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Advanced Zoom Lecture Setup— Two Devices or More

This setup is most appropriate for teaching styles that require screen sharing a PowerPoint (or other
document) with a second device acting as an additional camera for handwritten teaching. The second
camera can be either pointed at a physical whiteboard or a notepad on a desk. This process can be
repeated if you would like to use three or more devices. Please refer to our Zoom -Mount-
Smartphone-Camera documentation for help mounting devices. Contact Dietrich Computing if you
need us to supply a desk mount.

If you have a second touch capable device with stylus, you can use this as virtual whiteboard, which is
covered at the end of this document.

1.
2.

Log into Zoom on your main device.

Launch a New Meeting. If you followed our Initialize Zoom Instructions your meeting ID will
always be the same.

Launch and log into Zoom on your second device.

On the second device, select Join a Meeting in Zoom. Enter the meeting ID created in step #2.
This will add the second device as a co-host to the meeting.

Both of your devices should now be added to the meeting. If you click the “Manage
Participants” button, you should see yourself as a Host and a Co-Host. Repeat steps 3-4 for
every device you want to use as a Co-host.

v Participants (2)
@ George Cann (Host, me) 0
@ George Cann (Co-host) B

As your students start to join the session, you will see the list of participants fill in along the top.
By default, it will show on the screen of whoever is talking. We recommend you select which
one of your devices you want to be displaying to everyone and right click on it (Normal Click on a
Mac) and select Spotlight Video. This will broadcast that device to everyone, and it will not
switch screens if someone begins speaking or makes noise. You can switch between screens by
right clicking on the screen to share (normal click on a Mac) and select “Spotlight Video.”

Ask your students to mute their mics. The Zoom - Student Best Practices & Etiquette
documentation for students on how to set their mics and how to behave during a Zoom class.
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8.

9.

10.

11.

12.

If you plan on recording the lecture, click the record button and then select “Record to the
Cloud.” If your recordings get over 1GB in space, you will start to get a warning, you can
ignore this - there is no space limit on your account.

Record on this Computer Alt+R
Record to the Cloud Alt+C
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Invite Manage Participants Polls Share Screen Chat Record Breakout Rooms Reactions

If you plan to record the lecture, tell your students that the lecture will be recorded when class
begins. When a student enters a Zoom session that is being recorded they get the following
warning:

This meeting is being recorded

By continuing to be in the meeting, you are consenting to be recorded.

m Leave meeting

If you always plan on recording your lectures you can set your Zoom Client to auto record all
sessions. To do this, log into Zoom on the web (cmu.zoom.us). Go to Settings and select
“Recording” from the top menu. Turn on “Automatic Recording.” Make sure “Record in the

Cloud” is selected.
Automatic recording ()

Record meetings automatically as they start
Record on the local computer

© Record in the cloud

Host can pause/stop the auto recording in the cloud (7)

While recording a lecture, | use the buttons in the “Controls” to stop or pause the recording.

TN
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Stop Video Invite Manage Participants Polls Share Screen Chat Pause/Stop Recording | dreakout Rooms Reactions

Ask students to add questions to the chat. When you are addressing one of the questions, ask
that student to unmute and/or start video to engage or interact.

Double check that your video and audio are on, if not please refer to our Zoom Initialization
Document. The highlighted icons should be white without a red line.

[ o 1 am g
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Mute Stop Video Invite Manage Participants Polls Share Screen Chat Pause/Stop Recording Breakout Rooms Reactions More
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13. Click on the arrow next to the Share Screen Button, and select “Multiple participants can share
simultaneously”

One participant can share at a time

v/ Multiple participants can share simultaneously

Advanced Sharing Options...

— |
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Share Screen Chat Record Breakout Rooms Reactions

14. If you want to screen share on your first device, on your first device select Screen Share.

at a' dh ] 11 ] =]

Stop Video Invite Manage Participants Polls Share Screen Chat Pause/Stop Recording Breakout Rooms Reactions More

15. Once you click the Share Screen Button, you have a few options:

D) Select a window or an application that you want te share X
Basic Advanced
1 e ;= === — =
 —
— — — ,
d o
= e —— .
Screen 1 Screen 3 ‘Whiteboard
Ll
iPhone/iPad
e o B e T # . e T I
Running A Lecture - Two Devicas.“@l ZOOM-\NSTRUCTION-CHART.X\SMG Inbox - gdcann@andrew‘:mu‘ad...m Untitled - Paint »///‘
("] share computer sound (| Optimize Screen Sharing for Video Clip m

From this menu select which option you would like to share. You can select to share a whole
screen or you can select a specific application to share.

16. If you want to share a screen on your second device, you can follow steps 13 and 14 again on
the second device. If you just want to use the second device as a document camera, then you
will not need to share a screen on the second device, it will just use the camera.
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17. Once you have your two devices (or more) set up and sharing, all can be used in the session.
You want to make sure your students have their Zoom Client set to View both screens
simultaneously.

This step is also included in our Zoom - Student Best Practices & Etiquette documentation, so
the students should be aware of this setting.

18. Once the session is over, you can use the “End Session” button to finish. If you are the host, this
will end the session for everyone.
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Locating and Sharing Zoom Recordings

Once you locate your Zoom class recording. To ensure we comply to all relevant privacy
guidelines for students, you should share the link through your Canvas course. Only your
students who attend a particular class should have access. Canvas is the best way to ensure
compliance. You can choose to share the link to the Zoom recording in Canvas or opt to
download then upload your course.

After you finish the session, Zoom will process the recording in the cloud. Once the processing is
completed you will receive an email from Zoom saying your recording is available. You can click the link in
the email to view the recording. Previous recordings are also available in the Zoom Web Client

(https://cmu.zoom.us).

? 4 ¢ Cloud Recording - George Cann's Personal Meeting Room is now a...

[FESPA Help  AdobePDF  Q Tell me what you want to do

& x 2 Reply = ¥ Move ta: 7 Vo T SMakUnead | o | ER Q
(2 Reply Al - - i Categorize ~
3. Delete Archive * 7 gy £3 To Manager M5 "m 2 BRI Socech | Zoom
= £ Forward ] Tamion Frmnit Tl . EP- | [”FollowUp- - -
Delete Respond Quick Steps F] Move Tags F] Zoom A

Wed 3/11/2020 5:24 PM
7 Zoom <no-reply@zoom.us>
Cloud Recording - George Cann's Personal Meeting Room is now available

To George D Car
) Click here to download pictures. To help protect your privacy, Outiook prevented autamatic download of some pictures in this message. ~
Hi George Cann,
Your cloud recording is now available,

Topic: George Cann's Personal Meeting Room
Date: Mar 11, 2020 03:38 PM Eastern Time (US and Canada)

For host only, click here to view your recording detail (viewers cannot access this page):
https://cmu.zoom.us/recording/detail?’meeting id=bLBIdEACQU2MBEEjSOS5b57A%3D%30

Share recording with viewers:
https://cmu.zoom.us/rec/share/7-hfDr3d 20hLf9botmzdYYISFNmMEX6a8hCcZavNTXBzS7)WTR2AfUSTVE3RULM-B

Thank you for cheosing Zoom.
-The Zoom Team
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2. Oncein the Zoom Web Client, we first recommend you rename the lecture. From the Zoom Web Client

click the Edit button next to the recording name, type in a name and hit Save.

George Cann's Personal Meeting Room »
Mar 11, 2020 04:22 PM Eastern Time (US and Canada) ID: 326-529°8

0 total views - 0 total downloads Recording Analytics

Recording 1
2files 129 MB

4§ Download (2 files)

Shared screen with speaker view

Audio only

& Copy shareable link

March 12 Letture{
A

] LECl  Cancel

Mar 11. 2¢20 04:X PM Eastern Time (US and Canada) 1D: 326-529-6177

downloads Recording Analytics

Recording 1
2files 129 MB

& Download (2 files) || @ Copy shareablelink

Shared screen with speaker view

Audio only

3. After changing the name, click the Share button along the right hand side.

March 12 Lecture »
Mar 11, 2020 04:22 PM Eastern Time (US and Canada) 1D: 326-529-6177

0 total views - 0 total downloads Recording Analytics

Recording 1
2flles 129 MB
& Download (2 files) || @ Copy shareable link

Shared screen with speaker view

Audio only

115 MB

14 MB
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4.

In the Sharing Settings, you want to turn on Share this recording, and make sure Publicly is checked.
Then you want to turn on Password Protect, and we recommend you use the class number as the
password, enter your class number and hit Save. Make sure you hit Save and see the Access password in
the info box at the bottom, as the password does not get set until you hit Save. This makes the video
available at the link you see in the info box, you can also hit Copy to Clipboard to copy the link.

To share in Canvas, you simply need to copy the link to the meeting record into your Canvas course.

Share this cloud recording

Share this recording @

Only authenticated users can view

0

Viewers can download

On-demand(Registration Required) @

©
»
Password protect @

123456 Save

Recording Link Information

Topic: March 12 Lecture
Date: Mar 11, 2020 04:22 PM Eastern Time (US and Canada)

Meeting Recording:
https://cmu.zoom.us/rec/share/9epNDenT5211f4nW1U_bQqOkl
YveX6a8gHQc-fELmk7psNdxMfiflPQ)3CTOdY4t

Access Password: 123456

Select, (:p,’srcpazts(hsré(:wdmg\ini Copy To Clipboard ’ Close

If you DO NOT want your students to be able to download the lectures, you will turn Viewers can
download to OFF.

Share this cloud recording

Share this recording

Only authenticated users can view

Viewers can download @

On-demand(Registration Required) @

Password protect

123456

Topic: George Cann's Persenal Meeting Room
Date: Mar 13, 2020 04:33 PM Eastern Time (US and Canada)

Meeting Recording:
https://cmu.zoom.us/rec/share/--
tcBOV3z0))XoGVIALOTJQNDN3eeaaB0SAX-
PtemEt2mDg6lc8jwB5WZG0sg-fL

Access Password: 123456

Select, copy and paste the recording links. [ReGlR e[k} Clase
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5. If you want to download the video file as well you can click the Download Button, you have a choice to
download only the audio or video and audio for your session.

You can then log into Canvas and upload this video to your course.

March 12 Lecture »

Mar 11, 2020 04:22 PM Eastern Time (US and Canada) ID: 326-529-6177

0 total views - 0 total downloads Recording Analytics

Recording 1

O I

2 files

4§ Download (2 files) ¢ Copy shareable link

L]

Shared screen with speaker view

Audio only

If you have any issues or concerns please contact hsshelp@andrew.cmu.edu, or call 412-268-5136.
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