
Federal Community Service Hiring Form 
2017-2018 Academic Year
August 7, 2018 - May 13, 2018

Please complete, print and sign this form. You may scan your completed form 
and email it to fcs-offcampus@andrew.cmu.edu or fax it to 412-268-6651.

fed-hire 7/17

Lower Level, Warner Hall
5000 Forbes Avenue 

Pittsburgh, PA 15213-3890 
Phone: 412-268-1945

Fax: 412-268-6651
fcs-offcampus@andrew.cmu.edu

				   Middle Name:

     Gender:

				











Position End Date: 

Hourly Rate:

Date:Authorized Representative Signature: 

Employer Email:

Employer Phone:

EMPLOYER INFORMATION

Off-Campus Employer:

Time Calendars for student employees need to be submitted on time according to the Bi-Weekly Pay Schedule. Any Time Calendar submitted 
after 9:00 a.m. on Monday, May 14, 2018, will be charged 100% to the employer. Any hours worked and paid over the student's Award 
Amount will be charged 100% to the employer.

Job Title/Description:
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