Reporting grades on weekly reports

-Report grades for every class

-Report all grades that have not been previously reported (including grades for previous weeks)

-If the class will be curved include a class average if possible.  

-If grade was previously reported without a class average in a curved class and the average is available please report it again
-If a grade appear to be worse than it really is, include why

-Format grade reports like the following example

Example:

15-410, Operating System Design

  Project 1 85%, class average 90%

  Exam 1 75%, class average 73%

18-731, Network Security

  Paper Reading Summary 1 completed (no grade, completion only)

  Paper Reading 2 completed (no grade, completion only)

  Homework 2 95%, class average not available

18-733, Cryptographic Algorithms

  Exam 1 47%, class average 55%

  Quiz 1 20%, class average 40%

  Quiz 2 60%, class average 40%

  Quiz 3 40%, class average 40%

  Homework 2 100%, class average 80%

  Scores do not reflect final grade because about ½ the class gets As, ½ gets Bs

32-312, Weapons Systems

  No grades to report

