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Overview 

• All non-payroll payments made through Accounts Payable (AP) to 
non-U.S. citizens will be analyzed by the Tax Department to 
determine appropriate tax withholding treatment. 

• This is done by having the individual complete the Foreign 
National Information Form (FNIF).

http://www.cmu.edu/finance/forms/files/Nemp_fn_info.pdf
http://www.cmu.edu/finance/forms/files/Nemp_fn_info.pdf
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Overview – Definitions for Tax Purposes 

• An alien is any individual who is not a U.S. citizen or U.S. national.

• A Non-Resident Alien (NRA) is an alien who has not passed the 
green card test or the substantial presence test for the calendar 
year.

• A Resident Alien (RA) is an alien who has met either the green 
card test or the substantial presence test for the calendar year.
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Overview

• Payments to NRAs are subject to income tax withholding unless 
they are specifically exempted under an income tax treaty 
between the United States and the individual’s home country.

• The rate of withholding varies depending on the payment type 
and the applicability of any tax treaty provisions based upon 
information from the individual’s FNIF.



Foreign National Information Form (FNIF)



8

Foreign National Information Form (FNIF)
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Foreign National Information Form (FNIF)

• The FNIF should be submitted to Accounts Payable (AP) along 
with the AP Payment form, supporting documentation, Form W-8 
BEN as one PDF file to ap-payform@andrew.cmu.edu.

• For Honorarium payments, the foreign national information 
questions will be completed during the supplier’s onboarding 
registration in PaymentWorks. 

• Note: The Tax Department will review the form for completeness 
and will determine whether treaty benefits can be applied to 
eliminate the required withholding.

mailto:ap-payform@andrew.cmu.edu


FNIF – Review of Residency Status
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FNIF – Review of Residency Status

• To determine if an alien is considered a resident for U.S. income 
tax purposes, they must meet one of the following tests:

1. Green Card Test - The U.S. Citizenship and Immigration 
Services (USCIS) issued an alien registration card, Form I-551, 
also known as a “Green Card.“

2. Substantial Presence Test - Present in the U.S. for at least 183 
days in a calendar year (or combination of 31 days in current 
and 183 total in past 3 years).
• Students are exempt from counting days if on a F, J, M or Q 

visa for 5 years.
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FNIF – Review of Residency Status 

• After the review of the residency status of the individual, it could 
be determined that they are a RA.

• RAs are treated as U.S. citizens for tax purposes.
• The Tax Department will email the FNIF preparer to request that 

the RA review and complete a Form W-9.
• RAs are not subject to income tax withholding and will be issued 

a Form 1099 if they receive at least $600 in the calendar year.



FNIF – Other Important Factors for 
Consideration
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FNIF – Other Important Factors for Consideration

• A tax treaty benefit cannot be granted unless the NRA has a valid 
U.S . Social Security Number.

• The “Immigration Information” section on the FNIF is used to 
determine the substantial presence test and to determine if a 
tax treaty exists between the U.S. and the individual’s home 
country listed on the form.
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FNIF – Other Important Factors for Consideration

• The individual completing the form must answer all three FCPA 
Guidance questions on the bottom of the FNIF.

• If these questions are not completed, the form will be returned.



Withholding Rates
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Withholding Rates 

• IRS regulations require federal income tax be withheld on 
payments made to NRAs with U.S. source income, unless a tax 
treaty exists.



Tax Forms
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Tax Forms 

• Payments from AP to NRAs must be reported to the IRS:
• The university mails a Form 1042-S to the NRA each year to 

the home address that was provided on the FNIF.
• The Form 1042-S is used to report income and tax 

withholdings for NRAs and is required regardless of dollar 
amount.

• The NRA uses Form 1042-S when filing their personal U.S. tax 
return.



Questions?
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