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by Janet Novelli

Timely filing of interim and final reports increases in importance as Federal agencies transition to electronic research administration.  Federal funding agencies have begun linking future funding installments to both interim and final reporting conditions.  Agencies are beginning to routinely withhold both annual funding increments and funding new awards when annual and/or final project reports have not been filed by all investigators. The noncompliance in reporting may have an impact on the funding of your project.

Technical reporting requirements can be found either in the report section of the award document or in the agency’s general terms and conditions. Following are some general technical reporting guidelines for grants and co-operative agreements.  Keep in mind that these are general terms and conditions and that all guidelines are contained in the actual award documentation.  In addition, a copy of the cover letter or SF298 (Report Documentation Page) should also be sent to the Sponsored Projects Accounting office.
NATIONAL SCIENCE FOUNDATION

· Annual Progress Reports – For standard grants of two (2) or more years and for continuing or incrementally funded grants, an annual project report is required to be submitted through FastLane at least three (3) months prior to the end of the current budget period.  Failure to submit timely reports may delay processing of funding increments.

· Final Project Report – Unless otherwise specified in the award document, the principal investigator shall submit a Final Project Report through FastLane within ninety (90) days following the expiration of the award.

OFFICE OF NAVAL RESEARCH

· Final Technical Report with SF298 (Report Documentation Page).  One (1) copy submitted to: 1) (Program Manager), Office of Naval Research, 800 N. Quincy St., Arlington, VA  22217-5660, 2) Defense Technical Information Center, 3) Naval Research Laboratory, and 4) (Contracts Administrator), Office of Naval Research, 230 S. Dearborn, Room 380, Chicago, IL  60604-1595

AIR FORCE OFFICE OF SCIENTIFIC RESEARCH

· Progress Reports – Grantee shall submit progress reports (original and 2 copies) to the program manager no later than September 1st of each year while grants are active.

· Final Technical Report – The Final Technical Report, along with a SF298 (Report Documentation Page), will be due within ninety (90) days after completion of the research.  An original and two (2) copies should be submitted to the program manager with a copy of the transmittal letter to the Grants Administrative Office at AFOSR, 4015 Wilson Blvd., Rm. 713, Arlington, VA  22203-1954

AIR FORCE RESEARCH LABORATORY

· Quarterly Reports –The recipient shall submit one (1) copy of the report on or about the 15th of January, April, July and October to 1) Air Force Research Laboratory Program Manager, 2) Grants Administration Office (Office of Naval Research, Chicago), 3) Air Force Research Laboratory Grants Administrator and 4) DARPA Program Manager

· Final Technical Report – The recipient shall submit an original (camera ready) and three (3) copies to AFRL/IFOIP within ninety (90) days after completion of the agreement.  One (1) copy shall be submitted to the DARPA Program Manager and  (1) copy of the transmittal letter submitted to 1) AFRL Program Manager, 2) AFRL Grants Officer, 3) Grants Administration Office (Office of Naval Research, Chicago)
ARMY RESEARCH OFFICE

· Interim Progress Reports with SF298 (Report Documentation Page) – Due annually within thirty (30) days after July 31 for each year the grant is active.  Interim reports must be submitted on-line at https://arlpartners.arl.army.mil/progress-reports
· Final Technical Report with SF298 (Report Documentation Page) – The final technical report is due within ninety (90) days following the expiration of the agreement and should be submitted to U.S. Army Research Office, ATTN: AMSRD-ARL-RO-OR (TR), P.O. Box 12211, Research Triangle Park, NC  27709-2211 (Hard copy) and an electronic copy to Reports@aro.arl.army.mil
NATIONAL INSTITUTES OF HEALTH

· Progress Reports – Progress reports usually are required annually as part of the non-competing continuation request or competing continuation application.  However, NIH may require these reports more frequently.

· Final Progress Report – The Final Progress Report is due within ninety (90) days of the end of the grant support unless an extension is granted by the GMO (Grants Management Officer).  An original and one copy should be submitted to the GMO listed in the award documentation.

Contact your Sponsored Projects Accounting (SPA) representative with questions.  A list of each departments SPA representatives can be found at https://synergy.as.cmu.edu/~fsg/SPA/SPA_Responsibilities.pdf
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