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Source and Price Justification

By Jed Cohen

In this issue of Research Notes we will discuss Source and Price Justification.

So what is this Source and Price Justification Form? What purpose does it serve? Why are you asked to complete this form?  What goes into each section of the form? Read on for the answers to these questions.

In October 2003, Carnegie Mellon was audited by the Office of Naval Research (ONR). ONR requested that the Office of Sponsored Programs improve the documentation for the administration government funding related to outgoing subcontracting activities. In order to be compliant with this requirement, the Source and Price Justification Form was developed.

This form was introduced to the University community in May 2004, and officially rolled out in SPEX in December 2004.  The form is to be completed by the Business Manager and/or PI for all outgoing subcontracts. The form should be submitted during the proposal stage or as soon after as possible. You can access the form on the OSP website at http://www.cmu.edu/provost/spon-res/contracts/spjform.doc
The first section of the form identifies the proposal and prime agreement numbers, the PIs and their associated department, project title, and subcontractor.  Most of this information is automatically populated at the proposal stage in SPEX.

The second section, Source and Price Justification, is a checklist of reasons why the supplier or subawardee was selected.  Was the supplier the low bidder?  Is this the only supplier that can meet pre-established project goals or performance characteristics?  Or, is the supplier the only manufacturer or provider of the goods or services? The proposal or award usually specifically identifies the subawardee. If this is not the case, the correct item should be chosen.
The third section, Price Reasonableness, provides a checklist ensuring the price for the project, goods or services is fair and reasonable. Was there a cost estimate, or any benchmarking analysis?  Is there any historical pricing?  Was the price specifically identified in the proposal?

In most cases, the fourth section, Small Business Use Requirement, will not be applicable to sponsored projects because most of our subcontracts are to other universities or industry partners.  However, if a Minority or Women-owned business was solicited and/or chosen, this information is required and is reported to the federal government. In the event that the project was competitively bid, the fifth section, Competitive Bid on R & D Subcontracts, provides a table where the bids are to be itemized.

Completing this form allows the university to comply with the regulations of the federal government. For Carnegie Mellon to continue to receive government funding and be a leader in research and development, CMU  has an obligation to document how subcontractors are selected and how the subcontract are administered.

If you have questions concerning the form, please contact Jed Cohen at x1195, or jmcohen@andrew.cmu.edu.  You can access the form on the OSP website at http://www.cmu.edu/provost/spon-res/contracts/spjform.doc. 
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