








DDMMYYYY
MEMORANDUM

From: MIDN x/C First M. Last, SSN
To:   MIDN 1/C Last, Your Senior Officer
Subj:  MID SEMESTER GRADES

1. The following are my classes and grades for the SPRING 2006 mid-semester.

	A
	Class Name
	A

	B
	Class Name
	B

	C
	Class Name
	D

	D
	Class Name
	C-

	E
	Class Name
	B

	F
	Class Name
	B+


2. My midsemester GPA/QPA is:



x.xx

F. M. LAST

MIDN x/C
