Carnegie Mellon University 

Research Administrators Council Travel Award Description and Application
The Research Administrators Council’s (RAC) mission is to provide a university wide arena for discussion of those topics impacting research and the administration of research at Carnegie Mellon; to facilitate address to the training needs of the campus community in the area of research administration; and to facilitate the dissemination of information that may impact the administration of research.  For more information about RAC at CMU, see http://www.cmu.edu/rac/ or send email to the RAC co-chairs, Leslie Levine and Denise Murrin-Macey (lesliele@andrew.cmu.edu, dm3x@andrew.cmu.edu). 

 The RAC Travel Award is a scholarship program for CMU research administrators to provide financial assistance with travel expenses to attend professional meetings or educational programming.  The meeting or educational programming must be related to research administration and must be organized by a recognized group, society or association.  

Applicants apply for the travel award from CMU RAC.  The grant provides funds to be used to offset the cost of travel to the meeting or program.   Grant funds can only be used for travel expenses such as meeting or program registration (excluding membership dues), meals, lodging, and transportation.  Applications must be submitted for funding consideration 2 months prior to the professional meeting to permit the RAC Advisory Board time to review the application.  Applicants may need to seek other funding to supplement the grant funds.   Such supplemental funds may come from the department, personal and other sources such as professional associations, external grants, and awards (if allowable).  

Funds recipients are expected to share the experience and knowledge gained from the meeting or program at the next RAC meeting following the meeting or program attendance.  This can be done as a presentation at the RAC meeting where the award recipient gives a 10 to 20 minute presentation on a topic learned from the meeting or educational program that is germane to RAC members.  
Eligibility

Any employee of CMU having responsibilities or duties related to research administration is eligible to apply for and be considered for a travel award.   To apply, complete the application and submit it and accompanying documents to Denise Murrin-Macey, SH104.  The RAC Advisory Board will review the application and determine if an award is made and the amount of award.  The decision of the RAC Advisory Board is final.

Funds Receipts

Funds for recipients upon travel and program conclusion will be transferred to the recipients department.  Account string should be sent to Denise Murrin-Macey dm3x@andrew.cmu.edu.
Carnegie Mellon 
Research Administration Council 

Travel Award Application
Applicant Information

Name:_____________________________

Department:  __________________

Campus Address: ____________________  

Phone: ___________




Email: ___________________

Supervisor Name: ____________________
Department/Unit Head Name: _____________________

 Travel Information
Meeting or Educational Programming: ______________________________________

Dates of Travel _______________

Location: _________________________

Purpose of meeting or educational programming: _____________________________

Have you received a RAC Travel Award within the last 12 months?  ______________

On separate supplemental page(s), address the following.  As judging is done on an anonymous basis whenever possible do not include on the supplemental pages information that might identify you.

1. Provide a budget of the anticipated travel, identifying requested funds and supplemental resources (e.g., department or unit support).

2. Why did you choose to attend this meeting or educational programming?

3. What will you learn from the meeting or educational programming?

4. How will what you learn be useful in your job and how will this meeting help you?

5. How would the knowledge/experience gained from this meeting exemplify the mission of RAC?

6. Provide a letter of support from your supervisor and unit/department head with a needs assessment for the travel award.

Send (via campus mail) this completed page along with the above requested documents to:

Denise Murrin-Macey

RE:  RAC Travel Award

SH 104
________________________________ 

Applicant Signature     Date






_________________________________

________________________________

Supervisor Signature  Date



Department/Unit Head Signature     Date
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