










20FEB2006
MEMORANDUM

From:
MIDN 1/C Leonelli, Battalion Commander
To:

MIDN 2/C Alex, Battalion Admin Officer
Subject:
PROPER FORMAT FOR MEMOS
Encl:
None
1.  This is what proper memo format should look like, with caps and spacing as appropriate.

a. Further elaboration of points are listed below as letters.
2.  Any questions let me know.







J. M. LEONELLI







MIDN 1/C

