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The Policy on Grades for Transfer Courses, originally dated
January 13, 1993, and approved by the Committee on
Educational Programs and Student and Faculty Affairs states:

“Carnegie Mellon University offers students the opportunity to
take courses for credit through a cross-registration program and
through the receipt of transfer credit from other accredited
institutions. The Carnegie Mellon University transcript will
include information on such courses as follows:

Carnegie Mellon courses and courses taken through the
university’s cross-registration program will have grades recorded
on the transcript and be factored into the QPA. All other courses
will be recorded on this transcript indicating where the course was
taken, but without grade. Such courses will not be taken into
account for academic actions, honors or QPA calculations. (Note:
Coursework taken when a student is on suspension is not
acceptable for transfer credit.)
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A Carnegie Mellon course is one conducted under Carnegie
Mellon University regulations regarding course content and
grading and taught by faculty under the supervision of a Carnegie
Mellon academic unit. Courses taught by Carnegie Mellon faculty
on the Carnegie Mellon campus qualify. Courses that are part of
the regular offerings of other universities do not qualify, unless
faculty at the other universities receive appointments at Carnegie
Mellon and handle Carnegie Mellon students under Carnegie
Mellon academic regulations.

Courses offered for cross-registration are those taken under the
PCHE (Pittsburgh Council on Higher Education) agreement during
the regular academic year.
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External applicants applying for transfer to Carnegie Mellon will
arrange for submission of:

• official transcripts to the Office of Undergraduate Admission
as part of the admission process,

• official, final transcripts to the Office of Undergraduate
Admission once they are admitted and prior to their
beginning coursework at Carnegie Mellon.

As part of the admission process, Admission will verify the official
final transcripts, and then send them to the appropriate academic
unit responsible for college/department acceptance decisions.
Each unit will be responsible for student’s review of transfer credit
and the establishment of transfer course credit for each individual
student.
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Current Carnegie Mellon students taking courses at other
accredited institutions (colleges and universities), during either
summer semesters or as part of exchange programs or other
departmentally approved programs, or while on leave from
Carnegie Mellon, must arrange for the submission of official final
transcripts to the Office of Enrollment Services.

Upon receipt, Enrollment Services will verify these official
transcripts and send a copy of the transcript to the appropriate
academic unit responsible for that student’s college/department
transfer credit decisions. The official transcript will reside in the
student’s university academic folder in Enrollment Services. Each
unit will be responsible for its students’ transfer credit review and
the establishment of transfer course credit for each individual
student. Should a unit receive the official transcript, it must be
sent immediately to Enrollment Services.
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Usually, no undergraduate classes, exams, academic, or artistic
activities (including extra help sessions, rehearsals, ROTC drill,
make-up exams, etc.) are scheduled on weekdays between 4:30
p.m. and 6:30 p.m. On occasion, some courses may be
scheduled during these hours by Enrollment Services when they
also are offered at other times: students may elect to take such
courses during the 4:30 to 6:30 p.m. period.
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Carnegie Mellon has adopted the method of stating in “units” the
quantity of work required of students.  In each subject of study,
the college catalog tells how much time per week is expected of
the average student for each kind of work (e.g., recitations,
laboratory, studio, study).  For the average student, one unit
represents one work-hour of time per week throughout the
semester.  The number of units in each subject is fixed by the
faculty of the college offering the subject. Three units are the
equivalent of one traditional semester credit hour.

A subject requiring 9 hours of the average student’s time per
week for a semester is known as a 9-unit subject.  For example,
Chemistry might require 3 hours in the laboratory, 3 hours of
lecture/recitation and 3 hours of preparation, a total of 9 work
hours.  Mathematics might require 3 hours of recitation plus 3
hours of preparation for each recitation, a total of 12 work hours.

Final grades are given “Quality Point Values” as follows:

To have a non-student job, students on academic suspension
must receive approval from their associate dean (undergraduate
students) or department head (graduate students) to ensure that
the job will not violate their suspension terms. Students in
violation of this will lose their degree student status, meaning
they would have to reapply for admission to Carnegie Mellon
through either Undergraduate Admission or the appropriate
graduate department.
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Suspended students may take courses elsewhere; however, they
may receive transfer credit only if their college’s and
department’s policies allow this.
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To appeal any action of this policy, the student may write to the
following people:

Academic Suspension - associate dean (undergraduate students)
or department head (graduate students);

Disciplinary Suspension - dean of student affairs;

Administrative Suspension - vice president for enrollment, vice
president for business and planning, and the dean of student
affairs, in consultation with the student’s associate dean.

Returning from SuspensionReturning from SuspensionReturning from SuspensionReturning from SuspensionReturning from Suspension

In order to return from a suspension, a student must have the
following approval:

Academic Suspension - associate dean (undergraduate students)
or department head (graduate students);

Disciplinary Suspension - dean of student affairs;

Administrative Suspension - vice president for enrollment or his
designate.

ContactContactContactContactContact

Questions concerning this policy or its intent should be directed
to The HUB, x88186.

Only official and final college or university transcripts will be
accepted for the awarding of transfer credit. Grade reports, letters
and the like are not acceptable. It is the responsibility of the
Offices of Enrollment Services and Admission to verify official
transcripts. Official transcripts for the awarding of transfer credit
will reside in the student’s permanent university academic folder
in the Office of Enrollment Services.

It is the responsibility of each academic department to review
and establish transfer course credit for their degree-seeking
students.


