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Traveler Information 

Purpose of Visit (select all that apply) 

Foreign Country Information 

Contact Information in Country of Travel 

Middle Initial: Last Name: 

Email: Date of Birth: 

Home: 

First Name: 

Sex: 

Telephone Number(s): Work: 

Cell: 

Current CMU Department: 

Relationship to CMU (Select One):  

Have you made travel arrangements: 

If other, describe: 

If no, contact qartravl@andrew.cmu.edu. 

 Pre-Employment  CMU Business Travel  Expatriate Assignment  Conference  Other: 

Describe the purpose of the trip, making clear the Carnegie Mellon business connection: 

List all countries you are traveling to: 

Date of Departure: Expected Date of Return: 

Sponsoring Individual: 

Phone Number: 

Email: 

E.g., program coordinator, academic colleague, personal contact, etc.

Contact Name: Phone Number: 

Name Signature Date 

Emergency Contact Information 

Travel Authorization 

Submit completed form to International Finance 
at qartravl@andrew.cmu.edu. 

Purpose of this Form: To provide pertinent information for International Finance, Risk Management, and Human Resources to arrange 
travel to CMU-Q campus, obtain correct visas and to ensure insurance benefits / coverages are in effect for all university faculty, staff and 
students traveling to the Qatar campus.
Note: A visa is required to travel to Qatar. Information on this form should match information as it appears on passport.
University faculty, staff and students traveling to international locations other than Qatar should complete the International Travel 
Registration Form - All Other Locations [.pdf] through Human Resources.

mailto:qartravl@andrew.cmu.edu
mailto:qartravl@andrew.cmu.edu
https://www.cmu.edu/hr/assets/benefits-international/itrf_nonqatar.pdf
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Traveling to Qatar to begin 3 year LTE assignment with Student Affairs department. 

Submit completed form to International Finance 
at qartravl@andrew.cmu.edu. 

Provide a description of all flight destinations (original departure city and final arrival city) and dates of travel. Standard itinerary routing will be origin-Doha- 
origin. If your travel does not follow this path, a detailed explanation of the requested itinerary routing will be necessary so International Finance can 
determine if your trip includes personal or other business travel that will require additional approvals or possible personal financial responsibility. 

Example of Completed Section: 
Date of Departure: 10/20/2011 Departure City: Pittsburgh, PA 

Date of Arrival: 10/21/2011 Arrival City: Doha, Qatar 

Flight Segment Purpose: 

Date of Departure: Departure City: 

Date of Arrival: 

Flight Segment Purpose: 

Arrival City: 

Date of Departure: Departure City: 

Date of Arrival: 

Flight Segment Purpose: 

Arrival City: 

Date of Departure: Departure City: 

Date of Arrival: 

Flight Segment Purpose: 

Arrival City: 

Date of Departure: Departure City: 

Date of Arrival: 

Flight Segment Purpose: 

Arrival City: 

Additional Information / Comments Regarding Proposed Travel Plans: 

Destination Information 
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