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Emerging from 
this pandemic.  
Together. Stronger. 

Catalog Purpose
This catalog was produced by Carnegie Mellon University's Emergency Response 
Management team in collaboration with Facilities Management & Campus Service (FMCS), 
Marketing & Communications (M&C) and various campus stakeholders to provide a 
safe campus in support of CDC recommendations and our state and local governments. 
This document provides the most common signs needed by location managers for easy 
ordering of unified, campus messaging. 

How do I order?
Email your request to fixit@andrew.cmu.edu. Include the sign catalog number, material 
and quantity for each item. 

What if the sign I need is not in the catalog?
Email your custom order request to fixit@andrew.cmu.edu. FMCS will forward the request 
and work with Tartan Ink and M&C to produce the necessary sign.

When and where do I need a sign?
FMCS will install signs in the majority of the highest traffic locations and public spaces. 
These areas include spaces such as stairwells, restrooms, elevators, elevator lobbies, near 
drinking fountains, common areas and entrances/exits. If you are working at a location 
that has not had safety signs installed or if you see a unique situation, please email your 
request to fixit@andrew.cmu.edu.

Should I install my own sign?
Those who preside over department spaces, labs or restricted areas may either print  
signs from the signage catalog for use within their own space or request prints via email to 
fixit@andrew.cmu.edu. PDFs for printing can be found here. If you need to create custom 
art or are looking for live art files, please send a request to fixit@andrew.cmu.edu.

Individuals should NOT print and post signs in hallways, restrooms or common areas. 
FMCS is coordinating and executing the posting of appropriate signage throughout 
those spaces. If you see a need for signage in an adjacent hallway or common area, 
email a request to fixit@andrew.cmu.edu.

Who pays for the sign?
Costs associated with COVID-19 sign orders that are placed through fixit@andrew.cmu.edu 
will be redirected to Emergency Response Management.

For more COVID-19 awareness information and resources for the CMU community,  
visit cmu.edu/coronavirus. 
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WALL AND WINDOW SIGNS

CLOSED
DO NOT ENTER THIS ROOM

THIS ROOM MUST REMAIN UNOCCUPIED 

This room was last cleaned by   _______________
 _______________
 _______________
 _______________
 _______________
 _______________
 _______________
 _______________

on   ______________________________
 ______________________________
 ______________________________
 ______________________________
 ______________________________
 ______________________________
 ______________________________
 ______________________________

01

USE OF THIS ROOM IS RESTRICTED

• Call 412-268-2910 before entering this room

•  No more than 10 persons at a time

• Wear a facial covering when on campus

• Keep 6 feet distance between you and others

• Wash hands frequently for 20 seconds at a time 

LIMITED USE

02

PLEASE FOLLOW THESE RECOMMENDATIONS 
FROM THE DEPARTMENT OF HEALTH

• Wear a facial covering when on campus

• Keep 6 feet distance between you and others

• Wash hands frequently for 20 seconds at a time 

 

LOCKED
CMU AUTHORIZED PERSONNEL ONLY

03

• CLOSED

• DO NOT ENTER...

• This room was last cleaned by...

• LIMITED USE

• USE OF THIS ROOM IS 
RESTRICTED

• Call FMCS

• No more than 10...

• Department of Health 
Recommendations

• LOCKED

• CMU AUTHORIZED  
PERSONNEL ONLY

• Department of Health 
Recommendations

01

Size: 8.5"x11"

Material: 
Heavy Card Stock

02

Size: 8.5"x11"

Material: 
Heavy Card Stock

03

Size: 8.5"x11"

Material: 
Heavy Card Stock

• MAXIMUM OCCUPANCY

• XXX PERSONS

• Department of Health 
Recommendations

• USE STAIRS IF YOU CAN

• Please locate...

• Department of Health 
Recommendations

• STOP

• Safety questions

• Do not come on site

05

Size: 8.5"x11"

Material: 
Heavy Card Stock

06

Size: 8.5"x11"

Material: 
Heavy Card Stock

08

Size: 8.5"x11"

Material: 
Heavy Card Stock

XXX
PERSONS

PLEASE FOLLOW THESE RECOMMENDATIONS 
FROM THE DEPARTMENT OF HEALTH

• Wear a facial covering when on campus
• Keep 6 feet distance between you and others
• Wash hands frequently for 20 seconds at a time 

 MAXIMUM 
OCCUPANCY

05

•  Please locate the nearest stairs and follow 
the directional arrows up or down

• Wear a facial covering when on campus

• Keep 6 feet distance between you and others

• Wash hands frequently for 20 seconds at a time

USE STAIRS 
IF YOU CAN

06

•  Do you have a fever, cough, shortness of breath, 
 loss of taste/smell, or any other COVID-19 symptoms?

•  Have you had close contact with a person who may 
have COVID-19?

STOP

08

IF YOU ANSWERED YES TO ANY OF 
THESE, DO NOT COME ON-SITE. 
PLEASE GO HOME AND CONTACT 
YOUR HEALTH CARE PROVIDER.
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WALL AND WINDOW SIGNS

• PREVENT THE SPREAD...

• CDC.gov/coronavirus  
Infographics

• IMPORTANT INFORMATION 
ABOUT YOUR CLOTH FACE 
COVERINGS

• CDC.gov/coronavirus  
Infographics

• TEMPERATURE CHECKPOINT

• STOP

• BEFORE ENTERING...

• WASH HANDS GRAPHIC

• Wash with soap...

• HOW TO SAFELY WEAR...

• CDC.gov/coronavirus  
Infographics

• PLEASE DO NOT CONGREGATE

• No more than 10...

• Department of Health 
Recommendations

09

Size: 8.5"x11"

Material: 
Heavy Card Stock

11B

Size: 8.5"x11"

Material: 
Heavy Card Stock

10

Size: 8.5"x11"

Material: 
Heavy Card Stock

12

Size: 8.5"x11"

Material: 
Window Cling

11A

Size: 8.5"x11"

Material: 
Heavy Card Stock

13

Size: 8.5"x11"

Material: 
Heavy Card Stock

Stay home when you are sick,
except to get medical care.

Wash your hands often with soap 
and water for at least 20 seconds.

Cover your cough or sneeze with a tissue, 
then throw the tissue 
in the trash.

Clean and disinfect frequently 
touched objects and surfaces.

Avoid touching your 
eyes, nose, and mouth. 

Avoid close contact with people who are sick. 

When in public, wear a cloth 
face covering over your 
nose and mouth.

cdc.gov/coronavirus
316351-A  April 7, 2020 9:58 AM

PREVENT THE SPREAD OF 
RESPIRATORY DISEASES LIKE COVID-19

09

STOP
BEFORE ENTERING YOU 

MUST HAVE YOUR 
TEMPERATURE CHECKED

TEMPERATURE CHECKPOINT

10

HOW TO SAFELY WEAR AND TAKE OFF A CLOTH FACE COVERING

How to Safely Wear and Take O� a Cloth Face Covering

cdc.gov/coronavirus
CS 316439A     05/18/2020

PHARMACY

CLOTH B
ARR

IE
R

For instructions on making 
a cloth face covering, see:

Cloth face coverings are not surgical masks or N-95 respirators, both of which should be saved for 

WEAR YOUR FACE COVERING CORRECTLY

USE THE FACE COVERING TO PROTECT OTHERS

FOLLOW EVERYDAY HEALTH HABITS

TAKE OFF YOUR CLOTH FACE COVERING CAREFULLY, 
WHEN YOU’RE HOME

• Wash your hands before putting on your face covering
• Put it over your nose and mouth and secure it under your chin 
• Try to �t it snugly against the sides of your face
• Make sure you can breathe easily
• Do not place a face covering on a child younger than 2

• Wear a face covering to protect others in case you’re infected
but don’t have symptoms

• Keep the covering on your face the entire time you’re in public
• Don’t put the covering around your neck or up on your forehead
• Don’t touch the face covering, and, if you do, clean your hands

• Stay at least 6 feet away from others
• Avoid contact with people who are sick
• Wash your hands often, with soap and water, for at least

20 seconds each time
• Use hand sanitizer if soap and water are not available

• Untie the strings behind your head or stretch the ear loops
• Handle only by the ear loops or ties
• Fold outside corners together
• Place covering in the washing machine
• Wash your hands with soap and water

Accessible: https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/diy-cloth-face-coverings.html
How to Safely Wear and Take O� a Cloth Face Covering

cdc.gov/coronavirus
CS 316439A     05/18/2020

PHARMACY

CLOTH B
ARR

IE
R

For instructions on making 
a cloth face covering, see:

Cloth face coverings are not surgical masks or N-95 respirators, both of which should be saved for 

WEAR YOUR FACE COVERING CORRECTLY

USE THE FACE COVERING TO PROTECT OTHERS

FOLLOW EVERYDAY HEALTH HABITS

TAKE OFF YOUR CLOTH FACE COVERING CAREFULLY, 
WHEN YOU’RE HOME

• Wash your hands before putting on your face covering
• Put it over your nose and mouth and secure it under your chin 
• Try to �t it snugly against the sides of your face
• Make sure you can breathe easily
• Do not place a face covering on a child younger than 2

• Wear a face covering to protect others in case you’re infected
but don’t have symptoms

• Keep the covering on your face the entire time you’re in public
• Don’t put the covering around your neck or up on your forehead
• Don’t touch the face covering, and, if you do, clean your hands

• Stay at least 6 feet away from others
• Avoid contact with people who are sick
• Wash your hands often, with soap and water, for at least

20 seconds each time
• Use hand sanitizer if soap and water are not available

• Untie the strings behind your head or stretch the ear loops
• Handle only by the ear loops or ties
• Fold outside corners together
• Place covering in the washing machine
• Wash your hands with soap and water

Accessible: https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/diy-cloth-face-coverings.html

Stay home when you are sick,
except to get medical care.

Wash your hands often with soap 
and water for at least 20 seconds.

Cover your cough or sneeze with a tissue, 
then throw the tissue 
in the trash.

Clean and disinfect frequently 
touched objects and surfaces.

Avoid touching your 
eyes, nose, and mouth. 

Avoid close contact with people who are sick. 

When in public, wear a cloth 
face covering over your 
nose and mouth.

cdc.gov/coronavirus
316351-A  April 7, 2020 9:58 AM

11A

CS 316439A     05/18/2020

IMPORTANT INFORMATION ABOUT YOUR CLOTH FACE COVERINGS

CS 316651-A    05/04/2020

CDC recommends that everyone wear cloth face coverings when leaving their homes, 
regardless of whether they have fever or symptoms of COVID-19. This is because of evidence that 
people with COVID-19 can spread the disease, even when they don’t have any symptoms. Cloth face 
coverings should not be placed on young children under age 2, anyone who has trouble breathing, or is 
unconscious, incapacitated, or otherwise unable to remove the mask without assistance.

How cloth face coverings work
Cloth face coverings prevent the person wearing the mask from spreading respiratory droplets when 
talking, sneezing, or coughing. If everyone wears a cloth face covering when out in public, such as going 
to the grocery store, the risk of exposure to SARS-CoV-2 can be reduced for the community.  Since people 
can spread the virus before symptoms start, or even if people never have symptoms, wearing a cloth face 
covering can protect others around you.  Face coverings worn by others protect you from getting the virus 
from people carrying the virus.

Cloth face coverings are NOT the same as the medical facemasks, surgical masks, or 
respirators (such as N95 respirators) worn by healthcare personnel, first responders, 
and workers in other industries. These masks and respirators are personal protective 
equipment (PPE). Medical PPE should be used by healthcare personnel and first 
responders for their protection. Healthcare personnel and first responders should not 
wear cloth face coverings instead of PPE when respirators or facemasks are indicated. N95 respirator Cloth covering

General considerations for the use of cloth face coverings
When using a cloth face covering, make sure:

• The mouth and nose are fully covered
• The covering fits snugly against the 

sides of the face so there are no gaps
• You do not have any di�culty 

breathing while wearing the cloth 
face covering

• The cloth face covering can be tied or 
otherwise secured to prevent slipping

Avoid touching your face as much as possible. Keep the covering 
clean.  Clean hands with soap and water or alcohol-based hand 

sanitizer immediately, before putting on, after touching or 
adjusting, and after removing the cloth face covering.  Don’t 
share it with anyone else unless it’s washed and dried first. 
You should be the only person handling your covering. 
Laundry instructions will depend on the cloth used to make 
the face covering. In general, cloth face coverings should 

be washed regularly (e.g., daily and whenever soiled) using 
water and a mild detergent, dried completely in a hot dryer, and 

stored in a clean container or bag.  

For more information, go to: https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/cloth-face-cover-faq.html

cdc.gov/coronavirus
11B

Stay home when you are sick,
except to get medical care.

Wash your hands often with soap 
and water for at least 20 seconds.

Cover your cough or sneeze with a tissue, 
then throw the tissue 
in the trash.

Clean and disinfect frequently 
touched objects and surfaces.

Avoid touching your 
eyes, nose, and mouth. 

Avoid close contact with people who are sick. 

When in public, wear a cloth 
face covering over your 
nose and mouth.

cdc.gov/coronavirus
316351-A  April 7, 2020 9:58 AMCS 316651-A    05/04/2020

Wash with soap and water for at least 20 seconds.

12

WASH
HANDS

PLEASE FOLLOW THESE RECOMMENDATIONS 
FROM THE DEPARTMENT OF HEALTH

• No more than 10 persons in this area

• Wear a facial covering when on campus

• Keep 6 feet distance between you and others

• Wash hands frequently for 20 seconds at a time

PLEASE DO NOT 
CONGREGATE

13
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WALL AND WINDOW SIGNS

• WE ARE OPEN FOR  
MEETINGS...

• No more than 10...

• Department of Health 
Recommendations

• THIS IS A SHARED SPACE

• CONSIDER THE HEALTH...

• THIS IS A PUBLIC-USE FIXTURE

• Instructions

• CLOSED

• DO NOT USE

• Department of Health 
Recommendations

• WE ARE OPEN FOR  
PHONE MEETINGS

• Please call

• WE ARE OPEN FOR15A

Size: 8.5"x11"

Material: 
Heavy Card Stock

18

Size: 8.5"x11"

Material: 
Heavy Card Stock

25

Size: 8.5"x11"

Material: 
Heavy Card Stock

26

Size: 8.5"x11"

Material: 
Heavy Card Stock

15B

Size: 8.5"x11"

Material: 
Heavy Card Stock

15C

Size: 8.5"x11"

Material: 
Heavy Card Stock

OPEN
FOR MEETINGS, 

PLEASE COME IN.
•  No more than 10 persons at a time

• Wear a facial covering when on campus

• Keep 6 feet distance between you and others

• Wash hands frequently for 20 seconds at a time

WE ARE

15A

OPEN
FOR PHONE MEETINGS

Please call  ______________________________________

WE ARE

15B

OPEN
FOR

WE ARE

15C

SHARED 
SPACE

THIS IS A

DO YOUR PART TO KEEP OUR COMMUNITY SAFE
• Maintain at least 6 feet between you and others 

• Everyone on campus must wear a facial covering

• Wash your hands with soap and water for 20 seconds

• Use sanitizer to disinfect all surfaces that you touch

 

18 25

PUBLIC-USE 
FIXTURE

THIS IS A

•  Use a bottle fi ller
•  Do not touch mouth to fi xture
•  Wash hands after using

PLEASE FOLLOW THESE RECOMMENDATIONS 
FROM THE DEPARTMENT OF HEALTH

• Wear a facial covering when on campus

• Keep 6 feet distance between you and others

• Wash hands frequently for 20 seconds at a time 

 

CLOSED
DO NOT USE

26
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WALL AND WINDOW SIGNS

• DISINFECT TOUCH POINTS...

• ALL USERS...

• DOES THIS RESTROOM NEED 
SERVICE?

• USE STAIRS IF YOU CAN

30

Size: 8.5"x11"

Material: 
Heavy Card Stock

55

Size: 8.5"x11"

Material: 
Heavy Card Stock

32

Size: 17"x5.5"

Material: 
Vinyl Cling

58

Size: 12" Circle

Material: 
Vinyl Cling

30

ALL USERS OF THIS 
EQUIPMENT MUST DISINFECT 
TOUCH POINTS BEFORE AND 

AFTER USE.

DISINFECT 
TOUCH POINTS

55

FOR IMMEDIATE RESPONSE: 
FMS Service Response Center 
412-268-2910

FOR ANYTHING ELSE: 
fi xit@andrew.cmu.edu 
(include the location)

DOES THIS RESTROOM 
NEED SERVICE?

USE STAIRS 
IF YOU CAN

• DO NOT SIT HERE83

Size: 8.5"x11"

Material: 
Heavy Card Stock

83

DO NOT SIT HERE
Thank you for practicing social distancing.
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WALL AND WINDOW SIGNS

• PLEASE DO NOT CONGREGATE • AREA CLOSED FOR CLEANING

• DO NOT ENTER

• DO NOT MOVE/REARRANGE 
FURNITURE

• ENTER ONLY • EXIT ONLY

59

Size: 8.5"x11"

Material: 
Heavy Card Stock

61

Size: 8.5"x11"

Material: 
Heavy Card Stock

74

Size: 8.5"x11"

Material: 
Heavy Card Stock

68

Size: 8.5"x11"

Material: 
Heavy Card Stock

69

Size: 8.5"x11"

Material: 
Heavy Card Stock

KEEP MOVING 
AND DON’T STOP

TWO-WAY 
PEDESTRIAN TRAFFIC

PLEASE DO NOT 
CONGREGATE

59

DO NOT ENTER

AREA CLOSED 
FOR CLEANING

61 74

DO NOT 
MOVE/REARRANGE 

FURNITURE

THIS FURNITURE 
HAS BEEN SET UP 

TO ALLOW FOR PROPER 
SOCIAL DISTANCING.

68

ONLY

ENTER

69

ONLY

EXIT

• FACE COVERING INSTRUCTIONS

•  Stay safe, Tartan style

56

Size: 8.5"x11"

Material: 
Heavy Card Stock

Stay safe,
Tartan style

Wear your mask correctly
•   The mask should cover your nose and mouth 

and be secured under your chin.
•   Don’t put the mask around your neck 

or up on your forehead.
•   Don’t touch the mask, but if you do, 

wash your hands or use hand sanitizer.

Remove mask carefully when you get home
•   Handle only by the ear loops or ties.
•   Be careful not to touch your eyes, nose, 

and mouth when removing and wash 
hands immediately after removing.

Wash mask after each use
•   Wash the mask with your regular laundry.
•   To wash by hand, mix 4 teaspoons of household 

bleach per quart of cool water. Soak for 5 minutes. 
Rinse thoroughly.

•   Air dry fl at or in dryer on the highest heat setting.

So
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WALL AND WINDOW SIGNS

• Welcome back to campus.

• FULLY VACCINATED...

64

Size: 8.5"x11"

Material: 
Heavy Card Stock

228

Size: 8.5"x11"

Material: 
Heavy Card Stock

Welcome 
to campus.
DO YOUR PART TO KEEP 
OUR COMMUNITY SAFE.

Self-assess daily 

Keep 6 feet apart 

Wear a facial covering

Wash your hands

64

228

“Fully vaccinated” means completion of 
an approved vaccine protocol and at least two 

weeks have passed since the fi nal vaccine dose.

A FACIAL COVERING IS STILL REQUIRED 
FOR ANYONE WHO HAS NOT COMPLETED 

AN APPROVED VACCINE PROTOCOL.

FULLY VACCINATED 
INDIVIDUALS NO LONGER NEED 

TO WEAR FACIAL COVERINGS

AT ALL TIMES.

161

FACE COVERINGS
ARE MANDATORY

• FACE COVERINGS...161

Size: 11"x8.5"

Material: 
Heavy Card Stock
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POSTERS

• COVID-19 Safety Procedures 
for Businesses from the PA 
Department of Health

27

Size: 17"x11"

Material: 
Heavy Card Stock

Health and Cleaning 
• Provide masks for employees to wear at all times. 
• Clean and disinfect the building frequently, especially 

high-touch areas. 
• Make sure employees have access to soap and water, 

hand sanitizer, and disinfectant wipes. 
• Tell employees they should notify their supervisor if they 

are sick and stay home. 
Social Distancing 
• Prevent large groups from entering or leaving the building 

at the same time. 
• Limit the number of employees in common areas. 
• Conduct meetings virtually. For in-person meetings, limit 

the number of employees to 10 and maintain a distance 
of six feet. 

• Don’t allow non-essential visitors. 
If there is a COVID-19 exposure in your building 
• Establish a plan for employee COVID-19 exposure, that 

includes building cleaning and notifying affected  
employees.  See COVID-19 Safety Guidance at pa.gov 
for more details. 
 ◦ Secure and clean the exposed areas. 
 ◦ Take each employee’s temperature before they enter 
the building and send home those who have a  
temperature of 100.4°F or higher. 

 ◦ Employees should notify their supervisor if they have 
symptoms and go or stay home. 

• Advise sick employees to follow CDC recommended 
guidance on home isolation. 

PROTECTING CUSTOMERS AND EMPLOYEES WORKING IN THE COMMONWEALTH

Requirements for Businesses Authorized  
to Continue In-Person Operations:

Additional Safety Guidance for Any  
Retail Operations at Your Location

COVID-19 Safety Procedures for Businesses

• Conduct business with the public by appointment only, 
when possible. 

• Limit the number of people inside the building to no more 
than 50% of the total maximum occupancy. 

• Modify business hours so there is enough time to clean 
and restock. 

• Install shields at check-out areas to separate cashiers 
and customers. 

• Provide delivery or pick-up options and encourage online 
ordering. 

• Designate a specific time for people at high risk to use 
the business at least once a week. 

• Require customers to wear masks or face coverings. 
• Limit check-out lanes to every other register and rotate 

every hour to allow for disinfection. 
• Schedule handwashing breaks for employees at least 

every hour. 
• Assign an employee to wipe down carts and handbaskets 

before the customer uses it. 

Businesses 
Contact the Department of Health at  
1-877-PA-HEALTH (1-877-724-3258). 
Employees or Customers 
If you feel unsafe at your workplace relative to COVID-19 
concerns, file a complaint with: 
• A local health department or law enforcement agency. 
• The Occupational Safety and Health Administration at 

OSHA.gov. 
• The PA Department of Health at health.pa.gov.

Questions or Concerns?

100.4

6’ Apart
Keep

• Maintain a distance of at least 6 feet from other individuals. 
• Wash hands with soap and water for at least 20 seconds 

as frequently as possible, or use hand sanitizer if soap and 
water are not available. 

• Cover coughs or sneezes with a sleeve or elbow. 

• Do not shake hands. 
• Regularly clean high-contact surface areas. 
• When sick, stay at home. 
• Do not gather in groups larger than 10 people. 

Remember These Important Steps to Stop the Spread of COVID-19

Health and Cleaning 
• Provide masks for employees to wear at all times. 
• Clean and disinfect the building frequently, especially 

high-touch areas. 
• Make sure employees have access to soap and water, 

hand sanitizer, and disinfectant wipes. 
• Tell employees they should notify their supervisor if they 

are sick and stay home. 
Social Distancing 
• Prevent large groups from entering or leaving the building 

at the same time. 
• Limit the number of employees in common areas. 
• Conduct meetings virtually. For in-person meetings, limit 

the number of employees to 10 and maintain a distance 
of six feet. 

• Don’t allow non-essential visitors. 
If there is a COVID-19 exposure in your building 
• Establish a plan for employee COVID-19 exposure, that 

includes building cleaning and notifying affected  
employees.  See COVID-19 Safety Guidance at pa.gov 
for more details. 
 ◦ Secure and clean the exposed areas. 
 ◦ Take each employee’s temperature before they enter 
the building and send home those who have a  
temperature of 100.4°F or higher. 

 ◦ Employees should notify their supervisor if they have 
symptoms and go or stay home. 

• Advise sick employees to follow CDC recommended 
guidance on home isolation. 

PROTECTING CUSTOMERS AND EMPLOYEES WORKING IN THE COMMONWEALTH

Requirements for Businesses Authorized  
to Continue In-Person Operations:

Additional Safety Guidance for Any  
Retail Operations at Your Location

COVID-19 Safety Procedures for Businesses

• Conduct business with the public by appointment only, 
when possible. 

• Limit the number of people inside the building to no more 
than 50% of the total maximum occupancy. 

• Modify business hours so there is enough time to clean 
and restock. 

• Install shields at check-out areas to separate cashiers 
and customers. 

• Provide delivery or pick-up options and encourage online 
ordering. 

• Designate a specific time for people at high risk to use 
the business at least once a week. 

• Require customers to wear masks or face coverings. 
• Limit check-out lanes to every other register and rotate 

every hour to allow for disinfection. 
• Schedule handwashing breaks for employees at least 

every hour. 
• Assign an employee to wipe down carts and handbaskets 

before the customer uses it. 

Businesses 
Contact the Department of Health at  
1-877-PA-HEALTH (1-877-724-3258). 
Employees or Customers 
If you feel unsafe at your workplace relative to COVID-19 
concerns, file a complaint with: 
• A local health department or law enforcement agency. 
• The Occupational Safety and Health Administration at 

OSHA.gov. 
• The PA Department of Health at health.pa.gov.

Questions or Concerns?

100.4

6’ Apart
Keep

• Maintain a distance of at least 6 feet from other individuals. 
• Wash hands with soap and water for at least 20 seconds 

as frequently as possible, or use hand sanitizer if soap and 
water are not available. 

• Cover coughs or sneezes with a sleeve or elbow. 

• Do not shake hands. 
• Regularly clean high-contact surface areas. 
• When sick, stay at home. 
• Do not gather in groups larger than 10 people. 

Remember These Important Steps to Stop the Spread of COVID-19

• Welcome to campus.

• FACE COVERINGS...

29

Size: 11"x17"

Material: 
Heavy Card Stock

162

Size: 17"x11"

Material: 
Heavy Card Stock

Welcome 
to campus.
DO YOUR PART TO KEEP 
OUR COMMUNITY SAFE.

29

Self-assess daily 

Keep 6 apart 

Wear a facial covering

Wash your hands

162

AT ALL TIMES.

FACE COVERINGS
ARE MANDATORY
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POSTERS

• STAY WELL, TARTAN STYLE

• WASH HANDS GRAPHIC

• Wash with soap...

• A TARTAN'S RESPONSIBILITY

• THIS IS A SHARED SPACE

• DO YOUR PART...

• STOP

• Safety questions

• Do not come on site

• Welcome to campus.
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Self-assess daily
Complete your self-assessment survey  
every morning before beginning your day

Keep 6 feet apart
Maintain at least 6 feet (2 meters)  
between you and others

Wear a facial covering
Everyone on campus must  
wear a facial covering 

Wash your hands
Wash your hands with soap  
and water for 20 seconds

Stay well,
Tartan style.

cmu.edu/coronavirus

71

Wash with soap and water for at least 20 seconds.

79

WASH
HANDS

STOP
•  Do you have a fever, cough, shortness of breath, 

loss of taste/smell, or any other COVID-19 symptoms?

•  Have you had close contact with a person who may 
have COVID-19?

IF YOU ANSWERED YES TO ANY OF 
THESE, DO NOT COME ON-SITE. 
PLEASE GO HOME AND CONTACT 
YOUR HEALTH CARE PROVIDER.

78

SHARED SPACE

THIS IS A

DO YOUR PART TO KEEP OUR COMMUNITY SAFE

Maintain at least 6 feet between you and others 

Everyone on campus must wear a facial covering

Wash your hands with soap and water for 20 seconds

Use sanitizer to disinfect all surfaces that you touch

 

80

Welcome 
to campus.
DO YOUR PART TO KEEP 
OUR COMMUNITY SAFE.

81

Self-assess daily 

Keep 6 feet apart

Wear a facial covering 

Wash your hands

Minimize the introduction of COVID-19
•  Self-quarantine in your residence hall or in the Pittsburgh area for at least 14 days  

prior to coming on campus (if you are arriving from outside Southwestern Pennsylvania)

•  Monitor your health for COVID-19 symptoms throughout that period

•  Complete pre-arrival safety and prevention training

Prevent the spread of COVID-19
•  Maintain required physical distance

•  Wear facial coverings

•  Limit the size of gatherings

•  Practice good hygiene

•  Limit non-essential travel and follow the university’s directions  
regarding travel outside the region

•  Adhere to other governmental and university requirements

Contribute to the identification of COVID-19
•  Comply with required testing protocols

•  Complete the daily self-assessment survey

•  Respond to contact tracing and other related requests as necessary

•  Receive a seasonal flu vaccine

Support the containment of COVID-19
•  Timely report to University Health Services and follow guidance when  

experiencing symptoms or when you believe that you may have  
been exposed to the virus

A Tartan’s
Responsibility
1

2

3

4

cmu.edu/coronavirus

72
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• PREVENT THE SPREAD...

• CDC.gov/coronavirus  
Infographics
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Stay home when you are sick,
except to get medical care.

Wash your hands often with soap 
and water for at least 20 seconds.

Cover your cough or sneeze with a tissue, 
then throw the tissue 
in the trash.

Clean and disinfect frequently 
touched objects and surfaces.

Avoid touching your 
eyes, nose, and mouth. 

Avoid close contact with people who are sick. 

When in public, wear a cloth 
face covering over your 
nose and mouth.

cdc.gov/coronavirus
316351-A  April 7, 2020 9:58 AM

PREVENT THE SPREAD OF 
RESPIRATORY DISEASES LIKE COVID-19

82
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• CDC.gov/coronavirus  
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• CDC.gov/coronavirus  
Infographics

• DO NOT MOVE FURNITURE
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• PREVENT THE SPREAD...

• CDC.gov/coronavirus  
Infographics
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with soap and water for 
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in the trash.  
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and mouth.  

Avoid close contact with people 
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When in public, 
wear a cloth face 
covering over your
nose and mouth.  

cdc.gov/coronavirus
316351-A  April 7, 2020 9:58 AM
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CLOTH
BARRIER

Howto SafelyWear andTake O a Cloth FaceCovering

CS 316439A     05/18/2020

PHARMACY

WEARYOURFACE COVERINGCORRECTLY

USETHE FACECOVERINGTOPROTECTOTHERS

FOLLOWEVERYDAYHEALTH HABITS

•Wash yourhandsbefore putting onyourface covering
•Putitover your nose andmouthand secureit under 

your chin
•Try to �titsnugly againstthesides ofyour face
•Makesureyoucanbreatheeasily
•Do not placeafacecoveringon a childyounger than2

•Wearafacecoveringtoprotectothers in caseyou’reinfected
butdon’thave symptoms

•Keepthecoveringonyour facetheentire timeyou’reinpublic
•Don’tputthecoveringaroundyourneckor up onyourforehead
•Don’ttouchthe facecovering, and, ifyou do, cleanyour hands

•Stay at least 6 feetaway from others
•Avoidcontact withpeoplewho aresick
•Washyour hands often,withsoap andwater, forat least

20 secondseach time
•Use hand sanitizerifsoap and water are not available

TAKEOFFYOUR CLOTH FACE COVERING 
CAREFULLY, WHENYOU’RE HOME

•Untie thestringsbehind yourheadorstretchtheear loops
•Handle only bytheear loops or ties
•Fold outside cornerstogether
•Place coveringinthe washingmachine
•Washyourhands with soapand water

Accessible: https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/diy-cloth-face-coverings.html
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Stay home when you 
are sick, except to get 
medical care.

Wash your hands often 
with soap and water for 
at least 20 seconds. 

Cover your cough or sneeze with 
a tissue, then throw the tissue
in the trash.  

Clean and disinfect frequently 
touched objects and surfaces. 

Avoid touching 
your eyes, nose, 
and mouth.  

Avoid close contact with people 
who are sick. 

When in public, 
wear a cloth face 
covering over your
nose and mouth.  

cdc.gov/coronavirus
316351-A  April 7, 2020 9:58 AM
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PHARMACY

WEAR YOUR FACE COVERING CORRECTLY

USE THE FACE COVERING TO PROTECT OTHERS

FOLLOW EVERYDAY HEALTH HABITS

• Wash your hands before putting on your face covering
• Put it over your nose and mouth and secure it under 

your chin
• Try to �t it snugly against the sides of your face
• Make sure you can breathe easily
• Do not place a face covering on a child younger than 2

• Wear a face covering to protect others in case you’re infected
but don’t have symptoms

• Keep the covering on your face the entire time you’re in public
• Don’t put the covering around your neck or up on your forehead
• Don’t touch the face covering, and, if you do, clean your hands

• Stay at least 6 feet away from others
• Avoid contact with people who are sick
• Wash your hands often, with soap and water, for at least

20 seconds each time
• Use hand sanitizer if soap and water are not available

TAKE OFF YOUR CLOTH FACE COVERING 
CAREFULLY, WHEN YOU’RE HOME

• Untie the strings behind your head or stretch the ear loops
• Handle only by the ear loops or ties
• Fold outside corners together
• Place covering in the washing machine
• Wash your hands with soap and water

Accessible: https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/diy-cloth-face-coverings.html
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Stay home when you 
are sick, except to get 
medical care.

Wash your hands often 
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with soap and water for 
at least 20 seconds. 

Cover your cough or sneeze with 
a tissue, then throw the tissue
in the trash.  

Clean and disinfect frequently 
touched objects and surfaces. 

Avoid touching 
your eyes, nose, 
and mouth.  

Avoid close contact with people 
who are sick. 

When in public, 
wear a cloth face 
covering over your
nose and mouth.  

cdc.gov/coronavirus
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PREVENT THE SPREAD OF 
RESPIRATORY DISEASES LIKE COVID-19

PREVENT THE SPREAD OF 
RESPIRATORY DISEASES LIKE COVID-19

24 24

DO NOT
MOVE

FURNITURE

DO NOT
MOVE

FURNITURE

DO NOT
MOVE

FURNITURE

DO NOT
MOVE

FURNITURE

155 155
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YARD SIGNS

STAY HOME. SAVE LIVES.

ALL OUTDOOR FACILITIES
AND FIELDS ARE CLOSED.

04A

FACE COVERINGS
ARE MANDATORY

28

AT ALL TIMES.

TO PROTECT HEALTH AND SAFETY,

ALL OUTDOOR FACILITIES 
AND FIELDS ARE CLOSED.

04B

• ...CLOSED.

• STAY HOME. SAVE LIVES.

• FACE COVERINGS...

• TO PROTECT HEALTH AND 
SAFETY,

• ...CLOSED.

04A

Size: 24"x18"

Material: 
Corrugated Plastic 
with Yard 
Stanchions

28

Size: 24"x18"

Material: 
Corrugated Plastic 
with Yard 
Stanchions

04B

Size: 24"x18"

Material: 
Corrugated Plastic 
with Yard 
Stanchions

• IMPORTANT INFORMATION 
ABOUT YOUR CLOTH FACE 
COVERINGS

• CDC.gov/coronavirus  
Infographics

37

Size: 18"x24"

Material: 
Corrugated Plastic 
with Yard 
Stanchions

IMPORTANT INFORMATION ABOUT YOUR CLOTH FACE COVERINGS

CS 316651-A    05/04/2020

CDC recommends that everyone wear cloth face coverings when leaving their homes, 
regardless of whether they have fever or symptoms of COVID-19. This is because of evidence that 
people with COVID-19 can spread the disease, even when they don’t have any symptoms. Cloth face 
coverings should not be placed on young children under age 2, anyone who has trouble breathing, or is 
unconscious, incapacitated, or otherwise unable to remove the mask without assistance.

How cloth face coverings work
Cloth face coverings prevent the person wearing the mask from spreading respiratory droplets when 
talking, sneezing, or coughing. If everyone wears a cloth face covering when out in public, such as going 
to the grocery store, the risk of exposure to SARS-CoV-2 can be reduced for the community.  Since people 
can spread the virus before symptoms start, or even if people never have symptoms, wearing a cloth face 
covering can protect others around you.  Face coverings worn by others protect you from getting the virus 
from people carrying the virus.

Cloth face coverings are NOT the same as the medical facemasks, surgical masks, or 
respirators (such as N95 respirators) worn by healthcare personnel, first responders, 
and workers in other industries. These masks and respirators are personal protective 
equipment (PPE). Medical PPE should be used by healthcare personnel and first 
responders for their protection. Healthcare personnel and first responders should not 
wear cloth face coverings instead of PPE when respirators or facemasks are indicated. N95 respirator Cloth covering

General considerations for the use of cloth face coverings
When using a cloth face covering, make sure:

• The mouth and nose are fully covered
• The covering fits snugly against the 

sides of the face so there are no gaps
• You do not have any di�culty 

breathing while wearing the cloth 
face covering

• The cloth face covering can be tied or 
otherwise secured to prevent slipping

Avoid touching your face as much as possible. Keep the covering 
clean.  Clean hands with soap and water or alcohol-based hand 

sanitizer immediately, before putting on, after touching or 
adjusting, and after removing the cloth face covering.  Don’t 
share it with anyone else unless it’s washed and dried first. 
You should be the only person handling your covering. 
Laundry instructions will depend on the cloth used to make 
the face covering. In general, cloth face coverings should 

be washed regularly (e.g., daily and whenever soiled) using 
water and a mild detergent, dried completely in a hot dryer, and 

stored in a clean container or bag.  

For more information, go to: https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/cloth-face-cover-faq.html

cdc.gov/coronavirus 37

Stay home when you are sick,
except to get medical care.

Wash your hands often with soap 
and water for at least 20 seconds.

Cover your cough or sneeze with a tissue, 
then throw the tissue 
in the trash.

Clean and disinfect frequently 
touched objects and surfaces.

Avoid touching your 
eyes, nose, and mouth. 

Avoid close contact with people who are sick. 

When in public, wear a cloth 
face covering over your 
nose and mouth.

cdc.gov/coronavirus
316351-A  April 7, 2020 9:58 AMCS 316651-A    05/04/2020
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FLOOR AND DIRECTIONAL GRAPHICS
Production Note: Blue die line does not print. Finished size is a 15” circle.

• PAUSE YOUR PAWS HERE

• ARROWS – DIRECTIONAL

• ARROW – 
STAIRWAY UP

• In case of 
emergency...

• ARROW –  
STAIRWAY DOWN

• In case of emergency...

• ARROWS – UP AND DOWN

07

Size: 15"x15"

Material: 
Vinyl Floor Decal*

*Please specify carpet 
or tile installation

14A

14B

Size: 6"x9"

14C

Size: 6"x9"

14D

Size: 8"x6"

In case of an emergency, 
use nearest stairway 

and all exits.

THIS STAIRWAY 

DOWN THIS STAIRWAY 

UP 

In case of an emergency, 
use nearest stairway 

and all exits.
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FLOOR AND DIRECTIONAL GRAPHICS

• LINE STARTS HERE20

Size: 18"x3"

Material: 
Vinyl Floor Decal*

*Please specify 
carpet or tile 
installation

LINE STARTS HERE
MAINTAIN 6 FEET OF SEPARATION 

WAIT 
YOUR 
TURN

PLEASE BEGIN AT 
THIS MARK ON FLOOR 
LINE STARTS 

HERE

17

PLACE 
CHAIR HERE

 DO NOT SIT HERE
Thank you for practicing 

social distancing.

• WAIT YOUR TURN

• PLACE CHAIR 
HERE

• DO NOT SIT HERE

17

Size: 6"x9"

Material: 
Heavy Card Stock

21

Size: 6"x9"

Material: 
Decal

73

Size: 6"x9"

Material: 
Decal
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PUBLICATIONS

cmu.edu/coronavirus

• STAY WELL, TARTAN STYLE

• FACE COVERING INSTRUCTIONS

57

Size: 6"x4"

Material: 
Heavy Card Stock

Stay well, Tartan style

Source: cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/about-face-coverings.html

Wash mask after each use
•   Wash mask with  

your regular laundry.
•   To wash by hand, mix 4 

teaspoons of household 
bleach per quart of cool  
water. Soak for 5 minutes.  
Rinse thoroughly.

•   Air dry flat or in dryer on  
the highest heat setting.

Remove mask carefully  
when you get home
•   Handle mask only by  

the ear loops or ties.
•   Be careful not to touch your 

eyes, nose or mouth when 
removing and wash hands 
immediately after.

Wear your mask correctly
•   The mask should cover your  

nose and mouth and be 
secured under your chin.

•   Don’t put the mask  
around your neck or  
up on your forehead.

•   Don’t touch the mask, but  
if you do, wash your hands  
or use hand sanitizer.


