LD Org Task

12




Schedule for Oracle EPM System Activities

There are times throughout the day that Oracle EPM functionality is impacted by system activities. Itis
important to understand this timing and impact on the data or access. These system activities are
dependent upon the amount of information within the system, user activities, as well as data integration
considerations dependent upon routine maintenance of source systems such as Oracle EBS and

Workday.

6:00 am
12:00 pm
7:00 pm

AN

9:00 pm

Global Business Rules

These business rules may take up to an hour to complete,
depending upon the amount of data in the system. During this
time, you may work in the system, being mindful that if you're
running the local task to push data within the system, there may
be a timing conflict with the global rules. You may see your data
cleared, doubled or otherwise not as you would expect. Allow
the global business rule to complete and re-run the local task to
reset your data.

Oracle EPM Database Refresh

During this time, databases and integrations are being refreshed
and make take up to an hour to complete. If you are in the
Oracle EPM system at 9:00 pm, you will be automatically logged
out as the process initiates and unable to sign in until the
refresh complete.

13




ORACLE EPM WORKFORCE

Workforce Planning in Oracle EPM

The required Oracle EPM training on -demand video (see CMUAs Or acl e E P M)provides a |
comprehensive overview and a foundational understanding of the Workforce module. As you become
more familiar with the system and leverage this reference guide , revisiting these training videos can help
reinforce key functionality and support your ongoing learning.

Data Integrations with Workday HCM and Oracle Labor Distribution (LD)

ORACLE ORACLE
I.D Yearly ot the

end of Q1 EPM

Costing Data/Effort Distribution

f"’_""ﬁu

F

WO rkday. y  Workforce

M Cube

Em ployeef?osmon Detail Vearly at the
Open Positions end of Q1
Default Object Code (for benefits calculation)

Manage Employees
Existing Employees

The Manage Existing Employees f or m i n Oracle EPM is a tool for v
position related data. This form presents a comprehensive overview of employee positions and supports
functions including updating employment details, status changes, and maintaining posit ion data within

the Home Organization.

[IMPORTANT: Workforce data is imported at the  Position level from \
Workday and matched with the corresponding Labor Distribution (LD)
data from Oracle EBS. Therefore, all functionalities in the Workforce
module in Oracle EPM operate at the Position level , not at the individual
(person) level.

Example in practice: When an employee goes on a Leave of Absence, the leav
must be recorded for each Position held. The system does not automatically

Qpply the leave across multiple positions. )

14



https://www.cmu.edu/finance/training/area/systems/oracle-epm.html

Within the Manage Existing Employees dataform ,youwillbeable | ever age t he Yri

functionalityAN on the employeeAs position to i

POSITION LEVEL PLANNING WITH THE RIGHT-CLICK FUNCTIONALITY

Change Existing Details —_* Status (Leave of Absence) and Salary Updates

Transfer Employees P ———— Transfer a position (1) DIRECT or (2) to a POOL

a0

ALl

Plan Departure — Plan by month for a position departure

B8 Effort Distribution ————— Add or Edit an effort distribution by position
B Employee Data —— Review position salary, benefits, and merit.
Additionally, includes functionality to override
Change End Date » merit adjustments
& edit » | . . .
Adjust the end date of a position (ex. Fixed term
B aAgiust » position)
[2 Comments
ﬁ; Line Item Details
B Lock/Unlock Cells
W Filter b

Navigate to the Manage Existing Employee Form

1. From your Oracle EPM home page, click the Workforce card and then click the Forecast cluster .

2. The first vertical tab, " Manage Employees ", will display, along with the first horizonal tab,
"Existing Employees " and first data entry form," Manage Existing Employees Forecast ".

3 Forecast
Manage Existing Employees Forecast
}Y‘_’S Forecast 2|;|60: ARCHITECTURE

2284 - Visiting Assistars Professor 000001 GENERAL UNRESTRICTED
2284 - Visiting Assistark Professor 000001 GENERAL UNRESTRICTED
235) - Assistant Teaching Professor  000001: GENERAL UNRESTRICTED
3316 « IT Suppeet Consultan 000001 GENERAL UNRESTRICTED
2204 - Associate Department Head 5 000001 GENERAL UNRESTRICTED
2366 - Associate Professor with Tenur 000007; GENERAL UNRESTRICTED
2205 - Associate Department Head-Fi 000001 GENERAL UNRESTRICTED
5411 - Accounting Assistant Il 000001 GENERAL UNRESTRICTED
2181 . Acowrant Tearhinn Prrdacens NONONY GENERAL L INRESTRITEN

*Employee names and
position numbers
redacted for training
purposes

B Existing Employees B Manage Vacant Positions B New Hires

ni

15




3. Click the blue, hyperlinked dimension to modify your Point of View (POV) for the relevant Home
Organization.

@ Manage Existing Employees Forecast

4. Utilize the search functionality to search for your relevant Organization or use the expansion icon
to navigate hierarchies to arrive at your relevant Organization, ensuring that the blue check box is
checked. Click OK to finalize your POV.

Select Members ‘ | x| o
Organization = Selections
210100 | v
L
Ragult Indo
# RCHI 1] 7 - otal Grg

4

NOTE: To view lists of dimensions by Member Name, click ¥ and then click Display Member
Name

NAVIGATION TIP : Hover over the right side of the form . Smaller vertical
and horizontal scroll bars will appear; use the small horizontal scroll bar to
see relevant employee details, such as costing information from Oracle LD
and employee data from Workday HCM.

If you are unable to see the smaller vertical and horizontal scroll bars, use
the Zoom functionality within your browser (three vertical dots to the right

of the webpage address. Once you Zoom out, use the refresh button to
resize the Oracle EPM window t o view the smaller scroll bars for navigation.

oc

= ; - o
Q ‘ Actions ‘ Save
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CHANGE EXISTING DETAILSLEAVEOF ABSENCESTATUSORADJUST BLARY

Change Existing Details 7z Status (leave of absence / active)

1. To change the status (leave of absence / active) of an employee |, right-click the applicable
distribution line of the position . Then, click Change Existing Details . A pop-up window will
appear titled " Change Existing Details ."

Total FTE
Distrapatsnm 001 |

Dustributeon 000 B Change Existing Detaile
Distributsan 00 Change Exiniing Ihetails @ -

Trarster Employees |3
Distributsan 001

Distribution 001 BE Plan Depanure

Complete the PRI prosypis

Distrabustsn 001

Distributson 001

1
|

Distrbuteon 001 g3 epvney Distribution ! Employee Change
|

El Emphoyes Data )

Camcel

2. Use the "Action " drop -down menu to select the action you'd like to take (only  Activeand Leave
of Absenceshould be selected), enter a duration (months), use the " Year" menu to select
applicable fiscal year, add comments inthe " Comments " box (optional), and use the " Month "
drop -down to select a valid month. A valid month in Forecast should be any open month
available for planning. Once all fields are correct, click the Launch button at the bottom right
of the window.

Change Existing Details @. -

Complete the runtems prompls

Employee Change Edit

Siatus

Select a Status

“FY26" R

Cancel Change E

Note: A pop-up window will appear, indicating successful completion. Click the OK button to
close the window.
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Change Existing Details - Salary

1. To change the salary of a position , right-click the applicable distribution line of the employee.
Then, click Change Existing Details . A pop-up window will appear titled " Change Existing Details

XL
&

Total FTE LD Activity LD Function LD Organization Status

TED | Distribution 001 I Transfer Out Reg
1D Distritution 0013 Change Existing Details Change Existing Details @3 ~

Distribution 001
TED Distribution 001 Transfer Emayces h
TED Distribution 002 Plan Departure Complete the runtime prompts

Distribution 001 B Efiort Distribution p
TED Distribution 001 Employee Change
TED Distribution 001 * CPoyee Data
- Distribution 001 [} Edit Select the option to change
TED Distribution 001 1y ooy » Sam' o
TED Distribution 001 |
TED Distribution 091 ) Comments —
TED Distribution 001 g Line Kem Details
TED Distribution 001

B Lock/Unlock Cells

(TED Distribution 001
TED Distribution 001V Fiter dl
(TED Distribution 002 0.60 000:L
QUNDATIOI  Distribution 001 040 000:L
TED Distribution 001 096 214:P
TED Distribution 001 033 204P

Distribution 003 0.07 000:L
IWERTZ DIS'  Distribution 002 0.60 000: UNSPECIFIED  001: INSTRUCTION 260000: MCS DEANS OFFICE Active Reg

2. To change position salary, use the " Change Employee " drop -down menu and click Salary. Then
click the Continue button.

Change Existing Details @ -

Complete the runtime prompts

Employee Change

Select the option to change

Salary v

Continue

(- )

IMPORTANT: In Budget, when making salary changes, merit applies
automatically. If a user does not want merit included in the salary change,

they must right -click the distribution line of the applicable user, click

Employee Data, and enter zeroes in the appl
%4 row under the Employee Properties |

&

3. Use the "From Period " drop -down menu to select the beginning date of change,  Salary Basis and
Ratewi | | def aSalary Optioms t hkeo¥d and s hclanged] and use theb ¥ear”
menu to select applicable fiscal year. Once all options are selected click the  Continue button.
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Change Existing Details @ ~

Complete the runtime prompts

Employee Change Edit

Salary Options

Select a Salary Option

Jan

Salary Basis and Rate

Continue

4. Use the "Salary Rate " field to enter the new pay rate for the  position and use the " Salary Basis "
drop -down menu to select the applicable interval. When ready to continue, click the Launch

button.

Change Existing Details @ ~

Complete the runtime prompts

Employee Change Edit
Salary Options Edit
Salary Basis and Rate
Provide Basis and Rate
s it | [ -
Cancel Launch

Note : A pop-up window will appear indicating successful completion. Click the OK button.

IMPORTANT: When updating a 9 -month faculty member As po,si )
the " Salary Basis " should always be selected as " Monthly § . Uf
select "Salary Basis" awsnuatj , t hen the entere
split across 12 months as opposed to 9 months.

. J
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TRANSFER ORNE MP L OY BIEIRBUTION

IMPORTANT: There are two ways to transf
another organization:

1) Transfer Out z To POOL

When the home organization that the position needs to be
transferred to is outside of your security level , leverage the
transfer out to pool functionality . It is important to
communicate and coordinate with the receiving
organi zationAs planner!

2) Direct Transfer

If you have access to the receiving side of the position
transfer, use the Direct Transfer functionality.

Transfer Out 7z To POOL

1. Totransfer an employee A's p o it tofiyounhome organization , right-click on the distribution
of the applicable position , then select Transfer Employees , and then Transfer Out . This
functionality should be used if you do not have access to the receiving organization that the
empl oyeeAs position should be transferred to.

% Budget

Fvoz Erreca + 3EARNA. AAFE NEANIC AEEICE :
Total FTE LD Activity LD Function

000001: GENER  Distribution 001 |
000001: GENER  Distribution 002 [ ChangeExisting Detaiis  INSPECIFIED  00: INSTRUCTION

063000: COST:  Distribution 001 I N Transfer Out T SHARING-SPONSORED RE
000001: GENER  Distribution 001 AIC RELATIONS

000001: GENER  Distrioution 002 BB Plan Departure ASORED PROJECTS
055000: RECHA  Distribution 001
000001: GENER  Distribution 001

Transfer Employees

Direct Transfer
B Effort Distribution INSPECIFIED T40: RECHARGE

Employee Data

000001: GENER  Distribution 001 INSPECIFIEL 001: INSTRUCTION
000001: GENER  Distribution 001 [& Edit » INSPECIFIE] 100: DEANS & PROVOSTS

000001: GENER  Distribution 001 4y Agjust INSPECIFIED 100: DEANS & PROVOSTS
Tir Adju

000001: GENER Distripution 001 ‘ROGRAM K 710: DEVELOPMENT
000001 GENER  Ditriaution g01 b Comments INSPECIFIED  100: DEANS 8 PROVOSTS
000001: GENER Distribution 001 & Line Hem Detalls INSPECIFIED 001: INSTRUCTION
OODGOTIGENER  Disribution 001 o L IROGRAM K 710: DEVELOPMENT
000001: GENER Distribution 001 INSPECIFIED 100: DEANS & PROVOSTS
- - 000001: GENER  Distrioution 001 ¥ Fiter ¥ ROGRAM K 710: DEVELOPMENT

FELLS, ADRIENNE_ POS_0162434 3284 -A 000001 GENER Distribution 002 060 000: UNSPECIFIED 100: DEANS & PROVOSTS

074000: NATIO Distribution 001 040 000 UNSPECIFIED 900: SPONSORED RESEARCH
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2. A pop-up window will appear titled " Transfer Out § . Us &lonthh'drop"-down menu to select
the applicable month and use the "Comments" field to add a comment (optional).

Transfer Out @ -

Complete the runtime prompts

Month v :_"’ =
ul raining

3. When the fields are filled out, click the Launch button at the bottom right of the window.

Cancel Launch

NOTE: A pop-up window will appear, indicating successful completion. Click  OK.

Transfer Out z Direct Transfer

1. Totransfer an e mpl oy e e Adireciyo sightt-click the distribution of the applicable
position , then click Transfer Employees, and then Direct Transfer (for when the target
organization is known).

orecast

Total FTE LD Activity LD Function

Y001: GE\JEFl Distribution 001 ] |

1001: GENER  Distribution 002 Fg Crange Bxistng Detals  JNJPECIFIED  00%: INSTRUCTION

1000: COST¢  Distribution 001 é Transfer Out " SHARING-SPONSORED RE
)001: GENER  Distribution 001 FERELATIONS

)001: GENER  Distribution 002 BB Plan Departure -JSJJRED PROJECTS

000: RECHA  Distribution 001 5 Ettort Distribution INSPECIFIED  740: RECHARGE

)001: GENER  Distribution 001

.
Y00 GENER  Distribution 001 = EPIovee Data INSPECIFIED 001 INSTRUCTION

AAAL R [ AU S .U - T x_ILICOCCITICR 10 MEARIC 0 DD ADETT

Transfer Emplayees L]

$ Direct Transfer
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2. A pop-up window will appear titled "  Direct Transfer ". Use the "Month " drop -down menu to
select the applicable month, use the drop -down menus for " Select Target Job ", use the " Transfer
Toj field to select a t ar ¢gComimenty Hfialchto addaconmment and

optional).
Direct Transfer @ =
Basic Details
o v | |“loe gosa iwf
0B_6954" Bt | |ORG 010000° i
Additional Details
“FND_000001" X P | -END_000001" bl
"POS, 0185022" X % | |.pos 0185022" iwi
"Dis 001" X e f
L J
Cancel Transfer
NOTE: Do not change the SelectSourcef i el ds. The i nformati on
selections may not match the selected distribution line information ; however, no action is
needed from the end user in this section.
3. Click the Transfer button.
NOTE: A pop-up window will appear, indicating successful completion. Clickthe ~ OK button.

NOTE: Users must add corresponding effort distributions after a direct transfer to accurately

reflect new accounting.

4, Once an employeeAs distributi on Iparantthat ehe reckivinge c tjjl vy

organization to add the associated effort distribution with the correct accounting.
sect iAMD YN EFFORT DUpBeloird BUT U ONA

Refer to the

22




PLAN A DEPARTURE

1. Toplana departurefor ane mp| oy e e As drighs-tlickithb distributon of the applicable
employee A distirbution , then click Plan Departure on the menu.

& Forecast % Budget

% Manage Existing Employees Forecast

U3

Years Scenario Organization

FYa4 Forecast 570020: UNIVERSITY BUDGET AND FINANCIAL PLAN...

Total FTE LD Activity
- Distribution 001 I 1.00 000: UNSPECIF
Data redacted for " Distibution 001 B Change Existing Details  0: UNSPECIF
ini * Distribution 001 0: UNSPECIF
tralnlng purposes Transfer Employees »
* Distribution 001 0: UNSPECIF
Distribution 001 Plan Departure 0: UNSPECIF
Distribution 001 & Effort Distribution 0: UNSPECIF
Distribution 001 0: UNSPECIF
Employee Data
[ Edit »
B adinet »

2. A pop-up window will appear titled " PlanDeparture ". Use the "Month " drop -down menu to select
the applicable month, use the " Action " drop -down menu to select applicable action, use the
"Year" menu to select applicable fiscal year, and use the " Comments " field to add a comment

PlanDeparture @ ~

Complete the nintime prompts

(optional).
3. When complete, click the Launch button.

Cancel Launch

NOTE: A pop-up window will appear, indicating successful completion. Click the ~ OK button.
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EFFORTDISTRIBUTIONZ ADD OR EDIT
ADD AN EFFORT DISTRIBUTION

1. On the J3Existing Emglichtheamvoifithe eecentlg etransferred glistrtbution of
the applicable employee and then click Add Effort Distribution on the menu.

$% Budget
Effort Distribution Forecast Aag Effort Ditrbution
& eart »
it B &
il Adust >
tears Scanaric Iob
Fy24 Forecast 3884 - Director, Communications (Schoo [F comments 71696
¢h Line Item Details » Total . FTE
Compensation Assumption
Lock/Unlock Ct
& LockiUnlock Cels | Feb Mar Apr May Jun YearTotal YearTotal
Distribution Home Or  FundingSo  Position Y Fitter 4
Distribution 001 260001:0  000001:GE  POS 0162554 0% 0% ZJLDJ
260000:h  0DDO01: GE POS_0162534 100% 83443
Total Distribution Total Org Total Fund Total Position 100% 0% 0% 83443 0.00

2. The 3Effort Distribution Forecastij form wil/|

3Distribution % grouping for the distribution Jli:i

3. Click Save. This will zero out compensation.

4. Rightcl i ck the position of the applicable employe C

Add Effort Distribution

$% Budget
o, Effort Distribution Forecast A Effort istritin
& ear »
it B &

il Adust >

tears Scanaric Iob

Fy24 Forecast 3884 - Director, Communications (Schoo [ comments {71696
¢h Line Item Details » Total . FTE

Compensation 455 mption
Lock/Unlock Ct

& LockiUnloci Cels | Feb Mar Apr May Jun YearTotal YearTotal

Distribution HomeOr  FundingSo  Position Y Fitter 4

Distribution 001 260001:0  000001:GE  POS 0162554 0% 0% ZJLDJ

260000:h  0DDOO1: GE POS_0162224 100% 83443
Total Distribution Total Org Total Fund Total Position 100% 0% 0% 83443 0.00

5. Apop-up window will appear titled 3Add Effort Dislftr

Activity}j, 3Select Target Functionj, and 3Sel

6. Click the Launch button . A pop-up window will appear, indicating successful completion, then click
the OK button.

7. Enter the applicable FTE total in the newly -added distribution line for the applicable months

e cijt
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3udget

o  Effort Distribution Forecast
(e}

Distribution 002 260001: DIVISION OF LIFE SCIENCES 000001: GENERAL UNRESTRICTED

Total Distribution Total Organization Total Fund

8. Once ready, click the save button.

eI

EDIT AN EFFORT DISTRIBUTION

1. To edit effort distribution(s) for an employee, right

employee and then click Effort Distribution

Sudget

Manage Existing Employees Forecast

M B &

‘Yzars Scenaric Organization
FY24 Forecast 260000: MCS DEANS OFFICE

Data redacted for
training purposes

Manage Employees | Quick Re...

Years Scanario Job Employee
FY24 | Forecast 3884 - Director, Communications (School/College) Opdyke, Heidi £ 71696
Feb
Distribution Home Organization Funding Source Position
Distribution 001~ 260007: DIVISION OF LIFE SCIENCES  000001: GENERAL UNRESTRICTED  POS_D162554
260000: MCS DEANS OFFICE 000001: GENERAL UNRESTRICTED  POS 0162554

POS_0162554
Total Position

Mar Apr May
0%
100%
100%
00% 100%

Total
Compensation

YearTotal

53443
1,668.85
250328

FTE
Assumption

YearTotal

1.00
1.00

from the menu.

Distribution 001
Distribution 002
Distribution 001
Distribution 001
Distribution 002
Distribution 001
Distribution 001
Distribution 001
Distribution 001
Distribution 001
Distribution 001
Distribution 001
Distribution 001
Distribution 001
Distribution 001
Distribution 001
Distribution 002
Distribution 001
Distribution 001
Distribution 001
Distribution 003
Distribution 002

Distribution 001

Total FTE

LD Activity

0.91 000: UNSPECIFIED 00
0.09 000: UNSPECIFIED 95
0.95 214: PROGRAM N 73
0.20 000: UNSPECIFIED 53
0.80 000: UNSPECIFIED 74
1.00  000: UNSPECIFIED O
EE Change Bxisting Detalls bErEdFE)
INSPECIFIED 10
) 3
Transfer Employees BOGRAM € 71
Plan Departure INSPECIFIED 10
INSPECIFIED 00
ROGRAM K Tl
|
& Empoyes Dtz INSPECIFIED 10
[ Edit » ROGRAMK 71
I Adust » INSPECIFIED 10
INSPECIFIED 90
A comments ROGRAMMN 73
h LUne ltem Details ROGRAM D 06
INSPECIFIED 00
B Leck/Unlock Celis
W Fiter ¥ INSPECIFIED 10

-click the distribution of the applicable
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NOTE: Employees can have multiple positions, each with a subset of distributions. This process
must be repeated for every applicable distribution line.

2. The "Effort Distribution Forecast" horizontal tab will appear, along with the "Effort Distribution
Forecast" data form.

4

B Existing Employees Br Effort Distribution Forecast B Manage Vacant Positions B New Hires

3. To enter a distribution percentage that spans all open periods, use the "Assumptions" column
under the "Distribution %" grouping to enter a percentage to two decimal places (e.g. 0.XX%).
Values must be present in periods for the entered Year Total value to  translate across all periods.

Effort Distribution Forecast

Fr24 Forecast 4707 - Senior Laboratory Manager MALANEY, ANGELA FAYE 115357

LD Activity LD Function LD Organization

YearTotal YearTatal YearTotal
Distribution Home Organization Funding Source Pasition
Distribution 001 260000: MCS DEANS OFF 055000: RECHARGE ~ POS_D093265 000 UMSPECIFED 740 RECHARGE 260000: MICV LAB
Distribution 002 260000: MCS DEANS OFF 055000: RECHARGE ~ POS_D093268 220: PROGRAMCC 740 RECHARGE 260008: MICV LAB
Total Distribution.  Total Organization Total Fund Total Positicn

4. To enter a distribution percentage by period, scroll to the right and use the column of the
applicable period to enter a percentage to two decimal places (e.g. 0.XX%).

© 0 B @ [wm B

janization Distribution % Distribution % Total R FTE
Compensation s mosion
#rTotal Assumptions Jul Aug S5ep Ot Now Dec Jan Feb Mar Apr May Jun “fearTotal ‘YearTotal
- MICV LAB a0% a0% a0% a0% 3316292 0.0
: MICV LAB 0% 20% 20% 20% 820074 020
100% 100% 100% 100% 4145372 1.0

NOTE: For any employee/position combination, the distribution percentage should not exceed
100%, but if an employee has multiple positions, the total might exceed 100% for the total
employee
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5. Edited distribution % cells will turn brown. Click ~ Save to save your work.

o @ =",

6. When finished, close the horizontal tab.

BF Effort Distribution Forecas

NOTE: You cannot delete a distribution once it is added, but the data can be cleared, as necessary.

REVIEW EMPLOYEBATAAND OVERRIDE MERIT IBUDGET

1. To review employee data, right -click the distribution of the applicable employee, then click
Employee Data from the menu.

& Forecast £% Budget

Manage Existing Employees Forecast

W B &
Years Scenario Organization
Fy24 Forecast 570020: UNIVERSITY BUDGET AND FINANCIAL PLAN...
Total FTE LD Ac
DOOOO1:GENEt Distribution 001 || 1.00 000: UNS|
000001: GENEF  Distribution 001 B§ Change Existing Details 0: UNSI
000001: GENEF  Distribution 001 0: UNSI
Transfer Employees
000001: GENEF  Distribution 001 0: UNSI
000001: GENEF  Distribution 001 [ Plan Departure 0: UNSI
000001: GENEF  Distribution 001 E5 ffort Distribution 0: UNsI
000001: GENEF  Distribution 001 £: UNSH
I Employee Data ]
Z Edit
Data redacted for & Edi >
s I
training purposes Tir Adjust >
[ Comments
sh Line Item Details
& Lock/Unlock Cells
Y Filter >

NOTE:Appl i cation configuration is designed to sh
month of the YearTotal member (e.g., June).
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3. The "Employee Data Forecast" horizontal tab will appear, along with the "Employee Data Forecast"
data form.

B Existing Employees Y Employee Data Forecast % B> Manage Vacant P

oG
1t
i
-
I
(=]
A
=]
@
[1+]
L
o
]

£ Forecast  §% Budget

2 Employee Data Forecast @

Scenario Iob Employee Fund Posiion Distibution Organization

Forecast 4032 - Manager, Financial Analysis/Accounting (Centr... BONFILI, JENNIFER_133183 000001: GENERAL UNRESTRICTED POS 0130414 Distribution 001 570020: UNIVERSITY BUDGET AND FINANCIAL PLAN...

Employee Properties Forecast
Fr24

Nov Dec Jan Feb Mar Apr May Jun YearTotal

End Date

Basic Salary

Total FTE

FTE Assumption
Hesdcount Assumption Data redacted for training purposes
Employee Category

Employee Type

Bay Type

kil Set N
Performance

Default Object Code
Status

Recommended Merit %
Nine Month Faculty

Employse Compensation Forecast

ASSumpiions T ug Sep FQl Ot MNov Dec FQ2 Jan Feb Mar F Q@3 Apr  May Jun  F Q4 YearTok
Grade Unassigned

Mert Increzse Data redacted

FTEENEFITS for training

NONFEDERAL FAINGE

4. Use the "Employee Properties Forecast" and "Employee Compensation Forecast" data forms to
review applicable data.

NOTE: Nothing in Forecast should be editable; however, in Budget, users
can modiQOwertrhied e} Mad i t %j

5. When finished, close the horizontaltab by c¢cl i cking on the J3xi}

B e

[

ting Employees B Employee Data Forecast ¥ BF Manage Vacant Positions BF MNew Hires
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CHANGE END DATE

There are several steps to update the end date of a position, which must be completed in sequential
order to properly update both the end date and the accoun ting for th e position extension, including
salary and benefits . First, you will update the end date, then process this data, and finally run the local
business rules to push data amo ng the cubes.

1. To update the position e nd dat e, right -click the distribution of the applicable employee, then click
Change End Date from the menu. Select Update End Date and follow the prompts to enter the
modified end date.

Manage Existing Employees Forecast

i B &

570020: UNIVERSITY BUDGET AND FINANCIAL PLAN

Totad FTE LD Ac

2. Once the end date is updated, you will navigate back to the same position and righ

000001 (‘.FNil Distnoution 001 || 1.00 000 UNSI
00000 1: GENEF Distrivution 001 - Change Existing Details UNSL
000001: GENEF  Dis UNS]
000001: GENEF  Dis : Transfer Empioyees P unst
000001: GENEF  Distribution 001 uns|
Plan Departure
00000): GENEF  Distribution 001 = UNS{
000001 GENEF  Distribution 001, [ Etort Distribution UNSE
B Empioyee Data
Data redacted for uy.
training purposes I Change End Date » I E
=) Update End Date
& Eot »
i Adjust »
i Process Loaded Data
B Comments
sh Une item Detais |
B Lock/Unlock Cel's
YV Fiter >

t-click on the

, then click Change End Date from the menu. Select
When all fields ar complete, select LAUNCH .

distribution of the applicable employee
Process Loaded Data and complete the fields.

Process Loaded Data @ =
-~
Complete the runtime prompts
Scenario * o B Current Year *
“OEP_Forecast]| | pyae i
Version * e || Current Month * .
“OEP_Working” SRl
Department * Select *
“ORG_100030" “® | | "FND_000001" R
Enter Currency: * e Select *
*UsD" R "POS_0120638" R
Employee * s Select *
"EMP_146994" % || "DIs_001" ®
Select Job: *
"JOB_6095" R
v

3. Once complete, click SAVEwithin the form.

After this information is saved, you may need to adjust the salary information for this position
do this, leverage the Change Existing Details functionality to update the salary
5. Toreview your data in the financial s or rep orting cubes, run the Local Business Rule.

. To
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Manage Vacant Positions

1. Click the "Manage Vacant Positions" horizontal tab. The "Manage Vacant Positions" data form will
appear.

B>

BF MNew Hires

dsting Employees

i

% Manage Vacant Positions

2. Vacant positions will appear here. Ensure the correct organization appears in your POV.

§% Budget

oy Manage Vacant Positions
m

goE &

Employes Orgarization

Vacant Position 570020: UNIVERSITY BUDGET AND FINANCIAL PLAN...

Distribution % Default Object Basic Salary
Code
Apr Apr Apr Apr
POS_0046681 4032 - Manager, Financial Analysis/Accounting (Central)  000001: GENERAL UMRESTRICTED  Distribution 001 100% Annual 133&65.0\]]
POS.0102314 5822 - Manager, Finance Data and Analytics D00001: GENERAL UNRESTRICTED  Distribution 001 F| Process Loaded_Data Annual 140000.00
BB imemime monie

3. Hover over the right side of the form. The scroll bar will appear; use this to scroll to the right to
assign default object codes and salary data to ALL vacant positions by period.

Distribution % Default Object Basic Salary
Code
Apr Apr Apr Apr
ED Distribution 001 100% Annual 1 33,565.DDJ
ED Distribution 001 BB Process Loaded Data Annual 143,000.00

BB . incheanize Diofault

4. Click the Save button to save your work.
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5. Right-click the line of the distribution and click Process_Loaded_Data, then complete the run -time
prompts to run the first business rule.

4 Forecast % Budget

Manage Vacant Positions
T o

Employes Organization

Vacant Position 570020: UNIVERSITY BUDGET AND FINANCIAL PLAN...

Distribution % Default Object
Code
Agr Apr Apr
P05 0046681 4032 - Manager, Financial Analysis/Accounting (Central} 000001: GENERAL UNRESTRICTED Distribution 001 I 100% Annual

POS0102314 5892 - Manager, Finance Data and Anajytics 000001: GENERAL UNRESTRICTED  Distribution :nl BB Process Loaded Data I Annual

E Synchronize Default
E Change Existing Detalls

Transfer Employees 3

B Flan DCeeparture

6. Right-click the line of the distribution and click  Synchronize Default and then complete the run -
time prompts to run the second business rule.

£ Forecast % Budget

Manage Vacant Positions

M B o4&

Employee Organization
Vacant Position 570020: UNIVERSITY BUDGET AND FINANCIAL PLAN...

Distribution % Default Object
Code
Aor Apr Apr
POS_0046681 4032 - Manager, Financial AnalysisfAccounting [Central) 000301 GENERAL UNRESTRICTED Distribution 001 | 100% Annual
PO50102314 5892 - Manager, Finance Data and Analytics 000001: GENERAL UNRESTRICTED.  Distribution 001 B process Loaded Data Annual

B synchronize Defaut

5] Change Existing Detalls

Transfer Employees »

B Plan Departure

NOTE: In Forecast, users must run the rules on the current open period. In Budget, users must
run the rules beginning in July. Users can select All Years or a single year but are unable to select
multiple individual years.
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New Hires

1. Click the third horizontal tab " New Hires ". The "New Employee

-INPUT" ,NewdsEmployee
Expenses Trend " , d\ewdEmployee Expenses Summary

" forms will appear.

BF Existing Employees B Manage Vacant Positions B NewHires

2. Click the blue, hyperlinked dimensions to modify your POV for relevant Organization or Fund.

«» Forecast % Budget

Scenaric Organization

P‘J\ Forecast 570020: UNIVERSITY BUDGET AND FINANCIAL PLAN...

Fund
000001: GENERAL UNRESTRICTED

3. Utilize the search functionality to search for your relevant dimension or use the expansion icon to

navigate hierarchies to arrive at your relevant dimension, ensuring that the check box is checked.

Select Members B+ ok cancel
Organization Selections
. 4 Organization
Search v d
570020: UMIVERSITY BUDGET A...

rl Organization

3 Total Organization

4. Click the OKbutton to finalize your POV.

Selections

4 Organization

370020 UNIVERSITY BUDGET A..

NOTE: To view lists of dimensions by Member Name, click Y and then click

Display Member
Name.
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5. To add a new hire, right -click anywhere in the " New Employee
Planned Position.

- INPUT" form, then click Add

#3 Forecast u

Budget

Scenario

Forecast

Organization Fund

P.?\ 570020: UNIVERSITY BUDGET AND FINANCIAL PLAN... 000001: GEMERAL UNRESTRICTED

'New Employee - INPUT
FYz4

Add Hiring Rec

-l
L]

gtinne

Add Planned Position

# Clear Planned Position
£ Employee Data
% Filter »

6. A pop-up window will appear titted " Add New Employee 3 Enter the number of requisitions in the
"No. of requisitions " field, use the "Employee Type" drop -down menu to select type, and enter an
FTE figure in the "FTE for each" field; When complete, click the Continue button.

Add New Employee

S~

Complete the runtime prompts

Requisition Details

Basic required information

Ernployves Tyoe ™
Employee Type =
Regular

Continue

7. Use the drop -down menus for "Start Month" and "End Month" to complete calendar information.
When ready, click the Continue button.
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Add New Employee D~

Complete the runtime prompts

Requisition Details Edit

Calendar Information

Select Start and End Calendar Information

Start Month ™ End Month

Continue

NOTE:EndMonth§ i s not a required field.

8. Selectjob in the "Job" field, Salary BasisandRatewi | | def aul t i
not be changed, and use the drop -down menu for "Default Object Code" to select object code for

the new hire. When ready, click the Continue button.

Add New Employee D~

Complete the muntime prompts

Regquisition Details Edit
Calendar Information Edit
Job and Salary Options
Select a Job and a Salary Option
= Salary Options ™
Job R | Salary Basis and Rate v
" - |

Default Object Code

Continue
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9. Select "Salary Rate", enter a comment in the "Comments" field (required), and use the drop -down
for "Salary Basis" to select a payment interval. When ready, click the  Continue button.

Add New Employee @ ~

Complete the mintime prompts

Requisition Details Edit
Calendar Information Edit
Edit

Job and Salary Options

Salarv Basis and Rate

Provide Basis and Rate

‘ ‘T'Fm NING

Continue

10. Use the drop -down menus for "Function”, "Activity", "Location”, "Organization”, and "Program" to
select default dimensions, and enter a comment in the "Comments" field (optional).

Salary Basis and Rate Edit

Defaults

I

£01: INSTRUCTION

# #

‘ Locaton

Default Location

030001: CENTRAL OPERATIONS

e ®
rogra

Default Program

-

TRAINING

11. When all information is entered, click the

Cancel

Launch

Launch button.

NOTE: Some menu options allow you to begin typing to search for your dimension. A pop -up
window will appear, indicating successful completion. Click  OK. Your new hiring requisition will
appear in the "New Employee - INPUT" form.
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Employee Transfer In

1. From your Oracle EPM home page, click the Workforce card, then click the Forecast cluster.

% >
A

Financials Workforce

NOTE:Role-based security drives a userAs ability t S
Oracle EPM. Depending on your role, you may not see certain cards displayed in the adjacent
screenshot.
2. Click the second vertical tab "Employee Transfer
The 3JReview Pending Transfer Forecastj form wild.l
3. To perform a transfer in, right -click the row of the distribution line of the employee you'd like to
transfer in and click Transfer In.
4, Apop-up window will appear titled "Transfer Uni U

target organization transferring to.
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Transferln @) ~

Complete the muntime prompts

Basic Details

ey ‘ Select Target Job ™ ® ‘
Select So * e Seledt Target *
No Fund =7 No Fund o
peedt Select Target * e
biol = No Position R
Select Source ™ Select Target * .
No Distribution R No Distribution i

NOTE: The i nformation displayed in the
line information, however, no action is needed from the end user in this section.

5. When ready, click the Launch button.

Cancel Launch

NOTE: A pop-up window will appear, indicating successful completion. Click the

JSour ceij

OK button.

sel
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Pooled Compensation Planning
1. From your Oracle EPM home page, click the Workforce card, then click the Forecast cluster.

“

Financials Workforce

o)
M\

NOTE:Role-based security drives a userAs ability to
within Oracle EPM. Depending on your role, you may not see certain cards displayed in the
adjacent screenshot.

2. Click the third vertical tab " Pooled Compensation Planning

3. The "Pooled Compensation Planning - Forecast " and " Pooled FTE Planning - Forecast " data
forms will appear. Click one of the blue, hyperlinked dimensions to modify your POV for relevant
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Organization, Fund, Activity, or Function

3 Forecast §% Budget
e e g py T
fc_’\—" 570020: UNIVERSITY BUDGET AND FINANCIAL PLAN... 000004: GENERAL UNRESTRICTED 000: UNSPECIFIED 001: INSTRUCTION
Pooled Compensation Planning - Forecast Pooled FTE Planning - Forecast
o
Rﬁ'. Forecast Forecast Forecast Forecast Forecast Forecast Forecas,
FY24 Frad4 Fr24 Frz4 P24 FY24
Workforce Calculated Direct Input Total Comment Direct Input Commer,
Detail
b YearTotal i
b YearTotal b YearTotal b YearTofal  YesrTotsl Assumptians earte Assumpiy
AB100 - SALARIES FECETN
C8111: REGULAR FACULTY SALARIES AELEE

FTE_C8115

C8113: RESEARCH FACULTY SALARIES

4. Utilize the search functionality to search for your relevant dimension or use the expansion icon to
navigate hierarchies to arrive at your relevant dimension, ensuring that the check box is checked.

Select Members @+ ok cance
Fund - Selections
4 Funding Source
e Y
000001: GENERAL UNRESTRICTED
4 Funding Source
» Total Fund

NOTE: Apply these same steps for each applicable dimension.

5. Click the OKbutton to finalize your POV.

@ - 0K Cancel

NOTE: To view lists of dimensions by Member Name, click ¥ and then click Display Member
Name.

6. Inthe "Pooled Compensation Planning - Forecast " data form, use the " YearTotal " column
under the " Direct Input " grouping to add compensation data to relevant ¢ -level accounts.
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Associated benefit amounts will need to be manually added to corresponding accounts.

Organization Fund Activity Fun
’9;" 570020: UNIVERSITY BUDGET AND FINANCIAL PLAN... 000001: GENERAL UNRESTRICTED 000: UNSPECIFIED 001: INST
Pooled Compensation Planning - Forecast
a
'-;ﬁ', Forecast Forecast Forecast grecast
FY24 FY24 FY24
Workforce Calculated Direct Input Total
Detail
¥ YearTotal ¥ YearTotal ¥ YearTotal fearTotal

AB100 - SALARIES

C8111: REGULAR FACULTY SALARIES
C8113: RESEARCH FACULTY SALARIES
C8115: SPECIAL FACULTY SALARIES
C8117: TEACHING FACULTY SALARIES
C8119; LIBRARIAN SALARIES

= B8110: FACULTY SALARIES
C8121: ADMIMISTRATIVE EXEMPT SALARIES
C8122: ADMIMISTRATIVE NONEXEMPT SALARIES

™ B8120: ADMINISTRATIVE SALARIES
C8131: PROFESSIONAL EXEMPT SALARIES
C8132: PROFESSIONAL NONEXEMPT SALARIES
C8134: INSTRUCTIONAL STAFF SALARIES

™ B8130: PROFESSIONAL SALARIES
C8140: UNION WAGES

™ B&140: UNION WAGES
C8150: OTHER COMPENSATION
C8160: RELOCATION COMPENSATION
C8170: SALARIES - OTHER

™ B8150: OTHER COMPENSATION

B8160: NON-SALARY COMPENSATION

7. Use the "Assumptions " column under the " Comment " grouping to add comments as needed.

Organizstion Fund Aty Functien
',9‘—’\ 570020: UNIVERSITY BUDGET AND FINANCIAL PLAN... 000001: GENERAL UNRESTRICTED  000: UNSPECIFIED  001: INSTRUCTION
Pooled Compensation Planning - Forecast
°
-1 Forecast Forecast Forecast Forecast Forecast
Fr24 Fr24 Fr24 FY24
Workforce Calcuiated Direct Input Total Comment
Detail
b YearTotal b YearTotal b YearTotal YearTotal Assumptions

AB100 - SALARIES
C8111: REGULAR FACULTY SALARIES
C8113: RESEARCH FACULTY SALARIES
C8115: SPECIAL FACULTY SALARIES
CB117: TEACHING FACULTY SALARIES
C8119: LIBRARIAN SALARIES
~ BB110: FACULTY SALARIES
C8121: ADMINISTRATIVE EXEMPT SALARIES
€8122: ADMINISTRATIVE NOMEXEMPT SALARIES
% B8120: ADMINISTRATIVE SALARIES
C8131: PROFESSIONAL EXEMPT SALARIES
8132 PROFESSIONAL NONEXEMPT SALARIES
C8134: INSTRUCTIONAL STAFF SALARIES
 B8130: PROFESSIONAL SALARIES
C8140: UNION WAGES
~ B8140: UNION WAGES
€8130:; OTHER COMPENSATION
C8160: RELOCATION COMPENSATION
C8170: SALARIES - OTHER
% B8150: OTHER COMPENSATION
B86160: NON-SALARY COMPENSATION
88161: RELOCATION COMPENSATION

NOTE: To export/download one side of the dashboard, hover over the applicable form and click
the actions menu. Do NOT export the entire form (using the top right action menu of the larger
form. If data is entered for compensation (this form), users MUST enter associated FTE data in the
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corresponding FTE account in the adjacent form.

8. Inthe "Pooled FTE Planning - Forecast " data form, use the " YearTotal " column under the
"Direct Input"  grouping to add pooled FTE compensation data to relevant FTE categories.

Pooled FTE Planning - Forecast

Forecast Forecast
Fr24 FYad
Direct Input Comment
b YearTotal Assumptions

FTE C&111
FTE C&113
FTE C&115
FTE C&117
FTE C&119
FTE €121
FTE C&122
FTE C8131
FTE C&132
FTE C&134
FTE C&140
FTE C&150
FTE_C&160
FTE C&182
FTE Ca267
FTE C&199
FTE C&181
FTE C&170
= Total FTEs
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9. Use the "Assumptions " column under the " Comment " grouping to add comments as needed

Pooled FTE Planning - Forecast

Forecast Forecast
Fr24 Fyz4
Direct Input Comment
¥ YearTotal Assumptions

FTE_C&111
FTE_C8113
FTE_C115
FTE_CB117
FTE CB119
FTE CB121
FTE C§122
FTE_C&131
FTE CB132
FTE_CE134
FTE_C5140
FTE_CB150
FTE_CB160
FTE Cg182
FTE_CB267
FTE_C8199
FTE_C&181
FTE_CE170
= Total FTEs

10. Click the Save button to save your work.

&

© 0 @ (=]
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Workforce Overview

1. From your Oracle EPM home page, click the Workforce card, then click the Forecast cluster.

A

Financials Workforce

M
$%

Budget

NOTE:Role-based security drives a userAs ability to
within Oracle EPM. Depending on your role, you may not see certain cards displayed in the
adjacent screenshot.
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2. Clickthe fourth ver t i c al tab "Workforce Overview". Four re
Dashboar dj h o-rTotal Bxisting EmploygebSummary”, "Existing vs. New Hires", "Budget

vV Ss. Forecast", and Compensation Summary by Funjdi i

Version Organizations
0 P—
2 Working  Total Organization
Total Existing Employee Summary FTE by Type
-4 5
22 128 Budget Forecast
Fra4 Fras
® £ .
4 Total Existing Employees 537247
Vacant Position 1,179.00
L{%‘ 08B New Employees
Workforce FTE 655147
E 068 Total Campensation
48
28
0
FY24 FY24
Budget Forecast
Compensation Summary by Funding Source Budget vs. Forecast
8 Budget Forecast Variance
Fr24 Fr24 Budget - Forecast
058 Total Compensation 1,045,345,50600  957,839,084.00 57,506,423.00
Total FTE 714455 (7,14455)

0.8

W ADDDOC: Total Funding Sources

4B
028
0 - -
A5100: SALARIES AB200: BENEFITS AB100: SALARIES A8200: BENEFITS
Frz4 Frad
udget Forecast
@ Summary Dashboard Workforce to Financials Data C Existing Employees Review

3. Review the various graphs, ensuring your POV is on the correct organization.

NOTE: Review forms can be viewed at higher levels. The bars in the graph are interactive; click on

the applicable bar to drill into detail. You can also hover over the graph and change the chart type

in the top right -hand corner of the dashboard. The fromtitt ed 3 FTE b y-rightgpadrant)ist § p
coming from the Workforce cube, while the others are coming from the Financials cube.

4. Click the second horizontal tab, "Workforce to Financials Data Check".

Workforce to Financials Data C... Existing Employees Review

& Summary Dashboard
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5. Click one of the blue, hyperlinked dimensions to modify your POV for relevant Organization, Fund,
Activity, or Function.

# Forecast $% Budget
Qrganizations Funds Activities Functions
2] Total Organization Total Fund Total Activity Total Function

[l

6. Utilize the search functionality to search for your relevant dimension or use the expansion icon to
navigate hierarchies to arrive at your relevant dimension, ensuring that the check box is checked.

Select Members B~ ok cna
Funds - Selections
4 Funding Source
o 7 g
Total Fund
rl Funding Source
» B Total Fund

NOTE: Apply these same steps for each applicable dimension.

7. Click the OKbutton to finalize your POV.

&~ ok cance

NOTE: To view lists of dimensions by Member Name, click ¥ and then click Display Member
Name.

8. Review the reports to ensure correct data between workforce and financials clusters. The
numbers should match exactly.
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& Forecast §% Budget

Organizations Funds Activities Functions
g—" Total Organization ~ TotalFund  Total Activity  Total Function
o The Worforce to Financial data updates every 30 minutes 7
WA Any data entered on the Pooled Compensation Planning form will not appear on this View
FTE Summary - WORKFORCE
7 5 Fr24 Forecast
(@ b YearTotal
Compensation & Benefit Summary - WORKFORCE
Y24 Forecast SR 655147
9 b YearTotal Total Headcount 1061000
Total Salaries 136,437,558
Total Benefit 36,973,618
i . i
Compensation & Benefit Summary - FINANCIALS FTE Summary - FINANCIALS
Frz4 Forecast Fr24 Forecast
F YearTotal ¥ YearTotal
AB1D0: SALARIES 136,437,356 Total FTE 655147
AB200: BENEFITS 36973618 Total Headcounts 10,610.00

NOTE: If they do not match, check back in the time specified at the top of the dashboards with
data refresh timing. Also, pooled compensation is planned using the financials cube and will not
appear in this dashboard. This dashboard excludes pooled compensation entries.

9. Click the third horizontal tab, "Existing Employees Review". A review form titled "Forecast - Existing

Employees REVIEW" will appear.

@& Summary Dashboard Workforce to Financials Data C... Existing Employees Review

10. Click one of the blue, hyperlinked dimensions to modify your POV for relevant Organization, Fund,

Activity, or Function

11. Utilize the search functionality to search for your relevant dimension or use the expansion icon to

navigate hierarchies to arrive at your relevant dimension, ensuring that the check box is checked.
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Select Members

Organizations ~ celections
Search v 4 Organization
570020 UMIVERSITY BUDGET A...

4 Organization

» [J Total Organization

NOTE: Apply these same steps for each applicable dimension.

12. Click the OK button to finalize your POV.

@~ ok e

NOTE: To view lists of dimensions by Member Name, click ¥ and then click Display Member
Name.
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Use the review form to validate existing employee forecast data.

II. A pop-up window will appear titted " Change Existing Details ". To change employee status, use
the "Change Employee " drop -down menu and click Status . Once the option is selected from the
dropdown, click Continue.

Chang

Complett

Emp

Selec

sad

NOTE: Employees can have multiple positions, each with a subset of distributions. This process
must be repeated for every applicable distribution line.

49




ORACLE EPM FINANCIALS

Graduate Tuition and Student Aid

Graduate Student FTE INPUT form
1. From your Oracle EPM home page, click the Financials card, and then click the Forecast cluster.

3 @) = [ A~
L_|ﬂ f‘\J\ -

Financials Workforce Dashboards

of?

Balance Sheet

NOTE:Role-based security drives a userAs ability to
within Oracle EPM. Depending on your role, you may not see certain cards displayed in the
adjacent screenshot.

2. The first vertical tab, "Graduate Tuition", will display, along with the first horizonal tab, "Graduate
Student FTE" and first data entry form, "Forecast - Graduate Student FTE INPUT".

Forecast - Graduate Student FTE INPUT
2 o

Vears Scenari Tuitian Organization Fund Activity
FY2s Forscast 210600: STUDIO FOR CREATIVE INQUIRY  000001: GENERAL UNRESTRICTED 000: UNSPECIFIED

Incoming Student FTE Continuing Student FTE Total Student FTE
Adjustment (+/-} Adjustment (+/-} Adjustment (+/-)
Sep Jan Jun Sep. Jan Jun Sep Jan Jun

Masters - Professional : PFM
Masters - Professional : CTM
Masters - Onling : AMC
Masters - Onling : TCP

PhD : DOC

PhD - ABD : ABR

Total Graduate Student FTE

3. Click one of the blue, hyperlinked dimensions to modify your POV for relevant Tuition
Organization, Fund, or Activity.
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Forecast - Graduate Student FTE INPUT

B o

Vears Scenario Tuition Organization Fund Activity

FY25 Forecast 210600: STUDIO FOR CREATIVE INQUIRY 000001: GENERAL UNRESTRICTED 000: UNSPECIFIED

Incoming Student FTE Continuing Student FTE

4. Utilize the search functionality to search for your relevant dimension or use the expansion icon to
navigate hierarchies to arrive at your relevant dimension, ensuring that the check box is checked.

Select Members @~ ok Cancel
Fund + Selections
4 Funding Source
. Y g
000001: GENERAL UNRESTRICTED

4 Funding Source

» Total Fund

NOTE: Apply these same steps for each applicable dimension. The member selector will only display
organizations for which graduate tuition is applicable.

5. Click OK'to finalize your POV.

@ w oK Cancel

NOTE: To view lists of dimensions by Member Name, click Y and then click Display Member Name .

6. Once the relevant POV has been selected, your valid intersection will appear. Relevant Graduate
Student programs by Organization will appear on the left  -hand side. Use the "Adjustment (+/ -)"
columns under the "Incoming Student FTE" grouping to adjust incom  ing students by period.
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Forecast - Graduate Student FTE INPUT

B o

Tuition Grganization Fund Activity

A A LA S LTl L B L aflEs sl UHRESTRIZTED 000: UNSPECIFIED

Years Scenario

FY25 Forecast

Incoming Student FTE Continuing Student FTE Total Student FTE

Adjustment [+/-} Adjustment [+/-} Adjustment [+/-]

Sep Jan Jun Sep Jan Jun Sep Jan Jun

Masters - Professional : PRI
Masters - Professional : CTM
Masters - Online : AMC
Masters - Online : TCP

PhD : DOC

PhD - ABD : ABR

Total Graduate Student FTE

7. Use the "Adjustment (+/ -)" columns under the "Continuing Student FTE" grouping to adjust
continuing students by period.

Forecast - Graduate Student FTE INPUT

B O

Tuition Crganization Furd Activity

210600: STUDIO FOR CREATIVE INQUIRY

Wears Scenario

FY25 Forecast

Incoming Student FTE Continuing Student FTE Total Student FTE

Adjustment [+/-) Adjustment [+/-) Adjustment (+/-)

Sep Jan Jun

Masters - Professional : PFM
Masters - Professional - CTM
Masters - Online : AMC
Masters - Online : TCP

PhD : DOC

PhD - ABD : AER.

Total Graduate Student FTE

8. Reference the "Adjustment (+/ -)" columns under the "Total Student FTE" grouping to see a total
calculation based on direct inputs from previous columns.

Forecast - Graduate Student FTE INPUT

B O

Wears Scenario

Tuition Crganization Furd

Fras Forecast 210600: STUDIC FOR CREATIVE INQUIRY

Incoming Student FTE

Adjustment [+/-)

Masters - Professional : PFM
Masters - Professional - CTM
Masters - Online : AMC
Masters - Online : TCP

PhD : DOC

PhD - ABD : AER.

Total Graduate Student FTE

000001: GENERAL UNRESTRICTED

Activity

Continuing Student FTE

Adjustment [+/-}

000: UNSPECIFIED

Sep

Total Student FTE

Adjustment [+/-]

Jan Jun
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NOTE: Editable cells appear white and will turn brown color once data is populated. Closed periods will
be grayed out, whereas editable periods will appear in white. The months displayed follow a typical
academic calendar (e. g., {i n= Foprreicnags,t ,3 J'uShejp "= [ES UF

9. Click Save to save your work.

ﬁ Actions ¥

NOTE: Inputs for student FTE and tuition rates should be semester (rather than annual) totals as planning
IS occurring on a semester basis.

Graduate Tuition INPUT form
1. Click the second horizontal tab, "Graduate Tuition". A data form will appear titled "Forecast -
Graduate Tuition UNPUTZJ.

forecast - Graduate Tuition INPUT
b & B & O o

Vews  Scenario ution Organization Furd Actuity
FY25  Forecast  210600: STUDIO FOR CREATIVE INQUIRY  0D00DT: GENERAL UNRESTRICTED  0DO: UNSPECIFIED

Program Tuition Pragram Tuition Program Tuitien Program Tuition Program Tuition
Trend % Caleulated Adjustment {+/-) Total
Increase/(Decrease]
Assumptions Assumptions. Sep Jan Jun Sep Jan Jun Sep Jan Jun
Masters - Professional : PFM
Masters - Professional : CTM
Masters - MC
Masters - Online : TCP
PhD : DOC
PhD - ABD: ABR
BB Graduate Student FTE BB Graduate Tuition BB Graduate Tuition and Al [E Graduate Tuition and Aid E Graduate Tuition Summary

2. Click one of the blue, hyperlinked dimensions to modify your POV for relevant Tuition
Organization, Fund, or Activity.
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Forecast - Graduate Tuition INPUT
M @ B & O Ot

T

Years Scenario Tuition Organization Fund Activity

FY25 Forecast 210600: STUDIO FOR CREATIVE INQUIRY 000001: GENERAL UNRESTRICTED 000: UNSPECIFIED

NOTE: The POV you selected on the prior form will carry over to the current form. Only change your
POV as necessary to view a different valid intersection of data.

3. Utilize the search functionality to search for your relevant dimension or use the expansion icon to
navigate hierarchies to arrive at your relevant dimension, ensuring that the check box is checked.

Select Members @~ ok Cancel
Fund + Selections
4 Funding Source
. Y g

000007: GENERAL UNRESTRICTED

4 Funding Source

» Total Fund

NOTE: Apply these same steps for each applicable dimension.

4. Click OKto finalize your POV.

@ L QK Cancel

NOTE: To view lists of dimensions by Member Name, click ¥ and then click Display Member Name .

5. Once the relevant POV has been selected, your valid intersection will appear. Relevant Graduate
Student programs by Organization will appear on the left  -hand side. Use the "Assumptions"
column under the "Trend" grouping to apply a trend to historical data.

54




Forecast - Graduate Tuition INPUT
Woe P & 9 B o

Fund Activity
FY25 000001: GENERAL UNRESTRICTED  000: UNSPECIFIED
Program Tuition Program Tuition Program Tuition Program Tuition
Trend % Calculated Adjustment (+/-)
Increase/(Decrease)
Assumptions Assumptions Sep Jan Jun Sep Jan Jun Sep
Semester ]

Masters - Professional : PFM
Masters - Professional : CTM
Masters - Online : AMC
Masters - Online : TCP

PhD : DOC

PhD - ABD : AER

Program Tuition

Total

Jan Jun

NOTE: Refer to the Trend Definitions QRGto determine which trend should be selected. If a trend is

selected that is not applicable to Forecast, an error message will prevent a user from

proceeding.

Use the "Assumptions” column under the "% Increase/(Decrease)" grouping to apply a percentage

increase or decrease to historical data.

Forecast - Graduate Tuition INPUT

W e B & 9 (e =l
Years Scenario Tuition Organization Fund Activity
FY25 Forecast 210600: STUDIO FOR CREATIVE INQUIRY 000001: GENERAL UNRESTRICTED 000: UNSPECIFIED
Pragram Tuition Program Tuition Program Tuition Program Tuition
Trend % Calculated Adjustment (+/-)
Increase/(Decrease)
Assumptions Assumptions Sep Jan Jun Sep Jan Jun Sep
Semester

1

Masters - Professional : PFM
Masters - Professional : CTM
Masters - Online : AMC
Masters - Online : TCP

PhD : DOC

PhD - ABD : ABR

Program Tuition

Total

Jan Jun

Use the "Adjustment (+/ -)" columns under the "Program Tuition" grouping to make an adjustment
to calculated data from previous columns. Totals will be calculated in the adjacent column.

Forecast - Graduate Tuition INPUT

W e B & 9 (e =l
Years Scenario Tuition Organization Fund Activity
FY25 Forecast 210600: STUDIO FOR CREATIVE INQUIRY 000001: GENERAL UNRESTRICTED 000: UNSPECIFIED
Pragram Tuition Program Tuition Program Tuition Program Tuition
Trend % Calculated Adjustment (+/-)
Increase/(Decrease)
Assumptions Assumptions Sep Jan Jun Sep Jan Jun Sep
Masters - Professional : PFM
Masters - Professional : CTM
Masters - Online : AMC
Masters - Online : TCP
PhD : DOC
PhD - ABD : ABR

NOTE: Editable cells appear white and will turn brown once data is input.

Click Save to save your work.

Program Tuition

Total

Jan Jun
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Actions ¥

NOTE: Inputs for student FTE and tuition rates should be semester (rather than annual) totals as
planning is occurring on a semester basis.

Graduate Tuition and Aid INPUT form
1. Click the third horizontal tab, "Graduate Tuition and Aid". A data form will appear titled "Forecast -
Graduate Tuition REVUEW and Student Aid UNPUT?J3.

H Forecast - Graduate Tuition REVIEW and Student Aid INPUT
i & @ & © B o

Scenario uition Drganization Fund Acthity
FY25  Forecast  210600: STUDIO FOR CREATIVE INQUIRY  000001: GENERAL UNRESTRICTED  000: UNSPECIFIED

Incoming Continuing Total Student  Program Tuition Total Gross GTRRates  Central Portion  College Portion  C7520: STUDENT C7520: STUDENT  C7520: STUDENT AID - GRADUATE
Student FTE Student FTE FTE Tuition AID - GRADUATE AID - GRADUATE
Total Total Total Total Calculated Direct Input Calculated Caculated % on Gross Caleulated  Adjustment (+/-) * Total
Tuition
YearTotal YearTotal, b YearTotal  » YearTotal » YearTotal. Assumptions ¥ YearTotal. YearTotal. Assumptions b YearTotal.  * YearTotal.  * YearTotal.
Masters - Professional : PFM —) 25%
Masters - Professional : CTM 18%
Mastars - Online : AMC 12%
Masters - Online : TCP 12%
PhD: DOC 18%
PHD - ABD : ABR %

4
B Graduate Student FTE 8 Graduate Tuition B Graduate Tuition and Aid B Graduate Tuition and Aid E Graduate Tuition Summary

2. Click one of the blue, hyperlinked dimensions to modify your POV for relevant Tuition
Organization, Fund, or Activity.

Forecast - Graduate Tuition REVIEW and Student Aid INPUT
m & B & © Ot

Years Scenario Tuition Organization Fund Activity

FY25 Forecast 210600: STUDIO FOR CREATIVE INQUIRY 000001: GENERAL UNRESTRICTED 000: UNSPECIFIED

NOTE: The POV you selected on the prior form will carry over to the current form. Only change your
POV as necessary to view a different valid intersection of data.
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3. Utilize the search functionality to search for your relevant dimension or use the expansion icon to
navigate hierarchies to arrive at your relevant dimension, ensuring that the check box is checked.

Select Members

Fund
Sear Y
4 Funding Source
» Total Fund

D~

0K Cancel

Selections
4 Funding Source

000007: GENERAL UNRESTRICTED

NOTE: Apply these same steps for each applicable dimension

4. Click OKto finalize your POV.

OK

Cancel

NOTE: To view lists of dimensions by Member Name, click Y and then click Display Member Name.

5. Once the relevant POV has been selected, your valid intersection will appear. Relevant Graduate

Student programs by Organization will appear on the left

Tuition, and GTR information.

Forecast - Graduate Tuition REVIEW and Student Aid INPUT

-hand side as well as Student FTE,

e B & 9 B o
Years Scenario Tuition Organization Fund Activity
FY25  Forecast  210600: STUDIO FOR CREATIVE INQUIRY  000001: GENERAL UNRESTRICTED  000: UNSPECIFIED
Incoming Continuing Total Student  Program Tuition Total Gross
Student FTE  Student FTE Tuition
Total Total Total Total Calculated
YearTotal. YearTotal. b YearTotal  » Year-Total » YearTotal.
Masters - Professional : PFM 1

Masters - Professional : CTM
Masters - Online : AMC
Masters - Online : TCP

PhD : DOC

PhD - ABD : ABR

Total

GTR Rates
Direct Input

Assumptions

25%
18%
12%
12%
18%

9%

Central Portion  College Portion C7520: STUDENT (C7520: STUDENT  C7520: STUDENT AID - GRADUATE

AID - GRADUATE  AID - GRADUATE
Calculated Calculated

% on Gross Calculated

Tuition

Adjustment (+/-) ” Total

¥ YearTotal. ¥ YearTotal. Assumptions ¥ YearTotal. ¥ YearTotal. ¥ YearTotal.
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6. Use the "Assumptions" column under the "% on Gross Tuition" grouping to apply a percentage on
gross tuition. Student aid is calculated by a percentage of gross tuition, and positive numbers

should be used.

Forecast - Graduate Tuition REVIEW and Student Aid INPUT

W &« B & O B o

Years Scenario Tuition Organization Fund
FY25 Forecast

210600: STUDIO FOR CREATIVE INQUIRY 000001: GENERAL UNRESTRICTED

Activity
000: UNSPECIFIED

Incoming Continuing Total Student  Program Tuition Total Gross GTR Rates Central Portion  College Portion
Student FTE Student FTE £ Tuition
Total Total Total Total Calculated Direct Input Calculated Calculated
YearTotal. YearTotal. } Year-Total ) Year-Total } YearTotal. Assumptions » YearTotal.  » YearTotal.
Masters - Professional : PFM 1 25%
Masters - Professional : CTM 18%
Masters - Online : AMC 12%
Masters - Online : TCP 12%
PhD : DOC 18%
PhD - ABD - ABR 9%

C7520: STUDENT C7520: STUDENT  C7520: STUDENT AID - GRADUATE

AID - GRADUATE _AID - GRADUATE

% on Gross Calculated  Adjustment (+/-) ¥ Total
Tuition
Assumptions » YearTotal. ) YearTotal. ) YearTotal.

NOTE: Percentages should be entered as decimals to one place. Editable cells appear white and will
turn brown color once data is input. A calculated value will appear in the adjacent column.

7. Use the "Adjustment (+/ -)" column under the "C7520: STUDENT AID
adjust the calculated data.

Forecast - Graduate Tuition REVIEW and Student Aid INPUT

e B & O B o
Y Scenario Tuition Organization Fund Activity
FY25  Forecast  210600: STUDIO FOR CREATIVE INQUIRY  000001: GENERAL UNRESTRICTED  000: UNSPECIFIED
Incoming Continuing Total Student  Program Tuition Total Gross GTR Rates Central Portion ~ College Portion
Student FTE Student FTE Tuition
Total Total Total Total Calculated Direct Input Calculated Calculated
YearTotal YearTotal. } Year-Total ) Year-Total } YearTotal. Assumptions } YearTotal.  » YearTotal.
Masters - Professional : PFM I: 25%
Measters - Professional : CTM 18%
Masters - Online : AMC 12%
Masters - Online : TCP 12%
PhD : DOC 18%
PhD - ABD - ABR 9%

Tota L

- GRADUATE" grouping to

C7520: STUDENT (C7520: STUDENT  C7520: STUDENT AID - GRADUATE
AID - GRADUATE  AID - GRADUATE

% on Gross Calculated Adjustment (+/-) » Total
Tuition
Assumptions ¥ YearTotal. ¥ YearTotal. ¥ YearTotal.

NOTE: Adjustments should be entered as whole numbers. Editable cells appear white and will turn
brown once data is input. A calculated value will appear in the adjacent column.

8. Click Saveto save your work.

5%_ Actions ¥
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Graduate Tuition and Student Aid REVIEW form
1. Click the fourth horizontal tab, "Graduate Tuition and Aid". A review form will appear titled
"Forecast-Gr aduate Tuition and Student Aid REVUEW3.

Forecast - Graduate Tuition and Student Aid REVIEW
W & B & O Ot
Years Scenario Tuition Organizations

Funds

Activities
FY25 Forecast 210600: STUDIO FOR CREATIVE INQUIRY 000001: GENERAL UNRESTRICTED

000: UNSPECIFIED

Incoming Continuing Total Student  Program Tuition Total Gross Central Portion  College Portion C7520: STUDENT
Student FTE Student FTE Tuition AID - GRADUATE
Total Total Total Plan Total Plan Total Plan Total Plan Total Plan Total Plan
¥ YearTotal ¥ YearTotal ¥ YearTotal ¥ YearTotal b YearTotal ¥ YearTotal ¥ YearTotal F YearTotal
Masters - Professional : PFM : 0
Masters - Online : AMC 0
Total 0
4
B} Graduate Student FTE B Graduate Tuition BB Graduate Tuition and Aid Graduate Tuition and Aid Graduate Tuition Summary

2. Click one of the blue, hyperlinked dimensions to modify your POV for relevant Tuition
Organization, Fund, or Activity.

Forecast - Graduate Tuition and Student Aid REVIEW
m e B & 9O Oj

Years Scenario Tuition Organizations Funds

FY25 Forecast 210600: STUDIO FOR CREATIVE INQUIRY 000001: GENERAL UNRESTRICTED

Activities

000: UNSPECIFIED

NOTE: Your POV could change when

moving from 3U4NP
correct. Review forms allow you to view rolled

-up data (e.g., instead of a specific Fund, for example,
JTot al Fund" can be selected).

3. Utilize the search functionality to search for your relevant dimension or use the expansion icon to
navigate hierarchies to arrive at your relevant dimension, ensuring that the check box is checked.
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Select Members @ v

0K Cancel
Fund v Selections
F nding .
Search 7 Funding Source
000007: GENERAL UNRESTRICTED
e Funding Source
» Total Fund

NOTE: Apply these same steps for each applicable dimension.

4. Click OKto finalize your POV.

@ L OK Cancel

NOTE: To view lists of dimensions by Member Name, click ¥ and then click Display Member Name .

5. The review formzGiadeat d Fbunietciaen and Student

nothing on this form is editable and is reference or calculated data from prior forms. Use the
various columns to review.

Ai

Forecast - Graduate Tuition and Student Aid REVIEW
m e B & © ol

Years Scenario Tuition Organizations

FY25 Forecast 210600: STUDIO FOR CREATIVE INQUIRY

Funds Activities

000001: GENERAL UNRESTRICTED 000: UNSPECIFIED

Incoming Continuing Total Student

Program Tuition Total Gross Central Portion  College Portion C7520: STUDENT
Student FTE Student FTE FTE Tuition AID - GRADUATE
Total Total Total Plan Total Plan Total Plan Total Plan Total Plan Total Plan
* YearTotal ¥ YearTotal ¥ YearTotal * YearTotal * YearTotal ¥ YearTotal ¥ YearTotal * YearTotal
Masters - Professional : PFM I: 0
Masters - Online : AMC 0
Total 0

NOTE: The review form suppresses rows with no data, however, if there is data at the selected
intersection it will appear here.
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Graduate Tuition Summary REVIEW form
1. Click the fifth horizontal tab, "Graduate Tuition Summary". A data form will appear titled "Forecast
-Graduate Tuition SUMMARYJ3.

@ Forecast [@ Budget [f Multi-Year Planning @& Endowment Planning 52 Commitment Planning Balance Sheet

ﬂ Forecast - Graduate Tuition SUMMARY
M oe B & O B O

m? Years Tuition Organization Fund Activity
FY25 210600: STUDIO FOR CREATIVE INQUIRY 000001: GENERAL UNRESTRICTED 000: UNSPECIFIED

e Actual Forecast Forecast Forecast

— ¥ YearTotal ¥ YearTotal. ¥ YearTotal. ¥ YearTotal
Load Calculated  Adjustment (+/-) Total

ol

(C; C6122: TUITION-GRADUATE FALL :

C6124: TUITION-GRADUATE SPRING

C6128: TUITION-GRADUATE SUMMER

Total Fall/ Spring/ Summer Graduate Tuition
C6126: TUITION-GRADUATE OTHER

Total Graduate Tuition

7520 : STUDENT AID - GRADUATE

Net Graduate Tuition (Net of Student Aid)

4

BB Graduate Student FTE BB Graduate Tuition BB  Graduate Tuition and Aid Graduate Tuition and Aid Graduate Tuition Summary

2. Click one of the blue, hyperlinked dimensions to modify your POV for relevant Tuition
Organization, Fund, or Activity.

Forecast - Graduate Tuition SUMMARY
@ [H & © Ot

-
—f
-—

Years Tuition Organization Fund Activity

FY25 210600: STUDIO FOR CREATIVE INQUIRY 000001: GENERAL UNRESTRICTED 000: UNSPECIFIED

NOTE: Your previously -selected POV will remain, however, because this is a data entry form, you must
view data at the lowest level instead of at arolled -up level (e.g. a specific Fund instead of Total Fund).

3. Utilize the search functionality to search for your relevant dimension or use the expansion icon to
navigate hierarchies to arrive at your relevant dimension, ensuring that the check box is checked.
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Select Members @~ ok Ccancel

Fund Selections
A Eundino -
s v Funding Source
000001: GENERAL UNRESTRICTED
4 Funding Source
» Total Fund

NOTE: Apply these same steps for each applicable dimension.

4. Click OKto finalize your POV.

@ L OK Cancel

NOTE: To view lists of dimensions by Member Name, click ¥ and then click Display Member Name .

5. Use the "Adjustment (+/ -)" column under the "YearTotal" grouping to adjust data.

Forecast - Graduate Tuition SUMMARY
M & B & 9 0f

Years Tuition Organization Fund Activity

Fy25 210600: STUDIO FOR CREATIVE INQUIRY 000001: GENERAL UNRESTRICTED 000: UNSPECIFIED

Actual Forecast Forecast Forecast
P YearTotal ¥ YearTotal. P YearTotal. » YearTotal
Load Calculated Adjustment (+/-) Total

€6122: TUITION-GRADUATE FALL :

C6124: TUITION-GRADUATE SPRING

C6128: TUITION-GRADUATE SUMMER

Total Fall/ Spring/ Summer Graduate Tuition
C6126: TUITION-GRADUATE OTHER

Total Graduate Tuition

C7520 : STUDENT AID - GRADUATE

Net Graduate Tuition (Net of Student Aid)
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NOTE: Editable cells appear white and will turn brown once data is input.

6. Click Save to save your work.

pll

Actions ¥ \

NOTE:Un next year As budget 3Graduate Tuiti
June forecast.

on

Summ
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Revenue Planning

Other Revenue INPUT form

The other revenue input form is used to plan for ~ revenue outside of the graduate tuition planning
module. Within this planning form, there is an  automated system calculation for the Endowment Draw
(C6450) for both the forecast and budget . See information below regarding this calcu lation , which can
also be adjusted within the Oher Revenue INPUT form

/ENDOWMENT DRAW CALCULATION: Oracle EPM leverages the forecasted Ql\
value of the endowment draw and the growth rate assumption provide d by

= Financial Reporting (see the assumptions released each review cycle for the most
updated rate) for foreca st and budget as follows:

m = FORECASTQ2, Q3, Q4 =forecast Q1 value of C6450
BUDGET Q1 through Q4 = (forecast Q1 valu e of C6450) * (1+growth rate )

\l /

1. From your Oracle EPM home page, click the Financials card, and then click the Forecast cluster.

B A

Financials Workforce

NOTE:Role-based security drives a userAs ability to s
Oracle EPM. Depending on your role, you may not see certain cards displayed in the adjacent screenshot.

2. Click the second vertical tab, " Revenue ". The first horizontal tab, " Other Revenue ", will appear, along
with a data form titled " Forecast - Other Revenue INPUT 3 .
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Forecast - Other Revenue INPUT
e B3 &I a o

Fund Activity
000001: GENERAL UNRESTRICTED  000: UNSPECIFIED

Actual Budget Forecast Forecast Forecast
FY24 FY25 FY2s FY25 Fv2s
Load Total Plan Trend % Colalated  Adstment (/) Torl
Increase/{Decrease)
» YearTotal VearTotal Assumptions Assumptions b YearTotal b YearTotsl b YearTotal

€7520: STUDENT AID - GRADUATE 1

C6122: TUITION-GRADUATE FALL
C6124: TUITION-GRADUATE SPRING
€6126: TUITION-GRADUATE OTHER
©6128: TUITION-GRADUATE SUMMER
“ B6120: TUITION-GRADUATE
C7510: STUDENT AID - UNDERGRADUATE
€6112: TUITION-UNDERGRADUATE FALL
C6114: TUITION-UNDERGRADUATE SPRING
C6116: TUITION-UNDERGRADUATE OTHER
C6118: TUITION-UNDERGRADUATE SUMMER
< B6110: TUITION-UNDERGRADUATE
C6140: OTHER TUITION CHARGES
« B6140: TUITION-OTHER
C6160: STUDENT FEE CHARGES
C€6169: IC STUDENT FEE TRANSFER.
= B6160: STUDENT FEES
= A6100: TUITION & FEES
€6212: CONFERENCE FEES
C6214: EDUCATIONAL PROGRAM FEES
C6216: OTHER EDUCATIONAL FEES
“ B6210: EDUCATIONAL PROGRAM FEES
< _A6200: EDUCATIONAL PROGRAMS AND EVENTS

CA310: JPONSORED PROTFCTS DIRFCT REVENTIRS-CGM
B Other Revenue E Total Revenue @ Total Revenue Dashboard

3. Click one of the blue, hyperlinked dimensions to modify your POV for relevant Organization, Fund, or
Activity.

fr

s Balance Sheet & Cash Flow & Forecast [© Budj

#8 Forecast - Other Revenue INPUT

m & B & ©

Organization Fund Activity

Training Organization 1 000001: GEMERAL UNRESTRICTED 000: UNSPECIFIED

Actual B

Warking W

4. Utilize the search functionality to search for your relevant dimension or use the expansion icon to
navigate hierarchies to arrive at your relevant dimension, ensuring that the check box is checked.
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Select Members @~ ok Cancel

Fund « b Selections

4 Funding Source

000007: GENERAL UNRESTRICTED

4 Funding Source

» Total Fund

NOTE: Apply these same steps for each applicable dimension.

5. Click the OK button to finalize your POV.

@ L QK Cancel

NOTE: To view lists of dimensions by Member Name, click ¥ and then click Display Member Name .

6. Once the relevant POV has been selected, your valid intersection will appear. Relevant revenue
accounts will appear on the left -hand side. Use the " Assumptions " column under the " Trend "
grouping to apply a trend to historical data.
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8 Forecast - Other Revenue INPUT

m & B & O

E? Organization Fund Activity
Training Organization 1 000001: GENERAL UNRESTRICTED 000: UNSPECIFIED

E;ﬁ Actual Budget Forecast Forecast
Working Working Working Working
I'j FY23 Fy24 Fy24 FY24
Load Total Plan Trend %
ncrease/(Decreast
o » YearTotal YearTotal Assumpticns Assumptions

-

A6200 - EDUCATIONAL PROGRAMS AND EVENTS
™ A6200: EDUCATIONAL PROGRAMS AND EVENTS
C6310: SPONSORED PROJECTS DIRECT REVENUES-GM
C6315: SPONSORED PROJECTS DIRECT REVEMUES-MANUAL
B6310: SPONSORED PROJECTS DIRECT REVENUES
C6311: SPONSORED PROJECTS F&A REVENUES-GM
C6312: SPONSORED PROJECTS F&A REVENUES-MANUAL
B6311: SPONSORED PROJECTS F&A REVENUES
C6313: SPONSORED PROJECTS COM REVENUE
™ B6313: SPONSORED PROJECTS COM REVENUE
C6314: SPONSORED PROJECTS REVENUE SUBSIDIARY

= MEYA 4. COARCANTT AN ICCTE DEVCRIE CHIMEINA DY

A

A

NOTE: Refer to the Trend Definitions QRGto determine which trend should be selected. If a trend is
selected that is not applicable to Forecast, an error message will prevent a user from proceeding.

7. Use the "Assumptions" column under the "% Increase/(Decrease)" grouping to apply a percentage
increase or decrease to historical data.

Actual Budget Forecast Forecast Forecast
Working Working Working Working Working
FY23 Fy24 Fy24 Fy24 Fy24
Load Total Plan Trend % Calculated Adjustment
Increase/|Decrease) (=)
F YearTotal YearTotal Assumptions Assumptions P YearTotal P YearTotal

A6200 - EDUCATIOMAL PROGRAMS AND EVENTS
™ A6200: EDUCATIONAL PROGRAMS AND EVENTS
C6310: SPONSORED PROJECTS DIRECT REVENUES-GM
C6315: SPONSORED PROJECTS DIRECT REVEMUES-MANUAL
™ B6310: SPONSORED PROJECTS DIRECT REVENUES
C6311: SPONSORED PROJECTS F&A REVENUES-GM
C6312: SPONSORED PROJECTS F&:A REVENUES-MANUAL
™ B6311: SPONSORED PROJECTS F&A REVENUES
C6313: SPONSORED PROJECTS COM REVENUE
™ B6313: SPONSORED PROJECTS COM REVENUE
C6314: SPONSORED PROJECTS REVENUE SUBSIDIARY
™ B6314: SPONSORED PROJECTS REVENUE - SUBSIDIARY
AB6300 - SPONSORED PROJECTS
™ A6300: 5SPONSORED PROJECTS
C6410: INTEREST AND DIVIDEMDS EARNED
C6432; GAINS UTILIZED FOR UNRESTRICTED DRAW

NOTE: Editable cells appear white and will turn brown once data is input. Percentages should be entered
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as decimals to one place (e.g., 0.X%). The percentage will be applied to the selected trend. If no trend is
selected, the percentage will not calculate.

8. Use the "YearTotal" column under the "Adjustment (+/  -)" grouping to add to or subtract from the
calculated data.

Actual Budget Forecast Forecast Forecast
Working Working Working Working Working
FY23 FY24 Fy24 FY24 FY24
Load Total Plan Trend % Calculated Adjustment ¥ Total
Increase/[Decrease) (/-]
P YearTotal YearTotal Assumptions Assumptions F YearTotal P YearTotal F YearTotal

'ROGRAMS AND EVENTS

A0GRAMS AND EVENTS

’ROJECTS DIRECT REVENUES-GM
’ROJECTS DIRECT REVEMUES-MANUAL
ROJECTS DIRECT REVENUES
'ROJECTS F&A REVENUES-GM
’ROJECTS F&:A REVENUES-MANUAL
ROJECTS F&A REVENUES

’ROJECTS COM REVENUE

MO CTE SO A LR

NOTE: Adjustments should be entered as whole numbers. Editable cells appear white and will turn
brown once data is input. A calculated value will appear in the adjacent column.

9. Click the Save button to save your work.

‘ Actions ¥

Total Revenue REVIEW form

1. Click the second horizontal tab, "Total Revenue". A review form will appear titled "Forecast - Total

Revenue REVIEW".

% Other Revenue Total Revenue @ Total Revenue Dashboard
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2. Click one of the blue, hyperlinked dimensions to modify your POV for relevant Organizations,
Funds, or Activities.

Organization Fund Activity

Training Organization 1 000001: GENERAL UNRESTRICTED 000: UNSPECIFIED

NOTE: Your POV could change when moving from 3JUNPUT;}

correct. Review forms allow you toviewrolled -up data (e.g., instead of a pe
Fund" can be selected).

3. Utilize the search functionality to search for your relevant dimension or use the expansion icon to
navigate hierarchies to arrive at your relevant dimension, ensuring that the check box is checked.

Select Members

Funds « Selections

4 Funding Source

¥

Total Fund

rl Funding Source

4 Total Fund

NOTE: Apply these same steps for each applicable dimension.

4. Click the OK button to finalize your POV. The review form will display, meaning nothing on this
form is editable. Use the various columns to review.

@ A 0K Cancel

NOTE: The review form suppresses rows with no data, however, if there is data at the selected
intersection it will appear here.

Total Revenue DASHBOARD form
1. Click the third horizontal tab, "Total Revenue Dashboard". A dashboard will appear titled "Total

Revenue Comparisoni
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Total Revenue @& Total Revenue Dashboard

[0

B Other Revenue

2. Click one of the blue, hyperlinked dimensions to modify your POV for relevant Organizations,
Funds, or Activities.

Organization Fund Activity

Training Organization 1 000001: GENERAL UNRESTRICTED 000: UNSPECIFIED

NOTE: The POV you selected on the prior form will carry over to the current form. Only change your POV
as necessary to view a different valid intersection of data. Review forms allow you to view rolled -up data
(e.g., instead of a s paathumdicanbE seledaed). f or exa

3. Utilize the search functionality to search for your relevant dimension or use the expansion icon to
navigate hierarchies to arrive at your relevant dimension, ensuring that the check box is checked.

Select Members @~ ok cancel
Funds + Selections
4 Funding Source
Search Y 9
Total Fund
F Funding Source
» B Total Fund

NOTE: Apply these same steps for each applicable dimension.

4. The dashboard will display referencing calculated data from prior forms. Use the graph to review
revenues.
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33333 ccos i - (OJNe N

Total Organization  Total Fund  DO0: UNSPECIFIED

Total Revenue Comparison

NOTE: The bars in the graph are interactive; click on the applicable bar to drill into detail. You can also
hover over the graph and change the chart type in the top right  -hand corner of the dashboard.
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Expense Planning

Other Expense INPUT form
1. From your Oracle EPM home page, click the Financials card, then click the Forecast cluster.

) ) -
A

Financials Workforce Dashboards

off )

Balance Sheet

NOTE:Role-based security drives a userAs ability to s
Oracle EPM. Depending on your role, you may not see certain cards displayed in the adjacent screenshot.

2. Click the third vertical tab, "Expense".

3. The first horizontal tab, "Other Expense", will appear, along with a data form titled "Forecast -
Ot her Expense UNPUTJ3.
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B Other Expense BF Facilities and Admin Total Expense @ Total Expense Dashboard

4. Click one of the blue, hyperlinked dimensions to modify your POV for relevant Organization, Fund,
Activity, or Function.

A%

s1* Balance Sheet Cash Flow & Forecast [ Budget

Forecast - Other Expense INPUT
Mmoo B & O

&? QOrganization Furnd Activity Function
Training Organization 1 000001: GENERAL UNRESTRICTED 000: UNSPECIFIED 001: INSTRUCTION

:
&

5. Utilize the search functionality to search for your relevant dimension or use the expansion icon to
navigate hierarchies to arrive at your relevant dimension, ensuring that the check box is checked.

Select Members @~ ok Ccancel
Fund « . Selections
4 Funding Sourc
Search Y Funding Source
000001: GENERAL UNRESTRICTED
4 Funding Source
] Total Fund

NOTE: Apply these same steps for each applicable dimension.

6. Click the OKbutton to finalize your POV.

@ b 0K Cancel

NOTE: To view lists of dimensions by Member Name, click ¥ and then click Display Member Name .
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7. Once the relevant POV has been selected, your valid intersection will appear. Relevant expense
accounts will appear on the left -hand side. Use the "Assumptions” column under the "Trend"
grouping to apply a trend to historical data.

sf* Balance Sheet & CashFow & Forecast [© Budget

Forecast - Other Expense INPUT
Mo & B & D

E? Organization Fund Activity Function
Training Organization 1 000001: GENERAL UNRESTRICTED 000: UNSPECIFIED 001: INSTRUCTION

Actual Budget Forecast Forecast
Working Working Working Working
FY23 Fy24 Feld Fy24
Load Total Plan Trend %

ncrease/(Decreas

F YearTotal YearTotal Assumptions Assumptions

€8299: SUBSIDIARIES
™ B8299: SUBSIDIARIES
AB200 - BENEFITS
™ AB200: BENEFITS
C8340: INTEREST EXPENSE
C8341: BOND DISCOUNT/PREMIUM AM
™ B8310: INTEREST EXPENSE
C8350: IC INTEREST
C8356: IC PRINCIPAL
™ B8315: INTERNAL DEBT SERVICE
C8399: SUBSIDIARIES

NOTE: Refer to the Trend Definitions QRGto determine which trend should be selected.

8. Use the "Assumptions" column under the "% Increase/(Decrease)" grouping to apply a percentage
increase or decrease to historical data.

«f* Balance Sheet & Cash Flow & Forecast (& Budget

Forecast - Other Expense INPUT
m & B & O

Orgznization Fund Activity Function

Training Organization 1 000001: GENERAL UNRESTRICTED 000: UNSPECIFIED 001: INSTRUCTION

Actual Budget Forecast Forecast Foi

Working Working Working Woarking We

FY23 Fy24 Fyz4 F72T F

Load Total Plan Trend % Calculate
Increase/(Decrease)

b YearTo

b YearTotal VearTotal Assumptions Assumptions

C8299; SUBSIDIARIES
™ B&299: SUBSIDIARIES
AB200 - BENEFITS
™ A8200: BENEFITS
C8340: INTEREST EXPENSE
€8341: BOND DISCOUNT/PREMIUM AM
™ B8310: INTEREST EXPENSE
C8350: IC INTEREST
C8356: IC PRINCIPAL
™ B&315: INTERNAL DEBT SERVICE
C8399; SUBSIDIARIES
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NOTE: Editable cells appear white and will turn brown once data is input. Percentages should be entered
as decimals to one place (e.g., 0.X%).

9. Use the "YearTotal" column under the "Adjustment (+/ -)" grouping to add to or subtract from the
calculated data.

sf* Balance Sheet # cCash Fow & Forecast (& Budget

Forecast - Other Expense INPUT
m @& B & D

E? Organization Fund Activity Functicn
Training Organization 1 000001: GENERAL UNRESTRICTED 000: UNSPECIFIED 001: INSTRUCTION

.
R

E? Actual Budget Forecast Forecast Forecast
Weorking Waerking Werking Working Working
— FY23 Fy24 F¥24 Fy24 F¥24
I Load Total Plan Trend % Calculated Adjustment r To
Increase/(Decrease) (+4-)
EA'J b YearTotal YearTotal Assumptions Assumptions b YearTotal b YearTotal b Year
-t

C8209: SUBSIDIARIES
™ B8299: SUBSIDIARIES
A8200 - BENEFITS
™ AB8200: BENEFITS
C8340: INTEREST EXPENSE
C8341: BOND DISCOUNT/PREMIUM AM
™ B8310: INTEREST EXPENSE
C8350: IC INTEREST
C8356: IC PRINCIPAL
™ B8315: INTERNAL DEBT SERVICE
8398: SUBSIDIARIES

NOTE: Adjustments should be entered as whole numbers. Editable cells appear white and will turn
brown once data is input. A calculated value will appear in the adjacent column.

10. Click the Save button to save your work.

@ O iR Actions ¥
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Total Expense REVIEW form
1. Click the third horizontal tab, "Total Expense". A review form will appear titled "Forecast - Total

Expense REVUEW;

—
. BF Other Expense BF Facilities and Admin Total Expense @& Total Expense Dashboard

2. Click one of the blue, hyperlinked dimensions to modify your POV for relevant Organizations,
Funds, Activities, or Functions.

Funds Activities Functions
Total Activity Total Function

Organizations
Total Organization Total Fund

could change when moving from JUNPU

NOTE: Your POV
data (e.g., instead of a

correct. Review forms allow you to view rolled -u p
Fund" can be selected).

3. Utilize the search functionality to search for your relevant dimension or use the expansion icon to
navigate hierarchies to arrive at your relevant dimension, ensuring that the check box is checked.

@ v 0K Cancel

Select Members

Funds + Selections

4 Funding Source

Search
Total Fund

4 Funding Source

» 8 Total Fund

NOTE: Apply these same steps for each applicable dimension.

4. Click the OK button to finalize your POV.

|
@ v OK Cancel
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5. The review form will display, meaning nothing on this form is editable. Use the various columns to
review.

Forecast - Total Expense REVIEW
moe B & 9 B o

Organizations Funds Activities Functions

Total Organization Total Fund Total Activity 001: INSTRUCTION

Fy24 FY25 F¥25
Actual Budget Forecast
Working Working ‘Working
¥ YearTotal YearTotal ¥ YearTotal

C8111: REGULAR FACULTY SALARIES
C8113: RESEARCH FACULTY SALARIES
C8115: SPECIAL FACULTY SALARIES
C8117: TEACHING FACULTY SALARIES
C811%: LIBRARIAN SALARIES
= B&110: FACULTY SALARIES
C8121: ADMINISTRATIVE EXEMPT SALARIES
C8122: ADMINISTRATIVE NONEXEMPT SALARIES
= B&120: ADMINISTRATIVE SALARIES
C81317: PROFESSICNAL EXEMPT SALARIES
C8132: PROFESSIONAL NONEXEMPT SALARIES
C8134: INSTRUCTIONAL STAFF SALARIES
= B8130: PROFESSIONAL SALARIES
C8140: UNION WAGES
= B&140: UNION WAGES
CA150: OTHFR COMPFNSATION

B Other Expense B Facilities and Admin Total Expense @& Total Expense Dashboard

NOTE: The review form suppresses rows with no data, however, if there is data at the selected
intersection it will appear here.

Total Expense DASHBOARD form
1. Click the fourth horizontal tab, "Total Expense Dashboard". A dashboard will appear titled "Total
Expense Comparisond.

I B Other Expense B Facilities and Admin Taotal Expense & Total Expense Dashboard

2. Click one of the blue, hyperlinked dimensions to modify your POV for relevant Organizations,
Funds, Activities, or Functions.
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Organizations Funds Activities Functions

Total Organization Total Fund Total Activity Total Function

NOTE: The POV you selected on the prior form will carry over to the current form. Only change your POV
as necessary to view a different valid intersection of data. Review forms allow you to view rolled -up data
(e.g., instead of a specific Fund, for example, "T otal Fund" can be selected).

3. Utilize the search functionality to search for your relevant dimension or use the expansion icon to
navigate hierarchies to arrive at your relevant dimension, ensuring that the check box is checked.

Select Members @~ ok cancal
Funds v A Selections “
4 Funding Source
Search Y 9
Total Fund
4 Funding Source
» Total Fund
v
Members w 1 Selected

NOTE: Apply these same steps for each applicable dimension.

4. Click the OKbutton to finalize your POV.

@ v oK Cancel

The dashboard will display referencing calculated data from prior forms. Use the graph to review
expenses.
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sf* Balance Sheet @& Cash Flow & Forecast @ Budget

Organizations Funds Activities Functions
o Total Organization Total Fund Total Activity Total Function ® G {é}

A~

Total Expense Comparison
Fy21
Actual  Fy22

B Total Expenses
B TOTAL TRANSFERS

FY23

Forecast FY24

-0.3B 0 0.3B 0.68 0.98 1.2B 1.58 1.88 2.1B

Bp Other Expense B> Facilities and Admin Total Expense & Total Expense Dashboard

NOTE: The bars in the graph are interactive; click on the applicable bar to drill into detail. You can also
hover over the graph and change the chart type in the top right  -hand corner of the dashboard.
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Oracle EPM

Transfer s Planning

Reference Guide

TRANSFERS PLANNING OVERVIEW

Introduction
Transfer INPUT form
General navigation
Direct Transfer functionality
Reviewing Transfers Out and In
1 Transfer Pool form
Transfer to Pool
Importing Transfers from the Transfer
Pool
1 Transfer OUT Review form
Deleting a Transfer Out
1 Transfer IN Review form
1 Transfers Reports for Reconciliation

= =
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Transfers Planning

This section outlines steps that planners should take within Oracle EPM to efficiently and

accurately plan for the transfer of funds; an end user should follow these steps to understand

how to input transfers ,accepttransfers from other organizations, review transfers IN and

OUT, delete direct transfers, and runreports f or g ittftwirle A vi ew of tr afns
that are planned in Oracle EPM at the lowest level organization or parent organization

ﬂUILDING BLOCK: Oracle EPM is designed to capture both sides of the \
transfer for budget and planning purposes. Depending upon your

Oracle security access, you will leverage different functionality in the
nn Transfers Planning section of Oracle EPM:

91 Direct Transfer:  To be used if you have Oracle access to both

o - organizations in a planned transfer transaction transfer .

i Transfer to POOL : To be used if you do not have access to the
other organization in the transaction. When using the Transfer to
POOL functionality, coordination and communication is critical to

\ ensure appropriate capture of the transaction. /

Transfer INPUT form
This form is where you will initiate  direct transfers , transfers to the pool , and review
transfers IN and OUT by c-level object code.

Transfer INPUT form |  Navigation

1. From your Oracle EPM home page, click the Financials card, then click the Forecast
cluster.

NOTE: Role-based
security drives a
user’s obility to see
certain clusters and
data intersections
within Oracle EPM.
Depending on your
role, you may not see
certain cords
displayed in the
adjacent screenshot.




2. Click the fourth vertical tab, Transfer. The first horizontal tab, " Transfers ", will appear,

Forecast - Transfer INPUT O o B acnen -
M e T & 9 O o
iy St 1 | s S s | s arrecanes &
it [
IS Fes
Trarate Dt e in o
T Tkl [ -
CTIHE PAARESEAS WATHiM DRSS I ]
IR PRAREARRE CUTEOR DAvS0N
ETEH FRANEATR FOR CANTAL MONCTE
CTI2E TRAK
I TAA
IR PRAKSARS P08 ROSALTHS
CTIE TRANTPENL FOA COST A
T34 TRANSEN SERPLULTHROT
TS TRANSIN T PERAAMINT [NDOWMINT
I8 ERANEABE WITH PTERMATISNAL SIS O IO0CH
TN NET ALITE MBS
T Tyt
—_——

B Tarifo -]

al ong with a dRroteeast fzdransferINPUTI e.d 3

3. Click one of the blue, hyperlinked dimensions to modify your POV for relevant
Organization, Fund, or Activity.

4. Utilize the search functionality to search for your relevant dimension or use the expansion
icon to navigate hierarchies to arrive at your relevant dimension, ensuring that the check box is

checked.
Select Members @~ ok Cancel
Fund ~ Selections h
Search v 4 Funding Source
000001: GENERAL UNRESTRICTED:
4 Funding Source
4 Total Fund
| |
Mmoe B & O

Organization Fund Activity I
Training Organization 1 000001: GENERAL UNRESTRICTED 000: UNSPECIFIED HION.

NAVIGATION TIP : To view lists of dimensions by Member Name, click ¥ and
then click Display Member Name .

5. Click the OKbutton to finalize your POV.

@ v 0K Cancel 82




Transfer INPUT form | Direct Transfer

1. Once the relevant POV has been selected, your valid intersection will appear. Relevant
accounts will appear on the left -hand side. To perform a direct transfer (when the
destination of the transfer is known), right  -click the row of the account you'd liket o
transfer from, click Transfer, and click Direct Transfer.

& Forecast [ Budget [f Multi-Year Planning & Endowment Planning

Transfer Qut (POOL)
Transfer » 7]
woo @ oa o N ey
9 B Transfer Out Review irect Transfer
i Crganization Fund

Training Organization 1 000001: GENERAL UNRESTRICTED B Transfer In Review

E? [ Edit » Forecast
HI Adjust 3
FY25
i"j [A Comments
i Line ltem Details n Total
6,_1 £ Lock/Unlack Cells
7 it > tal ¥ YearTotal
ilter
C7210: TRANSFERS WITHIN DIVISION I (750,000) (TSO‘OCOIJ
0 TR ERE S THE B (61,087) (61,087)
C7225: TRANSFERS FOR CAPITAL PROJECTS |

C7226: TRANSFERS FOR INTERNAL LOAN

C7227: TRANSFER FOR INTERNAL RENT

C7230: TRANSFERS FOR ROYALTIES

C7235: TRANSFERS FOR COST SHARING

C7240: TRANSFER SURPLUS/DEFICIT

C7255: TRANSFER TO PERMANENT ENDOWMENT

C7260: TRANSFERS WITH INTERNATIONAL SETS OF BOOKS
C7250: NET ASSETS RELEASED

Total Transfers (811,987) (811,987)

2. A pop-up window will appear titled " Direct Transfer Forecast ". Complete the runtime
prompts in the top section of the window.

U To enter a single -month transfer , s eSingle MontiA u n Eneer 3
Transfer Type i

U To enter atransfer and spread it automatically across the open forecast or
budget per i od $Spread/\h ooopste otinten Titdhsfar Tyge |
This will take the amount entered and spread it evenly across the open
months.

Direct Transfer Forecasi @ -

Singhe Month

Compiete the runtume prompts
- e Single Month

> Spread

For consistency and communication, use thisstandard transfer description:
AndrewID z Transfer purpose_ Date entered




source information, however, no action is needed from the end user in this section.

Direct Transfer Forecast @ v

Complete the runtime prompts

Select Target Organization *

E £ L *
Enter Transfer Descriptior "ORG_999999_test” el

r nefer Tui *
Enter Transfer Type v ‘

Select Target Fund *
Single Month “FND_000001" R
Select Period (For Single Month) * Select Target Activity *
Jun YR "ACT_000" R
r Amount * e
Eﬂte fmeunt VA ‘ Select Account ™ gl ‘
Source
Select Organization * Select Fund * een
"ORG_999999_test" R "FND_000001" Lyt
Select Activity *
“ACT_000" Lt
4. When ready, click the Launch button.
Cancel L aunch

NOTE: A pop-up window will appear, indicating successful completion. Click  OK.

5. Review data in the " Transfer Out ", "Transfer In ", and "Total " columns to ensure transfer
has been properly included in the forecast/budget.

(& Forecast (& Budget [ Multi-Year Planning

8 Forecast - Transfer INPUT

—~ r}
ol NOTE Transfers,
E? Organization Fund Activity ente red as pOSItlve
Training Organization 1 000001: GENERAL UNRESTRICTED 000: UNSPECIFIED numbers. will appear
E? Forecast Forecast negative in the
— FY25 FY25 "Transfer Out"
IS column and positive
Transfer Out Transfer In Total .
A in the "Transfer In"
(.«'J
P YearTotal P YearTotal P YearTotal Column A positive
C7210: TRANSFERS WITHIN DIVISION {750,000) {750,000) number in the
C7220: TRANSFERS QUTSIDE DIVISION (61,987) (61,987) ny T " |
C7225: TRANSFERS FOR CAPITAL PROJECTS earTotal” column
C7226: TRANSFERS FOR INTERNAL LOAN indicates a benefit to
C7227: TRANSFER FOR INTERNAL RENT .
C7230: TRANSFERS FOR ROYALTIES your bottom line.
C7235: TRANSFERS FOR COST SHARING

C7240: TRANSFER SURPLUS/DEFICIT

C7255: TRANSFER TO PERMANENT ENDOWMENT

C7260: TRANSFERS WITH INTERNATIONAL SETS OF BOOKS
C7250: NET ASSETS RELEASED

Total Transfers (811,987) (811,987) 84
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Transfer INPUT form | Transfer to Pool

1. The Transfers horizontal tab should still be present. Ensure that the related data form
t i t Foeedastdz Transfer INPUT " is displayed.

«
@ Transfers E} Transfer Pool Transfer OUT Review Transfer IN Review

2. Click one of the blue, hyperlinked dimensions to modify your POV for relevant
Organization, Fund, or Activity .

Forecast - Transfer INPUT

B o

Organization Fund Activity

Training Organization 1 000001: GENERAL UNRESTRICTED 000: UNSPECIFIED

3. Utilize the search functionality to search for your relevant dimension or use the expansion
icon to navigate hierarchies to arrive at your relevant dimension, ensuring that the check
box is checked.

Select Members B~ ok canea

Fund M Selections.

4 Funding Source

Search W

000001: GEMERAL UNRESTRICTED

A Funding Source

» Total Fund

NOTE: Apply these same steps for each applicable dimension

4. Click the OK button to finalize your POV.

@ L 0K Cancel

NOTE: To view lists of dimensions by Member Name, click Y and then click Display Member
Name.
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5. Once the relevant POV has been selected, your valid intersection will appear. Relevant
accounts will appear on the left -hand side. To perform a transfer out (when the
destination of the transfer is unknown or otherwise not specified), right -click the row o f
the account you'd like to transfer from, click  Transfer, and click Transfer Out (POOL).

& Forecast (& Budget [fn Multi-Year Planning & Endowment Planning

8 Forecast - Transfer INPUT

5 S BB Transfer Out (POOL)
B B & o .
=] E Transfer Out Review Direct Transfer
Eﬂ Organization Fund
Training Organization 1 000001: GENERAL UNRESTRICTED B Transfer In Review
E? [& Edit » Forecast
H! Adjust »
FY25
I'j [ Comments
;31 Line [tem Details n Total
é_q & Lock/Unlock Cells
T Filt ) tal ¥ YearTotal
ilter
| C7210: TRANSFERS WITHIN DIVISION | | (750,000) (TSD,DCIJ]J
C7220: TRANSFERS OUTSIDE DIVISION (61,987) (61,987)

C7225: TRANSFERS FOR CAPITAL PROJECTS

C7226: TRANSFERS FOR INTERMAL LOAN

C7227: TRANSFER FOR INTERMNAL RENT

C7230: TRANSFERS FOR ROYALTIES

C7235: TRANSFERS FOR COST SHARING

C7240: TRANSFER SURPLUS/DEFICIT

C7255: TRANSFER TO PERMANENT ENDOWMENT

C7260: TRANSFERS WITH INTERNATIONAL SETS OF BOOKS
C7250: NET ASSETS RELEASED

Total Transfers (811,987) (811,987)

6. Apop-up wi ndow wi | | Foeeg$ g aransfér Out to @abl 3. To enter a single
month t r ansf erS,i ngd lee dvta di#Ehté Fransfer Type § , insert a
v a | u eEnfercAmoudt ". Enter textin the " Enter Transfer Description " box (avoiding
confidential information, adding Andrew ID + a description + date entered ), and use the
"Select Period (For Single Month)" drop -down menu to select an open period.

NOTE: The "Select Suggested Organizations " drop -down menu should default to
UTransfer PSHOULDOOST e chenged.

Forecast - Transfer Out to Pool @ v

Complete the runtime prompts

Enter Transfer Type *
Single Month

Enter Amount *

i N

- . *
Enter Transfer Description ‘

Select Period (For Single Month) *

Jun R ‘

Select Suggested Organization *

el
Transfer Pool Org

For consistency and communication, use thisstandard transfer description:

AndrewlID z Transfer purpose_ Date entered




7. To enter a transfer and spread it automatically across the open forecast or budget
periods, repeat the steps above but instead
option under 3Enter Transfer Typej. T hti s i
evenly across the open months.

Enter Transfer Type *

Single Mont

| Single Month ‘
I

Spread

8. When ready, click the Launch button.

Cancel Launch

NOTE: A pop-up window will appear, indicating successful completion. Click the ~ OK button.

9. Review data in the " Transfer Out ", "Transfer In ", and "Total " columns.

& Forecast (¢ Budget [fi Multi-Year Planning & Endowment Planniny

8 Forecast - Transfer INPUT

~
{0
B o NOTE Transfers,
E? Organization Fund Activity ..
Training Organization 1 000001: GENERAL UNRESTRICTED 000: UNSPECIFIED entered as positive
O Forecast Forecast numbers, will appear
negative in the
— FY25 Y25 . .
[ Transfer Out
Transfer Out Transfer In Total Column and pOS|t|Ve
A.J H ] n
& ¥ YearTotal ¥ YearTotal ¥ YearTotal n the TranSfer In
column. A positive
C7210: TRANSFERS WITHIN DIVISION {750,000) {750,000)
C7220: TRANSFERS QUTSIDE DIVISION (61,987) (61,987) number in the

C7225: TRANSFERS FOR CAPITAL PROJECTS uY n
earTotal" column
C7226: TRANSFERS FOR INTERMNAL LOAN

C7227: TRANSFER FOR INTERNAL RENT indicates a benefit to
€7230: TRANSFERS FOR ROVALTIES .

€7235: TRANSFERS FOR COST SHARING your bottom line.

€7240: TRANSFER SURPLUS/DEFICIT

€7255: TRANSFER TO PERMANENT ENDOWMENT

€7260: TRANSFERS WITH INTERNATIONAL SETS OF BOOKS

€7250: NET ASSETS RELEASED

Total Transfers (811,987) (811,987)
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Transfer INPUT form | REVIEW OutgoingTransfers (Right-Click Functionality)

1. Click on the fourth vertical tab, Transfer, and then click the first horizontal tab, Transfers.

The i nput datForecash g Tmansfar INPUTd3 3Jwi | | appear
«f
E Transfers E} Transfer Pool Transfer OUT Review Transfer IN Review
2. To review the details of any outgoing transfers, right -cl i ¢k on anyTraaséet u e

OutA col umn on the for m.

(# Forecast [ Budget [fa Multi-Year Planning & Endowment Planning

8 Forecast - Transfer INPUT

~
W& B & D ol
E? Orgznization Fund Activity
000002: FINANCIAL REPORTING ADJUSTMENTS 000001: GENERAL UNRESTRICTED 000: UNSPECIFIED

E? Forecast Forecast

— FY, E Transfer Qut Review

l‘J B2 Transfer In Review
Transfer Qut

ﬁJ [# Edit »
P YearTotal 1§} Adjust b ital

El Comments

C7210: TRANSFERS WITHIN DIVISION
C7220: TRANSFERS OUTSIDE DIVISION sh Line ltem Details
C7225: TRANSFERS FOR CAPITAL PROJECTS
C7226: TRANSFERS FOR INTERNAL LOAN
C7227: TRANSFER FOR INTERNAL RENT i-X Analyze on Cell 1000
C7230: TRANSFERS FOR ROYALTIES ['IE.OUOu (12,000)
€7235: TRANSFERS FOR COST SHARING

C7240: TRANSFER SURPLUS/DEFICIT

C7255: TRANSFER TC PERMANENT ENDOWMENT

C7260: TRANSFERS WITH INTERNATIONAL SETS OF BOOKS
C7250: NET ASSETS RELEASED (2,000) (2,000)
Total Transfers {14,000) 10,000 (4,000)

(0] Change History

3.ClicRrans8Ber Out Revi ewA

B Transfer Out Review

B Transfer In Review

[ Edit »
Y Adjust »
[ Comments

sh Line ltem Details

® Change History

l.f Analyze on Cell

4. A new hor i zon Faecastt?afansfer®OutiREMIEWBA wi | | open. T
the amount, description (if available), and suggested organization for all incoming
transfers that make up the selected Transfer Out total.
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(& Forecast [© Budget [fi Multi-Year Planning & Endowment Planning ¢ Commitment Planning

Forecast - Transfer Out REVIEW
woe @ & 9 s]}

&? Organization Funding_Source Activity Account
000002: FINANCIAL REPORTING ADJUSTMENTS v 000001: GENERAL UNRESTRICTED b 000: UNSPECIFIED ¥ C7230: TRANSFERS FOR ROYALTIES v

)
=

E? Forecast Forecast Transfer Org Suggestion - Forecast
Description
— F¥25 F¥25 FY25
¥ YearTotal Assurnptians Assumptions

A-
]
G Transfer Line 1 (12,000} | Transfer to Org_000001 000001: CENTRAL

5. To export the details , users can click on the Actions menu at the top right of the form
and sel eSpreiadisédre et oEepx@protrA t he data @Openm t a
Smar t Yoiexortthe form to access via the Smart View Excel Add -in.

® o =B Actions ¥ E

[@ Edit

E Rules & Smart Push :}
o

I predictive Planning

[ Analyze

@ Show Reasons for Read Only Cells

D
1T
mmm

18 Open in Smart View

&% Spreadsheet Export

&8 New Ad hac Grid

QQ ShowyHide Toolbar

6. Once review of the for mXAsi totmped elier,i zdntckl fotne
HransferInREVIEW A f or m.

BF Transfers 5 Forecast - Transfer Qut REVIE\«‘| x | 8 Transfer Pool [E Transfer OUT Review [E Transfer IN Review

Transfer INPUT form | REVIEWnNncoming Transfers (Right-Click Functionality)

1. Click on the fourth vertical tab , Transfer, and then click the first horizontal tab, Transfers.

The i nput datForedash g Tmansfar INPUT A3 3Jwi | | appear
4
@ Transfers B3 Transfer Pool [E Transfer OUT Review [E Transfer IN Review
2. To review the details of any incoming transfers, right -c 1 i ck on anyTranséetlu A i 1

column on the form.
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@& Forecast (& Budget [z Multi-Year Planning Endowment Planning

9 Forecast - Transfer INPUT

mo& EH & O B o

ﬁ' Organization Fund Activity
000002: FINANCIAL REPORTING ADJUSTMENTS 000001: GENERAL UNRESTRICTED 000: UNSPECIFIED

E? Forecast Forecast
B Transfer Out Review
FY25
l'z E Transfer In Review
Transfer Out Transfer In [& Edit 4
6‘3 Hil Adjust »
» b
YearTotal YearTotal @ Comments
CT210: TRANSFERS WITHIN DIVISION sh Line ltem Details
CT7220: TRANSFERS OUTSIDE DIVISION )
(® Change History

C7225: TRANSFERS FOR CAPITAL PROJECTS

C7226: TRANSFERS FOR INTERNAL LOAN i Analyze on Cell

CT7227: TRANSFER FOR INTERNAL RENT 10,000 10,000

CT230: TRANSFERS FOR ROYALTIES {12,000) {12,000)

C7235: TRANSFERS FOR COST SHARING

C7240: TRANSFER SURPLUS/DEFICIT

C7255: TRANSFER TO PERMANENT ENDOWMENT

CT7260: TRANSFERS WITH INTERNATIONAL SETS OF BOOKS

C7250: NET ASSETS RELEASED (2,000) (2,000)

Total Transfers (14,000) 10,000 (4,000)

3.ClicRrans#®Her Un Revi ewA

Transfer Out Review

Transfer In Review

[& Edit »

i Adjust »
[ Comments

sh Line ltem Details

C]

Change History

il

Analyze on Cell

4. A new hori zontaekasttzally amalf lee d Utwill dRed VIHiEtAAisplays
the transfer in amount, description (if available), and suggested organization for all
incoming transfers included in the selected Transfer In total

& Forecast [ Budget lth Multi-Year Planning Endowment Planning £ Commitment Planning

#¥% Forecast - Transfer In REVIEW

~
e B & D ol
E.? Organization Funding_Source Activity Account
000002: FINANCIAL REPORTING ADJUSTMENTS v 000001: GENERAL UNRESTRICTED ~ * 000: UNSPECIFIED W C7227: TRANSFER FOR INTERNAL RENT
E‘? Forecast Forecast Transfer ~ Org Suggestion - Forecast
Description
— FY25 F¥25 FY25
T
P YearTotal Assumptions Assumptions
A

|
& Transfers In 1 10,000 test1 000001: CENTRAL
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5. To export the details , users can click on the Actions menu at the top right of the form
and sel e Spreadsheetlexport # t o export the dat aOpansn afj s
SmartView A t o export the form to accemss via th

® o B Actions ¥

[# Edit

rfmnm

E Rules & Smart Push :}
O

I predictive Planning

i Analyze

@ Show Reasons for Read Only Cells

EE_: Open in Smart View

&" Spreadsheet Export

&8 New Ad hac Grid

Q ShowyHide Toolbar

6. Once review of the for mXAsi totmped elier,i zdntckl fotne
Borecast -Tr ansfer (JformREV U E WA

| —

BS Transfers 5 Forecast - Transfer In REVIE\t X B% Transfer Pool [E Transfer OUT Review =| Transfer IN Review

Transfer Pool Form
This data form provides a view of ALL campus transfers to the pool. As indicated in the previous
section, it is important to make sure you are:

(1) communicating  with the EPM planner for transfers out to the pool,

(2) following a consistent transfer description that follows the format noted in the
Transfer Out to Pool section, and
(3) not including any confidential or proprietary information , as every Oracle EPM

planner will be able to see the transfers to the pool.

Transfer Pool | Importing Transfers from the Transfer Pool

1. Click the second horizontal tab, TransferPool. A r evi ew f or m Reiedadt zalp p
Transfer Pool 3 .

£ 0000000000000

5| Transfer OUT Review

@ Transfers B3 Transfer Pool Transfer IN Review
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2. All pending transfer outs will appear here. To perform a transfer in, right -click the row of
the Transfer Line you'd like to transfer in and click  Transfer In .

(& Forecast [© Budget [fa Multi-Year Planning & Endowment Planning £2 Commitment Planning (2] Balance Sheet
9 Forecast - Transfer Pool B Transfer n
~
[& Edit »
# B & o
@ 1} Adjust »
it} | et @pSc=ion-Faen:
[E Comments Description
Eie eh Line ltem Details Y25 Y25
B Lock/Unlock Cells
_— Assumptions Assumptions
i W Filter
000001: GENERAL UNRESTRICTED 000: UNSPECIFIED ‘C7220: TRANSFERS OUTSIDE DIVISION | Transfer Line 1 I 59,000 TD Test Working Transfer Pool Org J

3. Apop-up wi ndow wi | | Traemgfepla Borecasti 't Usetde menu for " Select
Target Organization " to select target organization transferring to, use the "  Select Target
Fund " menu to select target fund transferring to, and use the "  Select Target Activity "
menu to select target activity transferring to.

Transfer In Forecast D ~

Complete the runtime prompts

Target

Select Target Organization ™ ‘

e Select Target Fund ™
"OEP_Unspecifiad Entity"

"FND_000001" i

Select Target Activity *

"ACT 000" w ‘

Source
Select Activity * ‘ Select Fund *
"ACT_000" “FND_000001" R

information ; however, no action is needed from the end user in this section.

Transfer In Forecast @ -

Complete the runtime prompts

Target

Select Target Crganization

K y Select Target Fund &3
"OEP_Unspecified Entity"

"FND_000001" i

Select Target Activity *

“ACT_000" i ‘

JUUTCE

Select Fund *
“FND_000001" =5

Select Activity *

"ACT_000" i ‘

5. When ready, click the Launch button.
Cancel Launch

92

4. The i nformation displayed in the 3Sourcej sffec



Transfer OUT REVIEW Form

Transfer OUT Review Form |  Navigation

1. Click the third horizontal tab, Transfer OUT Review. A r evi e w Forecasimz t i t
Transfer Transaction OUT REVIEW 3will be displayed .

B3 Transfers B» Transfer Pool = Transfer OUT Review [E Transfer IN Review

& Forecast & Budget [fi Multi-Year Planning & Endowment Planning %% Commitment Planning [ Balance Sheet %% CashFlow 7 Version Analysis

Forecast - Transfer OUT REVIEW

e B & D o o

ing Organizations
Training Organization 1

)
R

© Forecast Forecast Transfer Description Org Suggestion - Forecast
iy P g Sugg
Fr25 FY25 Y25
¥ YearTotal Assumptions Assumptions
A-
o Training Organization 1 000001: GENERAL UNRESTRICTED 000: UNSPECIFIED C7210; TRANSFERS WITHIN DIVISION Transfer Line 1 (150,000} | JLB - Transfer out to Pool - TEST 05.14.2025 Transfer Pool Org
Transfer Line 2 (600,000) JLB - Direct Transfer - TEST 05.14.2025 Training Crganization 1
C7220; TRANSFERS OUTSIDE DIVISION Transfer Line 1 (61,987) TD Testing 1 Transfer Pool Org

2. If necessary, click the blue, hyperlinked Organizations dimension to modify your POV.

Organizations

Training Organization 1

3. Review the provided transfer out information for accuracy.

@ Forecast (3 Budget [ Multi-Year Planning & Endowment Planning ££ Commitment Planning @ Balance Sheet ££ CashFlow [T Version Analysis

Forecast - Transfer OUT REVIEW

M oe B & O =]
E? Qrganizations

Training Organization 1

)
s

E? Forecast Forecast Transfer Description Org Suggestion - Forecast
F¥25 F¥2s FY25
b YearTotal Assumptions Assumptions
A
o Training Organization 1 000001: GENERAL UNRESTRICTED 000: UNSPECIFIED €7210: TRANSFERS WITHIN DIVISION Transfer Line 1 (150,000 | JLB - Transfer out to Pool - TEST 05.14.2025 Transfer Pool Org
Transfer Line 2 (600,000) JLB - Direct Transfer - TEST 05.14.2025 Training Organization 1
C7220: TRANSFERS OUTSIDE DIVISION Transfer Line 1 (61,987) TD Testing 1 Transfer Pocl Org

NOTE: Once a Transfer Out, either Direct or to the Pool is complete, the associated Transfer Line
will appear here. Transfers processed via the web forms will be identified viaa" Transfer Line "
in the 5th column
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Transfer OUT Review Form |  Delete a Transfer Out

[ )
IMPORTANT: Th ®eltet e a Tiuatiomlitydsravailable féx

direct transfers only . If you transfer out to the pool in error, you
wi || need to communicate with the
lead and coordinate a correcting transfer out to the pool.

. J

1. Navigate to the third horizontal FFoedastgznd p uf
Transfer Transaction OUT REVIEW 3 .

@ Transfers B3 Transfer Pool = Transfer OUT Review = Transfer IN Review

& Forecast [ Budget li Multi-Year Planning & Endowment Planning ££ Commitment Planning 2 Balance Sheet £2 Cash Flow 1 Version Analysis

o8 Forecast - Transfer OUT REVIEW

e B & 9 B O
B T
g Organization 1
Eie Forecast Forecast Transfer Description Org Suggestion - Forecast
Fr25 Fv25 FY25
¥ YearTotal Assumptions Assumptions
A
& Training Organization 1 000001: GENERAL UNRESTRICTED 000: UNSPECIFIED C7210; TRANSFERS WITHIN DIVISION ransfer Line (150,000)] JLB - Transfer out to Pool - TEST 05.14.2025
ine (600,000) LB - Direct Transfer - TEST 05.14.2025
C7220; TRANSFERS OUTSIDE DIVISION Tanster e ToT.087T 1D Testng T

2. If necessary, click the blue, hyperlinked Organizations dimension to modify your POV.

Organizations

Training Organization 1

@& Forecast (© Budget [f2 Multi-Year Planning & Endowment Planning 52 Commitment Planning #| Balance Sheet 52 Cash Flow I Version Analysis

Forecast - Transfer OUT REVIEW
W e B & 9 o
g —

Training O tion 1

raining Organization B adjust .
B Forecast B Comments Description Org Suggestion - Forecast

FY2s s Line ltem Details Fy2s
() @ Change History
A-
[l Training Organization 1 000001: GENERAL UNRESTRICTED 000: UNSPECIFIED C7210: TRANSFERS WITHIN DIVISION
(500,000)
'C7220: TRANSFERS OUTSIDE DIVISION ranster Line (61,387) TD EsEngW

NOTE: It is only possible to delete a direct Transfer Out, not an incoming transfer.

4. Apop-up wi nd o vDeléte Transéed " Will be displayed . For transfers that span
multiple months, itis possible to delete either a single month or the entire transfer
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Delete Transfer D~

Complete the runtime prompts

Enter Delete Transfer Type *

Single Month

Select Period (For Single Month) *
“YearTotal" R

M ‘

5. To del ete a singl e monEnkerDelete Taandfer Types Ae d-dowpte e
sel ec8&i hdle Ybptiamt h A

Delete Transfer D~

Complete the runtime prompts

Enter Delete Transfer Type * - Select Period (For Single Month) *
Single Month “YearTotal" R
Single Month

Whole Year

6. Us e ©GdeetPdfiod ( For Single Month)A navigation m
for the transfer.

Select Members @+ ok cancel
Period ~ Selections
4 Perip
Search Y eriod
YearTotal
- Period ]

4 [ VearTotal

4| o
O Jul
O Aug
O Sep
4| a2
O Oct
[ Nov
[ Dec
4| @
[ Jan
[ Fep
O Mar
4| o4
0O apr
O May
0 Jun

7. Click on Launch to delete the transfer.

Cancel Launch

8. Todeleteafull-y ear t r an s fEater DeletesSTmansferlye YA d-dowmpto select
t h@hotd Year A opti on.
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Delete Transfer D~

Complete the runtime prompts

Enter Delete Transfer Type * - Select Period (For Single Month) *
Single Month “YearTotal" R
Single Month

Whole Year

9. Us e ©GdeetPdfiod (For Single Month)A navigation m
menu ot herearTothlafNn. Y

Select Members @+ ok cancel

Period ~ - Selections

- 4 Period
Search Y

YearTotal

4 Period ]

4 [ vearTotal

4 o
[mp
0 aug
[ sep
4 @
[ Oet
[ Nov
[ Dec
4 @
[ Jan
[ Fep
O Mar
4 o4
[ apr
O May

O Jun

10.Click on Launch to delete the transfer.

Cancel Launch

NOTE: Sel ec Single ylonthhAe otht i onY eanrdT dptianlinAhe menus will result
in an error.

Transfer IN REVIEW Form

Transfer IN REVIEW Form | Navigation
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Transfer Transaction IN REVIEW  3will be displayed .

@ Transfers B3 Transfer Pool = Transfer OUT Review = Transfer IN Review

@& Forecast @ Budget | Multi-Year Planning (& Endowment Planning $2 Commitment Planning 2] Balance Sheet £ Cash Flow 1 Version Analysis

Forecast - Transfer IN REVIEW

Woe B & O B o

w [
000002 - FINANCIAL REPORTING ADJUSTMENTS

)
2

Eie Forecast Forecast Transfer  Org Suggestion - Forecast
Description
— FY2s FY25 Fy25
¥ YearTotal Assumptions Assumptions
s
< 000002: FINANCIAL REPORTING ADJUSTMENTS 000001: GENERAL UNRESTRICTED 000: UNSPECIFIED C7227: TRANSFER FOR INTERNAL RENT Transfers In 1 10,000 | test1 1000001: CENTRAL

2. If necessary, click the blue, hyperlinked Organizations dimension to modify your POV.

Organizations

Training Organization 1

3. Review the provided transfer in information for accuracy.

& Forecast % Budget & Multi-Year Planning & Endowment Planning 52 Commitment Planning [2] Balance Sheet 52 Cash Flow J Version Analysis

Forecast - Transfer IN REVIEW

Woe& B & O B O

g [—
000002 - FINANCIAL REPORTING ADJUSTMENTS

)
2

Eie Forecast Forecast Transfer  Org Suggestion - Forecast
Description
— FY2s5 FY25 Fv25
)
} YearTotal Assumptions Assumptions
a1
C 000002: FINANCIAL REPORTING ADJUSTMENTS 000001: GENERAL UNRESTRICTED 000: UNSPECIFIED C7227: TRANSFER FOR INTERNAL RENT Transfers In 1 10,000 test1 000001: CENTRAL

NOTE: Once a Transfer In is complete, the associated Transfer Line will be removed from the
"Transfer Pool " horizontal tab and will appear here.  Transfers processed via the web forms will
be identified via a" Transfer Line " in the 5th column, while those processed via a SmartView

upload are displayed on this formasa" Manual Transfer "

Transfers Reports for Reconciliation (NEW)
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KIMPORTANT REMINDER: As you work through the transfer section, it is \
i mportant to remember that youAre enteE
However, when you are in reports, this is through the Reporting cube. Data
flows between cubes during the global data refreshes at 5am, 12pm, and 7pm

or on-demand data by running the local task to initiate the data push . (See

K&Run Task to Unitiate the | o¢al busirjs

1. From your Oracle EPM home page, click the Reports card.

B2 9

Financials Workforce Strategic Funding
Request

[Fs

Financial Reports Documents

2. Cl i c kibraoyn-> Ml User Reports -> 1. Financial Planning /to expand the folder
contents. Within the folder you will see a variety of pre  -defined reports, including the
gransfer eaTRapofreN QandaBREpPamsAer s Report A

Transfer In Report

1. From wi t AlliUserRepods -8 1. Fi n an c foladr, clifkloathen Trangfek In
Report blue hyperlink . This will open the report menu, allowing users to select the
Organization, Scenario, Year, and Version they want for the report.

2. Use the Member Selection menus to make the desired selections for each option.
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Select Members | Reset ||E|| Cancel |

4 £ Grid 1

Rows
* Enter Organization | Select members using member selector. %
Columns
* Enter Scenario | Select members using member selector. %
* Enter Year | Select members using member selector. %
* Enter Version | Select members using member selector. %

3. Utilize the search functionality to search for your relevant dimension or use the expansion
icon to navigate hierarchies to arrive at your relevant dimension, ensuring that the check
box is checked.

Member Selector ® |E| |E|
Organization
Crafault
Search Q |
Total Organization >

4. Once all selections are populated, click Ok/Xo run the report in the default HTML mode.

Transfer In Report
16125 12:06 PM
000002: FINANCIAL REPORTING ADJUSTMENTS

Ti .
Foracast D":'c“'r; Org Suggestion - Forecast

Fres  Fves Fr2s
YearTotal AsSumpti Assumptions
ons
Sin Thousands Working  Warking Working
Organization Fund Activity Account Plan Element
000002: FINANCIAL REPORTING ADJUSTMENTS 000001: GENERAL UNRESTRICTED 000 UNSPECIFIED €727 TRANSFER FOR INTERNAL RENT Transter In 100 testl 000001 CENTRAL OPERATIONS
Total Transfer In 100)

5. Review the provided Transfer In data including the Fund, Activity, Object Code, Amount,
Notes and other relevant information.

6. Torunthe report in either PDF or Excel mode, click on the gear icon in the top right and
make the appropriate selection.
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UDownl

Transfer Out Report

7. To export the report

oad

Save  SaveAs  Close

Excel

HTML

PDF

Download as PDF

Download as Excel

Download as Excel Ad Hoc

»

Ca

Show POV
Show Only Valid Intersections
Refresh

Edit

Member Labels

w

, click on the gear icon in the top right and select the option to

as

PDFA,

Save SaveAs  Close

Downl

Excel

HTML

PDF

Download as PDF

Download as Excel

Download as Excel Ad Hoc

cal

Show POV
Show Only Valid Intersections
Refresh

Edit

Member Labels

w

1. From within the Wl User Reports -> 1.
Out Report  blue hyperlink . This will open the report menu which allows users to select
the Organization, Scenario, Year, and Version they want for the report.

2. Use the Member Selection

oad

as

Excel

AW

Fi n a n c foladr, cliekloathen Trangfek

menus to make the desired selections for each option.
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Select Members | Reset ||E|| Cancel |

4 £ Grid 1

Rows
* Enter Organization | Select members using member selector. ‘:
Columns
* Enter Scenario | Select members using member selector. ‘ %
* Enter Year | Select members using member selector. ‘ %
* Enter Version | Select members using member selector. ‘ %

3. Utilize the search functionality to search for your relevant dimension or use the expansion

icon to navigate hierarchies to arrive at your relevant dimension, ensuring that the check
box is checked.

Member Selector ® |E| |E|
Organization
Crafault
Search Q |
Total Organization >

4. Once all selections are populated, click OKAo run the report in the default HTML mode.

Transfer Out Report
6/16/25 12:15 PM
Training Organization 1

Forecast Forecast Transfer Description Co g:ig::;ztlinn °
FY25 FY25 FY25
YearTotal Assumptions Assumptions
$in Thousands Working Working Working
Organization Fund Activity Account Plan Element
Training Organization 1  000001: GENERAL UNRESTRICTED 000: UNSPECIFIED C7210: TRANSFERS WITHIN DIVISION ~ Transfer Out (150.0)  JLB - Transfer out to Pool - TEST 05.14.2025 Transfer Pool Org
Training Organization 1  000001: GENERAL UNRESTRICTED 000: UNSPECIFIED C7210: TRANSFERS WITHIN DIVISION ~ Transfer Out (600.0) JLB - Direct Transfer - TEST 05.14.2025  Training Organization 1
Training Organization 1~ 000001: GENERAL UNRESTRICTED 000: UNSPECIFIED C7220: TRANSFERS OQUTSIDE DIVISION  Transfer Out (62.0) TD Testing 1 Transfer Pool Org

5. Review the provided Transfer Out data including the Fund, Activity, Object Code, Amount,
Notes and other relevant information.

6. Torunthe report in either PDF or Excel mode, click on the gear icon in the top right and
make the appropriate selection.
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Save  SaveAs  Close

Excel

HTML

PDF

Download as PDF

Download as Excel

Download as Excel Ad Hoc

»

Ca

Show POV
Show Only Valid Intersections
Refresh

Edit

Member Labels

w

Save SaveAs  Close

Downl

Excel

HTML

PDF

Download as PDF

Download as Excel

Download as Excel Ad Hoc

cal

Show POV
Show Only Valid Intersections
Refresh

Edit

Member Labels

w

Transfers Report

1. From within the ®ll User Reports -> 1.
Report blue hyperlink . This will open the report menu, allowing users to specify the
Organization, Scenario, Year, and Version they want for the report.

2. Use the Member Selection menus to make the desired selections for each option.

oad

as

Excel

7. To export the report , click on the gear icon in the top right and select the option to
dDownl oad as PDFA,

AW

Fi n a n c foladr, cliekloathen Trangfeks
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Select Members | Reset ||E|| Cancel |

Grid 1

Rows
* Enter Organization | Select members using member selector. %
Columns
* Enter Scenario | Select members using member selector. %
* Enter Year | Select members using member selector. %
* Enter Version | Select members using member selector. %

3. Utilize the search functionality to search for your relevant dimension or use the expansion
icon to navigate hierarchies to arrive at your relevant dimension, ensuring that the check
box is checked.

Member Selector (3] |¥|| Cancel |

Organization

Default

Search Q|3

Total Organization >

4. Once all selections are populated, click OKto run the report in the default HTML mode.

A ] fF swe Sweds Cuse

Transfers Report

Forerast Forecast Transler Description g Suggesiion - Forecast a
Fras Frs s
YearTotal Assumptions Assumptions

S in Thousands

Working . Working

000001: CENTRAL OPERATIONS  000001: GENERAL UNRESTRICTED ¥ UNSPECIFIED 7226: TRANSFERS FOR INTERNAL LOAN Tramster Qut Transter Tast 3 260000 MCS DEANS OFFICE
001 CENTRAL OPERATIONS  000801: GENERAL UNRESTRICTED UMSPECIFIED  C7226 TRANSFERS FOR INTERNAL LOAN Transter Out Transfer Tast § 260000 MCS DEANS OFFICE
000001: CENTRAL OPERATIONS  000001: GENERAL UNRESTRICTED UMSPECIFIED  C7226: TRAMSFERS FOR INTERNAL LOAN Transter Out Transfer Pooi Test 2 Transter Pool Org

001 CENTRAL OPERATIONS  000001: GENERAL UNRESTRICTED INSPECIFIED TRANSFER FOR INTERNAL RENT Transior O fostl 00002 FINANCIAL REPORTING ACJUSTMENTS
000001 CENTRAL OPERATIONS  000001: GENERAL UNRESTRICTED! IMSPECIFIED 5: TRANSFERS FOR COST SHARING Trasstr O ionfii - Faa Cost Shars - MCS 260000: MCS DEANS OFFICE
000001 CENTRAL OPERATIONS  000001: GENERAL UNRESTRICTED - UNSPECIFIED 240 TRANSFER SURPLUSIDEFICIT Transior Out Transéor surplus fo desgnatod 000001: CENTRAL GPERATIONS
000001 CENTRAL OPERATIONS.  000001: GENERAL UNRESTRICTED! UNSPECIFIED 0 TRANSFER SURPLUSIDEFICIT Trassher Out Transtor surplus 1o desgnated 000001: CETRAL OPERATIONS

001 CENTRAL OPERATIONS 000005: GENERAL UNRESTRICTED (FROM GM) 000 UNSPECIFIED Test Transéer Peol Crg

CENTRAL OPERATIONS  050000: OPERATING RESERVE PROGRAM A Tearster o Org1 FSL o Offset Setement Paymant 000001: CETRAL OPERATIONS
CENTRAL OFERATIONS 062000 INTERNALLY FUNDED PROJECTSGL  Z11: PROGRAM K sher Out Funding Broadcom Liigation Expanses 330000: CTR FOR TECH TRANSFER & ENTERPRISE CREATIGN
CENTRALOPERATIONS  062000: INTERNALLY FUNDED PROJECTS.GL 222 PROGRAMY Transter Out ‘Qutar Mg Fee Marsly - SR 000001: CENTRAL GPERATIONS
CENTRALOFERATIONS 062800, INTERNALLY FUNDED PROJECTSGL 222 PROGRAM Y Trasnster Out Qatar Mgt Fee Transles Adjusimerd 000001, CENTRAL OPERATIONS
CENTRALOPERATIONS 062000 NTERNALLY FUNDED PROJECTSGL 222 PROGRAMY  C7210: TRANSFERS WITHIN DIVISION Transher Out Transier Qatar Mgt Fee kom Cenral Designated 1o Org 1 FS 1 000001: CENTRAL GPERATIONS
CENTRALOPERATIONS 062800; INTERNALLY FUNDED PROJECTSGL 230 SPECIALEVENTS  C7210: TRANSFERS WITHIN DIVISION Transter Out Reverse Move Funding or Filh & Morewaod Intersecson Inpravements to Sel-Aside Org 15 1 000001, CENTRAL OPERATIONS
CENTRALOPERATIONS 062000 INTERNALLY FUNDED PROJECTS-GL 230 SPECIALEVENTS _ C7210: TRANSFERS WITHIN DIVISION Transter Out Mave Funding for Filth & Moréwood Iniersecton WMprovements ta Set-Aside Org 1 FS 1 000001 CENTRAL GPERATIONS

Total Transter Out

CENTRAL OPERATIONS  000001: GENERAL UNRESTRICTED UMSPECIFIED  CT210: TRANSFERS WITHIN DIVISION Transler In
UNSPECIFIED  C7220: TRANSFERS OUTSIDE DIMISION Transter In
UMSPECIFIED  C7220 TRANSFERS OUTSIDE DIISION Transter In
W UNSPECIFIED 230 TRANSFERS FOR ROYALTIES Transter In
UMSPECIFIED  C7250 NET ASSETS RELEASED Transter In
PROGRAMS 7210: TRANSFERS WITHIN DIVISION Transter In
000001 CENTRAL OPERATIONS  060000: OPERATING RESERVE 10 UNSPECIFIED 7240 TRANSFER SURPLUSIDEFICIT Transfer In
000001 CENTRAL OPERATIONS  060000: OPERATING RESERVE 5 SPECIAL EVENT E 0: TRANSFERS WITHIN DIVISION Transter In
000001 CENTRAL OPERATIONS 062000 INTERNALLY FUNDED PROJECTS-GL 222 PROGRAM Y

CENTRAL OPERATIONS  000001: GENERAL UNRESTRICTED
CENTRAL OPERATIONS  000001: GENERAL UNRESTRICTED
CENTRAL OPERATIONS  000001: GENERAL UNRESTRICTED
001 CENTRAL OPERATIONS  000801: GENERAL UNRESTRICTED
00i: CENTRAL OPERATIONS  000001: GENERAL UNRESTRICTED

Transfer 1o Org_000001 000002 FINANCIAL REPORTING ADJUSTMENTS
\
LB Test 06,06.2025

Transfar Poal Org
000001; CENTRAL OPERATIONS

50: TRANSFERS WITH INTERNATIONAL SETS OF BOOKS  Transfer In

001 CENTRAL OPERATIONS 062900 INTERNALLY FUNDED PROJECTS.GL SPECIAL EVENT H Transter In
000001 CENTRAL OPERATIONS 090189 NET INVESTMENT IN PLANT UNSPECIFIED Transfer In
Total Transfer In
Total Transber

5. Review the provided Transfer data including the Fund, Activity, Object Code, Amount,
Notes and other relevant information. Subtotals are provided for both Transfers Out and
Transfers In, as well as a Net Transfer Total.
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6. Torun the report in either PDF or Excel mode, click on the gear icon in the top right and
make the appropriate selection.

Save SaveAs  Close

Excel

® HTML

PDF

Download as PDF

Download as Excel

Download as Excel Ad Hoc >

« Show POV

Show Only Valid Intersections

Cay
Refresh
Edit >
Member Labels »

W

7. To export the report , click on the gear icon in the top right and select the option to

Save SaveAs Close

Excel

® HTML

PDF

Download as PDF

Download as Excel

Download as Excel Ad Hoc »

+ Show POV

Show Only Valid Intersections

Ca:
Refresh
Edit »
Member Labels »

~
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Income Statement

Total Revenue Dashboard
1. From your Oracle EPM home page, click the Financials card, then click the Forecast

cluster.
[£] (@)
m M
Financials Workforce
of?
Balance Sheet
NOTE:Role-based security drives a userAs ability

within Oracle EPM. Depending on your role, you may not see certain cards displayed in the
adjacent screenshot.

2. Click the fifth vertical tab, " Income Statement".

3. The first horizontal tab, "Total Revenue", will appear, which contains a multi ~ -year
dashboard of revenue trends for the selected POV.
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4. Click one of the blue, hyperlinked dimensions to modify your POV for relevant
Organizations, Funds, or Activities.

Organizations Funds

Training Organization 1 000001: GENERAL UNRESTRICTED

NOTE: Your POV could change when
POV is correct. Review forms allow you to view rolled

example, 3Tot al Fund" can be

5. Utilize the search functionality to search for your relevant dimension or use the expansion

icon to navigate hierarchies to arrive at your relevant dimension, ensuring that the check
box is checked.

Select Members

Funds « Selections

. 4 Funding Source
Search 9

k4

Total Fund
4 Funding Source

14 Total Fund

NOTE: Apply these same steps for each applicable dimension.

6. A dashboard composed of a variety of charts will show relevant revenue trends for the
selected POV, including a comparison of Actual v. Budget v. Forecast, Revenue Actual

multi -year trends, and a breakdown of the current year budget and forecast revenue
components.

moving from 3
-up data (e.g., instead of a specific Fund, for

sel

106




_ @ o8

Reverus Summary
o

a4

e
5

e

2 e
-

-

o

o [ o s
Revenue_Trend Line Pecvene by Categery
o
© WIING: Income
su
7500 STUDENT AID
= aTi0n sTUCEMT 410 ™ RAEY AL SEVENLE
= e ut REvEE
s dget FY25 YearTotal ¥ 28 VearTotal

Budget FYZ5 YearTotal arecast FY25 YoarTotal

NOTE: The charts on this dashboard are interactive; hover over or double  -click on the applicable
column, pie slice, or line to drill into detail. You can also hover over each graph and change the
chart type in the top right -hand corner of the selection.

Total Expense and Transfer Dashboard
1. From your Oracle EPM home page, click the Financials card, then click the Forecast
cluster.

R 2

Financials Workforce

[ -
CBO

NOTE:Role-based security drives a userAs ability
within Oracle EPM. Depending on your role, you may not see certain cards displayed in the
adjacent screenshot.

2. Click the fifth vertical tab, "Income Statement".
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3. Select the second horizontal tab, "Total Ex|Jpe
Transfer AN dashboard wil | a-pepraashbpardwfrexpense ando ntffai

transfer trends for the selected POV.

@9 Total Revenue @ Total Expense and Transfer Income Statement

Expense_Summary
o
250 O
-
E Foreaast
Expense_Trend_Line
o B
o T

tegary
Budget FY25 YearTatal recast FY25 YearTotal

= i
Experse_by_Cat
- .
™ C

4. Click one of the blue, hyperlinked dimensions to modify your POV for relevant
Organizations, Funds, or Activities.

Jrganizations Funds

Training Organization 1 000001: GENERAL UNRESTRICTED

NOTE: Your POV could change when moving from 3YNP
POV is correct. Review forms allow you to view rolled -up data (e.g., instead of a specific Fund, for
example, 3Tot al Fund" can be sel gct
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5. Utilize the search functionality to search for your relevant dimension or use the expansion

icon to navigate hierarchies to arrive at your relevant dimension, ensuring that the check
box is checked.

Select Members

Funds Selections

4 Funding Source

¥

Total Fund
4 Funding Source

» Total Fund

NOTE: Apply these same steps for each applicable dimension.

6. A dashboard composed of a variety of charts will show relevant revenue trends for the
selected POV, including a comparison of Actual v. Budget v. Forecast, Revenue Actual
multi -year trends, and a breakdown of the current year budget and forecast revenue

components.
I coce
NOTE: The charts on this dashboard are interactive; hover over or double -click on the

applicable column, pie slice, or line to drill into detail. You can also hover over each graph
and change the chart type in the top right -hand corner of the selection.

Income Statement Review Form

1. From your Oracle EPM home page, click the Financials card, then click the Forecast
cluster.
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R 2

Financials Workforce

oIt @

Balance Sheet

NOTE:Role-based security drives a userAs ability
within Oracle EPM. Depending on your role, you may not see certain cards displayed in the
adjacent screenshot.

2. Click the fifth vertical tab, "Income Statement".

3. Select the third horizontal tab, " Income Statement } . The YUncome St a
review form will appear, which contains a high  -level summary view of the financial
planning activity for the selected POV.

& Total Revenue @& Total Expense and Transfer Income Statement
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Income Statement Forecast

1 (= ]

FY24 FY25

Actual Budget Forecast

F YearTotal YearTotal YearTotal
Beginning Net Assets (46,800,926.34) (67,310,215) (67,310,215)
F W1INC: Income 10,000 (797,940) 0
b W2EXP: Expense 20,519,289 33,284,687 24,507,612
Met Income (20,509, 289) (34,082,627) (24,507,612)
Met Incr/(Decr) in Assets (20,509,289) (34,082,627) (24,507,612)
Ending Met_Assets (67,310,215) (101,392 842) (91,817,827)

4. Click one of the blue, hyperlinked dimensions to modify your POV for relevant
Organizations, Funds, or Activities.

Organizations Fumds Activities Functions

Iraining Organization 1 000001 GENFRA]I INBRFSTRICTED 000- VNSPECIFIED 001 INSTRUCTION

NOTE: Your POV could change when moving from 3
POV is correct. Review forms allow you to view rolled -up data (e.g., instead of a specific Fund, for
example, 3Tot al Fund" can be sel

5. Utilize the search functionality to search for your relevant dimension or use the expansion
icon to navigate hierarchies to arrive at your relevant dimension, ensuring that the check
box is checked.

Select Members

Funds . Selections
) 4 Funding Source
Search W
Total Fund
A Funding Source

» Total Fund

NOTE: Apply these same steps for each applicable dimension.
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6. A review form showing a Statement of Activities view for the selected POV will appear. By

default, this form compresses the data to a high

expand

on both

t he

r ows

Income Statement Forecast

I
]

!
TiT

@ & O

Organizations

Beginning Met Assets

L
L
b T

1INC: Income
2EXP: Expense
vtal Transfers

Met Income
Met Incr/(Decr) in Assets
Ending Met_Assets

B o

Funds

Fy24

Actual

¥ YearTotal

11,325,132
45,014,493
48,269,746

2,658,813

(596,439)
(596,439)
10,728,693

and col

Activities Functicns

FY25

Budget Forecast

‘YearTotal ‘YearTotal
10,728,693 10,728,693
46,545,468 46,746,905
49,972,035 49,787,849
2674411 3.426,166
(752,156) 385,222
(752,156) 385,222
9976537 11,113,915

umns

labje.

cl

-level summary view. However, users can
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ORACLE EPM REPORTS

The Oracle EPM Reports for campus planners provides insight into their forecasts and budgets by
evaluating actual performance against forecast / budget projections, and identify variances. These
reports will assistin theunit or de p ar t me durinshe finenvidl rewew cycle .

ﬂMPORTANT REMINDER: The reports for campus planners draw on \

key data from both the Financials Cube and Workforce Cube that is
BbpushedA i nto t hé#isiRpogantrtaremergberGatb e .
thesed at a Y parednitiages by either :

(1) the global business rule (automatically runs for all of campus
at 7am, 12 pm, and 7 pm) or

(2) the local, on-demand data push task

It is essential that these data pushes are initiated before running

the reports, as they ensure that all information is complete and
Qccurate. j

Navigating to Reports in Oracle EPM
1. To access Reports in Oracle EPM, from the home screen click on the Reports card.
)
M\

Financials Workforce Strategic Funding
Request

B

Financial Reports Approvals
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folder, which contains two folders specific to budget and forecast planning in Oracle EPM:
Financial Planning and Workforce Planning.

y Library
4 All User Reports
y 1. Financial Planning
Review of transfers in, transfers out, and a comprehensive
’ Transfer Reports > summary view of all transfers for your organization
GAAP —_— Primarily used by the university budget office
Graduate Tuition Report Provu_jes aview of_your graduate tuition planning both current
and historical versions
) Non -comp . expenses by quarterly review funding source reporting
Cther Expenses Detail > rollups for Oracle EBSand variance analysis
] Salary expense categories by quarterly review funding source
Salary Expense Detail > reporting rollups  for Oracle EBS and variance analysis
Statement of Activities e SOA with change in net asset and variance analysis
Supplemental Schedule —_»  SOA by Funding Source categories and variance analysis
3 2. Workforce Planning

Mew_Hire_Report - Budget
New hires entered into Oracle EPM by LD

Mew_Hire_Report - Forecast Organization

Total FTE and Compensation from Workforce and

Total FTE and Compensation - > . L
. Pooled Compensation by LD Organization

In the following sections, detailed information  will be provided for each of the reports, but a quick
reference of the basic functionality of the reports is noted above.
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Reports z Financial Planning

Transfer Reports  (see Transfer section)

Graduate Tuition Report
1. From within the User Reports -> 1. Financial Planning folder, click on the Graduate Tuition Report
blue hyperlink . This will display the report menu, which allows users to specify the desired
Budget Year and Organization for the report.

2. Use the Member Selection menus to make the desired selections for each option. Once all
members are populated , select OKto run the report in default HTML mode.

Select Members \ Reset | \EH Cancel \

4 B Report POV

* Select Organization | Select members using member selector,

* Select Funding Source | Select members using member selector.

3. Within the report, use the POV at the top to refine the Years and Scenario as needed.

Graduate Tuition Report
Years Scenario Organization Fund Activity Function
FY27 OEP_Plan ORG_220100 A0000O ACT_A00 FNC_000

4. Click on the gear icon ( i ) in the top right corner to  run the report in either PDF or Excel mode,
and to download the report in PDF, Excel mode, or Excel Ad Hoc.
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_____ JFlirireme

Excel

® HTML

PDF

Download as PDF

Download as Excel

Download as Excel Ad Hoc >

« Show POV

Show Only Valid Intersections
Ca
Refresh

Edit »

Member Labels »

w

5. To close the report, click on the Close button in the top -right corner of the report.

@ _/\ m 'Ia Save Save As | Close

Other Expenses Detail Report

The Other Expenses Detail report pulls summary totals  at the C-level object code by funding source rollup
for non -compensation -related expense line items. It includes prior year actuals, the current year budget
and forecast, as well as the select year/A bBudget along with variance information for each line item.

1. From within the All User Reports -> 1. Financial Planning folder , click on the Other Expenses Detall
blue hyperlink . This will display the report menu, which allows users to specify the desired
Budget Year and Organization for the report.

2. Use the Member Selection menus to make the desired selections for each option.

Select Members | Reset H oK H P |

4 52 Grid 1

Columns

* Enter Budget Year

FY26 %

* Select Organization

Select members using member selector. %
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3. Utilize the search functionality to search for  an individual or parent organization  or use the
expansion icon to navigate hierarchies, ensuring that the re is a blue check mark highlighted next
to the selection.

Member Selector (3] |¥|| Cancel |

Organization

Default

Search Q|

Total Organization >

‘ «lzzmm - BIOME...

4. Once all selections are populated, click Ok to run the report in the default HTML mode. NOTE:
The Activity, Function, and Version can be changed in the POV within the report, as needed.

5. Click on the gear icon ( ) ) in the top right corner to  run the report in either PDF or Excel mode,
and to download the report in PDF, Excel mode, or Excel Ad Hoc.
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